REGULAR MEETING OF THE BOARD OF TRUSTEES
February 8, 2017 6:00 PM
AGENDA
Board Meetings are accessible to people with disabilities. Individuals who need special assistance or a disabilityrelated modification or accommodation (including auxiliary aids or services) to participate in this meeting; or who
have a disability and wish to request an alternative format for the agenda, meeting notice, agenda packet or other
writings that may be distributed at the meeting, should contact Kati Martin, Board Secretary at least five working
days before the meeting at (650) 344-8592. Notification in advance of the meeting will enable the District to make
reasonable arrangements to ensure accessibility to this meeting and the materials related to it.
Public records that relate to any item on the open session agenda for a special meeting are available for public
inspection. Those records that are distributed less than 72 hours prior to the meeting are available for public
inspection at the same time they are distributed to all members, or a majority of the members of the Board. The
Board has designated the office of the San Mateo County Mosquito and Vector Control District, located at 1351
Rollins Road, Burlingame, for the purpose of making those public records available for inspection. The documents
are also available on the District’s Internet Web site. The website is located at www.smcmvcd.org.

1.

CALL TO ORDER

2.

PLEDGE OF ALLEGIANCE

3.

OATH OF OFFICE

4.

ROLL CALL
•

5.

Secretary of the Board will take roll call

PUBLIC COMMENTS AND ANNOUCEMENTS
•

This time is reserved for members of the public to address the Board relative to
matters of the District not on the agenda. No action may be taken on non-agenda
items unless authorized by law. Comments will be limited to three minutes per
person (or six minutes where a translator is being used). Speaker cards are
available for those making a public comment
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6.

CONSENT CALENDAR
•

If the Board would like to discuss any item listed, it may be pulled from the
Consent Calendar

A. Minutes for the Regular Board Meeting, January 11, 2017
ACTION:
Meeting

Motion to approve the Minutes of the January 11, 2017 Board

B. Pesticide purchases
ACTION:
Motion to approve one purchase order in the amount of $21,908 for
mosquito larvicides from Clarke Mosquito Control Products.
ACTION: Motion to approve Consent Calendar

REGULAR AGENDA
7.

BOARD COMMITTEE REPORTS
A. Environmental and Public Outreach Committee
B. Strategic Planning Committee
C. Policy Committee
D. Manager’s Evaluation Committee
E. Finance Committee

8.

FINANCIAL REPORT
Review Financial Documents for fiscal year 2016-17; July 2016 through December
2016.
Finance Director, David Randall
ACTION:

Motion to approve Financial Documents for Fiscal Year 2015-

2016; July 2015 through December 2016
9.

STAFF REPORTS
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A. Assistant Manager, Brian Weber will provide an update on Field Operations
Programs (including Seasonal marsh treatments, airboat, Aedes aegypti, etc.)
B. Laboratory Director, Nayer Zahiri will provide an update on District Laboratory
Programs (including surveillance efforts for West Nile Virus, Aedes aegypti,
Ticks, Hantavirus, etc.)
C. Public Health Education and Outreach Officer, Megan Sebay will provide an
update on the District Public Outreach Programs
10.

CLOSED SESSION
a. PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: District Manager (Government Code Section 54957)
b. CONFERENCE WITH LABOR NEGOTIATOR
Unrepresented employee: District Manager (Government Code Section 54957.6)
REPORT FROM CLOSED SESSION

11.

Resolution regarding and Second Amendment to the District Manager
Employment Agreement with Dr. Chindi Peavey
ACTION: Motion to approve Resolution M-006-17 and the Second Amendment to
the District Manager Employment Agreement with Dr. Chindi Peavey

12.

Staff report on Trustee Appointments

13.

Distribution of Form 700 – Conflict of Interest reporting to Board Members and
an explanation of reporting requirements

14.

MANAGER’S REPORT

15.

BOARD MEMBER COMMENTS AND ANNOUCEMENTS

16.

ANNOUNCE NEXT REGULARLY SCHEDULED BOARD MEETING
•

17.

The March Board meeting will be held on March 8, the 2rd Wednesday of the
Month.

ADJOURNMENT
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Agenda Item # 6
CONSENT CALENDAR
SUBJECT:

Consent Calendar.

RECOMMENDATION
Recommend the Board of Trustees introduce a motion to approve the Consent Calendar.
BACKGROUND AND STATUS
The Consent Calendar consists of items that require approval or acceptance, but are selfexplanatory. If the Board would like to discuss any item listed, it may be pulled from the
Consent Calendar.
Item 6.A
Action: Approve Minutes of the January 11, 2017 Board Meeting
Board Secretary, Kati Martin has completed the minutes of the January 11, 2017; Board of
Trustees meeting.
Item 6.B Pesticide purchases
Action: Approve one purchase order in the amount of $21,908 for mosquito larvicides.
Per District policy, Board approval is required for purchases above $7,500. This purchase
includes CocoBear larvicidal oil, Natular mosquito larvicides and Altosid pellets from Clarke
Mosquito Control Products. Clarke Mosquito Products is the sole registrant and manufacturer for
the patent pending product CocoBear™ for mosquito control, which is a high performance
larvicidal oil that uses coconut oil and only 10% petroleum distillates. Clarke is also the
exclusive developer and manufacturer of Natural®, which contains a patent pending ingredient,
spinosad, a product of naturally occurring soil bacterium. This purchase is taking advantage of an
early order promotion on Natular products that includes a 6% price reduction and free shipping.
Altosid pellets are not a sole source product of Clarke, but are a larvicide that come with a price
fixed by the manufacturer (Central Life Sciences) eliminating the possibility for varying bids.
Funds are budgeted and available for this purchase.
REFERENCE MATERIALS ATTACHED
1. Regular Board Meeting Minutes, January 11, 2017
2. Purchase Order for Clarke Mosquito Control Products with supporting documentation

MINUTES OF THE REGULAR MEETING OF THE
BOARD OF TRUSTEES
January 11, 2017
6:00 P.M.
The regular meeting of the Board of Trustees of the San Mateo County Mosquito and Vector
Control District were held on January 11, 2017 in the District Office at 1351 Rollins Road,
Burlingame, California.

OTHERS PRESENT:

TRUSTEES PRESENT:
Mason Brutschy
Wade Leschyn
Joe Galligan
Jason Seifer
Donna Rutherford
Richard Wykoff
Kati Martin
Dr. Scott Smith
Justin Evans
Peter DeJarnatt
Ray Williams
Kat Lion
Robert Riechel
Ed Degliantoni
Alvin Zachariah

Town of Atherton
City of Belmont
City of Burlingame
County-at-Large
City of East Palo Alto
City of Foster City
City of Half Moon Bay
Town of Hillsborough
City of Menlo Park
City of Pacifica
Town of Portola Valley
City of Redwood City
City of San Bruno
City of San Mateo
City of South San Francisco

TRUSTEES ABSENT:
Vacant
Vacant
Vacant
Muhammad Baluom
Vacant
Alvin Zachariah
Vacant

City of Brisbane
City of Colma
City of Daly City
City of Millbrae
City of San Carlos
City of South San Francisco
Town of Woodside

District Manager, Dr. Chindi Peavey
Finance Director, David S. Randall, MPA
District General Counsel, Alexandra Barnhill
Public Health Education and Outreach, Megan Sebay
Lab Director, Nayer Zahiri
Assistant Manager, Brian Weber
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REGULAR MEETING OF THE BOARD OF TRUSTEES
January 11, 2017 @ 6:00 PM
1. CALL TO ORDER
2. PLEDGE OF ALLEGIANCE
Trustee Wykoff led the Pledge of Allegiance.
3. Oath of office.
None.
4. ROLL CALL
The roll call indicated that 14 Trustees were present, constituting a quorum.
Discussion regarding whether Trustee Rutherford, Trustee Williams and Trustee Degliantoni were eligible
to vote on Board matters as their re-appointments were pending. Counsel Barnhill advised that the issue
regarding Trustee Rutherford had been resolved with the Mayor of East Palo Alto who indicated to Barnhill
that he had independent authority to re-appoint their city’s representative. Trustee Williams advised the
Board that the Town of Portola had re-appointed him at their last Town Council meeting, but appear to have
not notified the District. Trustee Williams indicated he had been re-appointed.
5. PUBLIC COMMENTS AND ANNOUNCEMENTS
None
6. CONSENT CALENDAR
Motion by Trustee Rutherford, 2nd by Trustee Galligan, to accept the Consent calendar was
approved 14-0.
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REGULAR AGENDA
7. Review of Audit for Fiscal Year 2015-16
Paul Kaymark, CPA – Audit Partner, PUN Group LLP reviewed the 2015-16 audit included in the
board packet.
Motion by Trustee Riechel, 2nd by Trustee Smith, to approve the Fiscal Year 2015-16
Financial Audit, was approved 14-0.
8. BOARD COMMITTEE REPORTS
A. Environmental and Public Outreach – no meeting
B. Strategic Planning Committee – no meeting
C. Policy Committee – reviewed the pending question of whether to allow teleconference
participation at Board meetings for off-site board members . The committee recommended
against allowing Board members to participate in meeting by teleconferencing. Trustee
Rutherford asked how the committee had arrived at this recommendation and was referred to
the board packet materials.
D. Finance Committee – reviewed the audited Financial Statements of Fiscal year 2015-16 and
recommended Board approval.
E. Manager’s Evaluation Committee – met on January 3 and 11. They will report in the closed
session under agenda item 11.
9. FINANCE REPORT
Finance Manager David Randall reviewed the materials provided in the board packet.
Trustee Martin inquired why there was a charge for vehicle repairs rather than submitting a claim
with the District’s auto insurance carrier. District Manager Chindi. Peavey explained that the
District’s vehicles are insured through the District’s self-insurance group, the Vector Control Joint
Powers Association, (VCJPA), and that when a claim occurs the District pays for the repairs and
submits a reimbursement claim to the VCJPA.
Motion by Trustee Rutherford, 2nd by Trustee Riechel, to approve the Financial Documents
for Fiscal Year 2016/17: July 2016 through November 2016, was approved 14-0.
10. STAFF REPORTS
A. Assistant Manager, Brian Weber, reviewed the materials from the Board packet, including
several visual aids.
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B. Laboratory Director, Nayer Zahiri, reviewed the materials from the Board packet.
C. Public Health, Education, and Outreach Officer, Megan Sebay, reviewed the materials from the
Board packet, reminding the Board of the upcoming annual West Nile Virus week will be April
17 to 21 and her hope that Board members will approach their city councils for resolutions
marking the week.
Trustee Seifer arrived @ 6:20 PM.
11. CLOSED SESSION
Public Employee performance evaluation
Title: District Manager (Government Code Section 5495.6)
Conference with labor negotiator
Unrepresented employee: District Manager (Government Code Section 5495.6)
12. END CLOSED SESSION
13. REPORT FROM CLOSED SESSION
No reportable action was taken.
14. APPOINTMENT OF TRUSTEE(S) TO ATTEND THE MOSQUITO AND VECTOR CONTROL
ASSOCIATION LEGISLATIVE DAYS IN SACRAMENTO WITH THE DISTRICT MANAGER ON
FEBRUARY 7, 2017 AND MEET WITH STATE LEGISLATURES.
Trustee Degliantoni volunteered to attend with District Manager Peavey.
15. BOARD PRESIDENT RICKY WYKOFF WILL ANNOUNCE COMMITTEE ASSIGNMENTS FOR 2017.
President Wykoff reviewed the committee assignments for 2017 as outlined in the Board packet.
Committee assignments remain the same except that Trustee Kat Lion will replace Mason
Brutschy as Chair of the Manager Evaluation Committee,
16. MANAGER’S REPORT
District Manager Dr. Chindi Peavey reviewed the items provided in the Board packet
14. BOARD MEMBER COMMENTS AND ANNOUNCEMENTS
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Trustee Rutherford requested additional information regarding her recent appointment to the Coastal
Region Districts on the Trustee Advisory Council of the Mosquito and Vector Control Association of
California (MVCAC). District Manager Peavey indicated she would meet with Trustee Rutherford to outline
her duties and forward her information on the committee charges and the contact information for the past
representative for the Coastal Region Districts.
12. ANNOUNCE NEXT REGULARLY SCHEDULED BOARD MEETING
The January Board meeting is scheduled for February 8, 2017.
13. ADJOURNMENT
The meeting was adjourned at 7:36 PM.
The agenda for the January 11, 2017 Board meeting was posted at the District office on January 6, 2017.

_____________________________________________________________________________________
Rick Wykoff, Board President
Kati Martin, Board Secretary

I certify the above minutes were approved as read or corrected at a meeting of the Board held on
January 11, 2017.
** All reports that were provided to the trustees as the board meeting will be available upon request.
Approved:
__________________________
District Manager

_____________________________
Board President
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Agenda Item # 7A
BOARD COMMITTEE REPORTS
SUBJECT:

Environmental/Public Outreach Committee

RECOMMENDATION
No recommendation at this time.
BACKGROUND AND STATUS
Chair Scott Smith. Members include Trustees Wade Leschyn, Kati Martin, Kat Lion, and Peter
DeJarnatt. President Wykoff is also invited to attend District committee meetings as an exofficio member.
The committee has not met.
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Agenda Item # 7B
BOARD COMMITTEE REPORTS
SUBJECT:

Strategic Planning Committee

RECOMMENDATION
None at this time.
BACKGROUND AND STATUS
Chair Joe Galligan. Members include Trustees Raymond Williams and Donna Rutherford.
President Wykoff is also invited to attend these meetings as an ex-officio member.
The committee has not met.

OTHER REFERENCE MATERIALS AVAILABLE
A. The District’s current Strategic Plan (62 pages)
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Agenda Item # 7C
BOARD COMMITTEE REPORTS
SUBJECT:

Policy Committee.

RECOMMENDATION
None at this time.
BACKGROUND AND STATUS
Chair Kati Martin. Members include Trustees Robert Riechel, Donna Rutherford, Kat Lion, and Ed
Degliantoni. Board President Rick Wykoff is also invited to attend these meetings as an ex-officio
member.
The committee did not meet in January.
The committee will meet again on February 8th, 2017, immediately before the Regularly Scheduled
Board Meeting.
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Agenda Item # 7D
BOARD COMMITTEE REPORTS
SUBJECT:

Manger’s Evaluation Committee

BACKGROUND AND STATUS
Chair Kat Lion. Members include Trustees: Ed Degliantoni, Rick Wykoff, Joe Galligan, and Kati
Martin.
The committee met on January 30th to discuss the Manager’s salary, benefits and contract. These items
will be presented under Item #10 of the current Board Meeting agenda.
MATERIALS ATTACHED
None

4598537.1
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Agenda Item # 7E
BOARD COMMITTEE REPORTS
SUBJECT:

Finance Committee

BACKGROUND AND STATUS
Committee Membership
Finance Committee membership includes Committee Chair, Mason Brutschy, Muhammad Baluom, Joe
Galligan, Robert Riechel, Jason Seifer and Ray Williams. Board President Rick Wykoff also attends the
meeting, as an ex-officio member. The Committee will meet on Monday, February 6, 2017 at the District
office.
Agenda Items
Monthly Financial Report
The Committee is scheduled to review the monthly financial report for December 2016. This review
includes half a year of actuals.
Fiscal Year 2017-18 Budget Development
The Committee is scheduled to review revenue assumptions, salary and wage expenditures, and
employee benefit expenditures for next year’s budget.

Operations Report January 2017
•

The table below shows some of the 61 service requests during January :

Service Request Type

Total # of
calls
January

•

Rodents

21

Standing water

16

Mosquitoes

9

Insect ID

7

Yellow Jackets/skunk/cockroach

2 each

District technicians inspected Bair Island twice in January which resulted in one
treatment of 5 acres. This area is monitored twice a month during the winter to
prevent mainly Aedes squamiger from emerging. A. squamiger is a salt marsh
mosquito that can fly up to 20 miles and part of the reason the district has been
existence for over 100 years.

•

In January, our staff carried out larvicide application on 135 acres of fresh and saltwater
marshes (impounds). These types of applications require either a backpack sprayer or an
Argo outfitted with a 25 gallon. An Argo is an off road vehicle that can navigate through
all terrains including deepwater channels and mudflats.
In January 2015 our applications were very similar, calculating out to 130 acres treated.
Although we’ve received more rain this season the number of acres treated is similar
because the areas that require these applications typically have a load capacity and can only
fill to a certain level before overflowing into a ditch, creek or even the bay.

Laboratory Report January 2017
Tick Surveillance
The District laboratory is taking advantage of breaks in rainy weather to collect ticks from parks and
open space areas in San Mateo County. Ticks are collected by dragging a tick flag – a large white piece
of flannel attached to a wooden rod – over the vegetation alongside trails. The main target species of
tick is Ixodes pacificus, the western black-legged tick, which vectors Lyme disease, Borrelia miyamotoi
infection, and anaplasmosis. The ticks collected will be tested for the presence of bacteria that cause
these diseases. The Ixodes pacificus ticks are in the adult stage of their life cycle in winter.
The District plans tick collection at 15 parks this season. The parks were chosen because of popularity,
high tick densities, historically high tick prevalence, or human tick-borne disease cases. Thus far, ticks
have already been collected at Water Dog Lake Park, Crystal Springs Regional Trail (San Andreas
segment), Huddart County Park, Thornewood OSP, Pulgas Ridge OSP, Los Trancos OSP, Los Trancos
Wood, and Laurelwood Park. These collections have revealed high abundances of ticks this year.
Residents should take care while in tick habitats to stay in the middle of trails, tuck socks into their
pants, use tick repellent and check themselves thoroughly for ticks afterwards.
Tick Collection parks for 2017 Winter Season
Park
Water Dog Lake Park
Eaton Park
Big Canyon Park
Thornewood Open Space Preserve
Los Trancos Woods
Quarry Park
Purisima Creek Redwod Open Space Preserve
Montara Mountain
Russian Ridge Open Space Preserve
Los Trancos Open Space Preserve
Huddart County Park
Pulgas Ridge Open Space Preserve
Edgewood County Park
Crystal Springs Regional Trail – San Andreas Segment
Laurelwood Park
Additional parks may be added, depending on weather.

Nearest City/Town
Belmont
San Carlos
San Carlos
Woodside
Portola Valley
Half Moon Bay
Woodside
Pacifica
Portola Valley
Portola Valley
Woodside
Redwood City
Redwood City
Millbrae
San Mateo

New Vector Ecologist
Tara Roth joined the District on January 9 as a Vector Ecologist. Tara recently completed a Ph.D. in
Integrative Pathobiology from University of California, Davis, where she studied the disease Tularemia,
an infection of a bacteria that can be transmitted by ticks. Her background will help the District expand
surveillance for this disease, which is rare but known to occur in San Mateo County. This month Tara
has been learning regular duties of the District laboratory, including mosquito colony maintenance, tick
collections and processing, mosquito larval identification, data entry. Additionally, she has been
accompanying vector control technicians to the field to learn about mosquito control operations and
familiarize herself with major mosquito breeding sites. The District is happy to have Tara on our team
in the fight against vector borne-diseases.
Tularemia
Tularemia, rabbit or deerfly fever, is a relatively rare bacterial disease transmitted to humans and
animals by the bite of ticks. It is much less common that Lyme disease in California and is primarily
transmitted by the American dog tick (Dermacentor variablis) and possibly by the Pacific Coast tick
(Dermacentor occidentalis). These tick species are common as adults during the spring and summer in
San Mateo County. It is a very infectious bacteria and can be transmitted other ways, such as
contaminated water, inhalation of airborne bacteria, or handling infected animal carcasses (usually
rabbits or rodents).
Symptoms of tularemia are variable, depending on the type of transmission. If transmitted by a tick or
deer fly, a person may have an ulcer at the bite site, and swelling of lymph nodes. Sometimes the
bacteria enter through the eye, which causes ocular swelling and inflammation. Ingesting contaminated
water can cause a sore throat, mouth sores and swollen tonsils. If the bacteria were acquired as an
aerosol, symptoms include difficulty breathing, cough and chest pain. All types of transmission are
associated with a fever. Tularemia may be cured by early diagnosis and appropriate antibiotic treatment.
Human cases of tularemia in San Mateo County have been acquired from ticks on the coast, near
Pescadero, and from the bite of a feral cat bite near San Bruno Mountain. The disease has also been
detected in animals in Portola Valley (1990 through 2006) and in the hills of San Carlos in the 1940’s.
A confirmed human case occurs only every few years in California. However, because the disease is
treatable by antibiotics, there are likely additional cases that are resolved without disease testing.

Female Dermacentor variabilis
tick, a vector of Tularemia

Vector Ecologist Tara Roth
prepares a flag before heading
to the field to collect ticks.

New Jersey Light Traps

San Mateo County NJLTs 2017

Culex spp

Culiseta spp

Other

Service Request
There were a total of 66 requests for service in January. The majority of these were related to
mosquitoes, principally Culiseta incidens (Fishpond mosquitoes) and Culex pipiens (Northern house
mosquitoes).

SERVICE REQUEST BY TYPE
Yellow Jacket, 3.08%

Rodents, 27.69%

Dead Bird/Squirrels,
13.85%

Insect Identification,
13.85%

Other, 3.08%
Mosquito Fish,
1.54%
Mosquito, 36.92%

Public Health Education and Outreach Program
January 2017
•
•

•
•

The District has secured a 12-week advertising campaign on Caltrain starting on May 1st. This
campaign will focus on invasive mosquito awareness and will be conducted in conjunction with
Santa Clara County Vector Control District due to the overlap in advertising coverage.
Beginning this spring, the District’s tick bite prevention signs at local parks and trails will feature
an invitation for visitors to report any ticks acquired within San Mateo County. The signs will
have a QR code (shown below) that can be scanned using a mobile phone and will direct users
to a tick reporting form on the District website. If enough data is collected on this form, it will be
used to target tick collection efforts for the disease surveillance program.

Planning for the District’s annual Mosquito Awareness Week open house continues. Trustees
are asked to help with promoting the event to their cities (flyer attached).
Presentations:
o Invasive Aedes in San Mateo County, Harbor Industrial Association, Jan. 5th
o Headlice, Park School in San Mateo, Jan. 26th (in cooperation with lab)
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Agenda Item # 11
MANAGER’S CONTRACT
SUBJECT:

Resolution regarding and Second Amendment to the
District Manager Employment Agreement with Dr. Chindi
Peavey

RECOMMENDATION
Depending on the outcome of the closed session, either:
(a) Continue this matter to a date certain, or
(b) Take the following actions:
(1) Orally report a summary of the recommendation to change salary or benefits; and
(2) Motion to approve Resolution M-006-17 and the Second Amendment to the District Manager
Employment Agreement with Dr. Chindi Peavey
BACKGROUND AND STATUS
The District appointed Dr. Chindi Peavey as District Manager by approving the District Manager
Employment Agreement pursuant to Resolution M-008-15 (“Agreement”). Dr. Peavey’s employment
began March 2, 2015. The Board amended the Agreement pursuant to Resolution M-009-16 to provide a
3% increase in the District Manager’s compensation on April 13, 2016 (“First Amendment”).
The Board and Manager’s Evaluation Committee have timely conducted an annual performance
evaluation of the District Manager pursuant to Section 9 (Performance Evaluation) of the Agreement and
applicable District policies. In consideration of that evaluation, the Committee and Board recommended
changes to the District Manager’s compensation and an extension of the term of the Agreement. The Chair
of the Committee and Dr. Peavey negotiated the terms and the Committee is expected to return to the
Board in closed session at this February 8th meeting for additional discussion and direction.
If the terms and conditions are agreed upon, a Resolution and Second Amendment to the Agreement
memorializing these changes will be distributed at the meeting for the Board’s consideration and adoption.
Before making the motion to approve these items, the General Counsel shall orally report a summary of
the changes to salary or benefits to achieve compliance with the newly enacted Brown Act requirement
under S.B. 1436.
Alternatively, if additional negotiation is necessary, this item should be continued and negotiations will
resume.
REFERENCE MATERIALS (to be distributed at the meeting, if possible)
Resolution # M-006-17
Second Amendment to the District Manager Employment Agreement with Dr. Chindi Peavey
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Agenda Item # 12
REPORT ON TRUSTEE APPOINTMENTS
SUBJECT:

Board Member Appointments

RECOMMENDATION
No recommendation at this time as this is an informational item.
BACKGROUND AND STATUS
District staff have been reviewing Trustee appointments to ensure that the terms of office are consistent
with the Mosquito Abatement and Vector Control District Law (Health and Safety Code 2000 et seq.).
Due to this effort, the terms of office for some appointed Trustees have been revised, appointing bodies
have been contacted to fill vacancies, and a procedure has been implemented to track appointment status
and keep the appointments up to date.
Applicable law establishes the following requirements for Trustee appointments:
1. The City Council of each city in the county appoints one trustee to the Board (there are 20 cities
in San Mateo County).
2. The Board of Supervisors appoints one member to the Board.
3. The term of office for each trustee begins on the first Monday in January in the year in which the
appointment is made (therefore reappointments need to be made in December).
4. Cities can appoint a Trustee for either 2 years or 4 years (currently, 9 trustees have been
appointed to four year terms).
5. Trustees appointed to fill a vacancy will fill the balance of the unexpired term (therefore a
Trustee’s first term might be less than 2 or 4 years and would end in January, not in the month
they were first appointed).
This statutory structure for making appointments is intended to ensure that no more than about half the
Board is up for reappointment in any given year. Therefore, it is important to keep the appointments on
track.
Staff discovered that when making an appointment, some cities did not recognize that the term of office
begins the first Monday in January. As a result, the terms of appointment were not for the correct time
period. Staff has corrected the expiration dates of the terms in its records to achieve consistency with
the law. By way of example, if an appointing body indicated that appointment ended in the middle of a
particular year, we revised our records to show that their appointment ends prior to the first Monday in
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January of that year. The attached Current Trustee matrix shows the corrected expiration dates. See the
analysis below for information on how this issue will be avoided on a going forward basis.
Two cities have made new appointments of Trustees who are expected to be sworn in at the February
meeting. Colma has interviewed candidates and will be appointing one of them to the Board at their
February 8 Town Council meeting. This means that 19 of the 21 seats will be filled. Efforts are
actively underway to fill the seat Daly City. Until then, they will be sending a member of the City
Council. The City of Woodside has had a vacancy for some time due to a lack of qualified and
interested representatives. Should the vacancy continue for 90 days, the Board of Supervisors has the
authority to fill the seat for the remainder of the term.
ANALYSIS:
The District Manager has assigned the duty of keeping track of the status of Trustee appointments to the
District’s Office Administrator, Devina Walker. She has set up a spreadsheet to track when the District
needs to remind the cities that their trustee is up for reappointment. In late October of each year, she
will review the files and give the District Manager a list of those trustees whose appointments are
expiring. She will then prepare letters to each of the cities whose trustee’s term is ending conveying the
following information:
o The name of the Trustee
o The date on which the term expires
o The dates on which the new term would begin and end
The District Manager will review the letters and sign them and the Office Administrator will send them
to the City Clerk in each city. The Office Administrator will then keep track of the responses from the
cities and update the trustee membership list and term dates in the District records and on its website.
On a quarterly basis, the Office Administrator will meet with the District Manager to go over the list of
trustees and the status of their files. This will provide an opportunity for the District to contact the
Board of Supervisors if a seat remains vacant for more than 90 days.
Staff believes the efforts it has and will undertake will streamline the Trustee appointment process,
ensure that the terms of office remain consistent with applicable law and provide for a reliable means of
addressing vacancies.
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Agenda Item # 13
DISTRIBUTION OF FORM 700 – CONFLICT OF INTEREST
SUBJECT:

Explanation of Reporting Requirements

RECOMMENDATION
Each Trustee must submit a completed Form 700 to the District by the next board meeting, March 8th,
2017, at the latest.

BACKGROUND AND STATUS
Every elected official and member of a board or commission who makes or influences governmental
decisions is required to submit a Statement of Economic Interest, also known as the Form 700. Pursuant
to state law and District Policy 1030 (which was recently updated), these forms are submitted annually to
the District’s Board Secretary, Kati Martin, who is responsible for submitting them to the San Mateo
County Board of Supervisors as the District’s code reviewing body by the statutory deadline of April 3,
2017. The Form 700s are a public record that will be available to anyone who requests them.
Trustees will use the Form 700 to disclose any personal financial interests that may affect be affected by
decisions you make as a member of the Board of Trustees. Disclosing financial interests is an important
way to avoid potential conflicts of interest and maintain transparent governance.
Trustees are required to report personal financial interests occurring from January 1, 2016, through
December 31, 2016. The forms are pre-printed with the correct dates.
Trustees are responsible for completing the form correctly and returning it to Board Secretary Kati
Martin. Please return your completed form by the next board meeting, March 8th, 2017 at the latest to
ensure timely filing with the County. Note that late statements are subject to a fine and that the FPPC can
and does impose significant penalties on individuals who do not comply with this requirement.
Instructions are included with the form, but if you need more assistance in completing it, you should
contact the District’s Finance Director. Help is also available on the Fair Political Practices Commission
website www.fppc.ca.gov or on the toll-free helpline 1 (866) ASK-FPPC.

REFERENCE MATERIALS ATTACHED
1. District Policy 1030 – Conflict of Interest

REFERENCE MATERIALS AVAILABLE
1. 2016/2017 Form 700 Statement of Economic Interests
• http://www.fppc.ca.gov/Form700.html

POLICIES AND PROCEDURES
TITLE:

Conflict of Interest

NUMBER:

1030

1030.10
The Political Reform Act, Government Code §81000, et seq.,
requires state and local government agencies to adopt and promulgate conflict of interest
codes. The Fair Political Practices Commission has adopted a regulation, 2 Cal. Code of
Regs. §18730, which contains the terms of a standard conflict of interest code. It can be
incorporated by reference and may be amended by the Fair Political Practices
Commission after public notice and hearings to conform to amendments in the Political
Reform Act. Therefore, the terms of 2 Cal. Code of Regs. §18730 and any amendments
to it duly adopted by the Fair Political Practices Commission are hereby incorporated by
reference, and along with the attached Appendix A in which members of the Board of
Trustees and certain employees are designated, and in which disclosure categories are set
forth, constitute the conflict of interest code of the San Mateo County Mosquito and
Vector Control District.
1030.20
Pursuant to the Political Reform Act and its regulations, all
designated employees and the Board of Trustees shall file statements of economic
interests with the San Mateo County Mosquito and Vector Control District Board
Secretary, who shall be the filing officer. The San Mateo County Board of Supervisors
shall be the code reviewing body. The San Mateo County Mosquito and Vector Control
District shall retain such statements of economic interest and make them available for
public inspection and reproduction pursuant to Gov. Code Section 81008.
1030.30
Subsequent amendments to Title 2 California Code of Regulations
Section 18730 duly adopted by the Fair Political Practices Commission, after public
notice and hearings, are also incorporated by reference unless the San Mateo County
Mosquito and Vector Control District, within 90 days after the date on which an
amendment to Section 18730 becomes effective, adopts a resolution providing that the
amendment is not to be incorporated into this Code.
Issued:
Revised:
Legal Review:
Board Reviewed:
Board Review and update

August 25, 1987
May 29, 2012
January 29, 2014
February 12, 2014
October 19, 2016

APPENDIX - A
Conflict of Interest Code
Designated Positions and Disclosure Statements

Designated Position. The positions listed below include those persons who are deemed
to make, or participate in the making of decisions that may foreseeably have a material
effect on any financial interest. The persons holding the designated positions listed shall
disclose interests and investments in accordance with the corresponding disclosure
categories, which are defined below.
Designated Positions
Members of the Board of Trustees
Manager
Assistant Manager
Finance Director
Public Health Education & Outreach Officer
Accountant
Operations Supervisor
Laboratory Director
Vector Ecologist
Consultants *
Consulting Attorney

Disclosure Category
1, 2, 3 & 4
1, 2, 3 & 4
1, 2, 3 & 4
1, 2, 3 & 4
1,2,3, & 4
1, 2, 3 & 4
1, 2, 3 & 4
1, 2, 3 & 4
1, 2, 3 & 4
1, 2, 3 & 4

Disclosure Categories
1.

A designated official or employee assigned to Category 1 is required to
disclose direct or indirect investments in any business entity that may be
affected materially by any decision made or participated in by the
designated official or employee by virtue of his or her position.

2.

A designated official or employee assigned to Category 2 is required to
disclose interests in real property, which is located in whole or in part
either within the boundaries of the District, or within two miles of the
boundaries of the District that may be affected materially by any decision
made or participated in by the designated official or employee by virtue of
his or her position.

3.

A designated official or employee assigned to Category 3 is required to
disclose any source of income that may be affected materially by any

decision made or participated in by the designated official or employee by
virtue of his or her position.
4.

A designated official or employee assigned to Category 4 is required to
disclose any business entity in which the designated official or employee
is a director, officer, partner, trustee, employee or holds any position of
management that may be affected materially by any decision made or
participated in by the designated official or employee by virtue of his or
her position.

*

Consultants shall be included in the list of designated positions and shall
disclose pursuant to the broadest disclosure category in the Code subject
to the following limitation.
The District Manager may determine in writing that a particular
consultant, although within a “designated position” is hired to perform a
range of duties that is limited in scope and thus is not required to fully
comply with the disclosure requirements described in this section.
Such written determination shall include a description of the consultant’s
duties and, based upon that description, a statement of the extent of
disclosure requirements. The District Manager’s determination is a public
record and shall be retained for public inspection in the same manner and
location as this conflict of interest code.
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Agenda Item # 14
MANAGER’S REPORT
SUBJECT:

State, Agency and District Activities

Local
•

The Mosquito & Vector Control Association of California (MVCAC) will hold its
Annual Legislative Day in Sacramento on February 6-7. The District Manager Chindi
Peavey and Assistant Manager Brian Weber will attend with Trustee Ed Degliantoni.

•

American Mosquito Control Association (AMCA) Annual Conference will be held
on February 13-16. Trustee Peter DeJarnatt will attend. Laboratory Director Nayer Zahiri
will give a presentation. Operations Director Casey Stevenson will also attend.

•

MVCAC Annual Conference will be on March 26-29. Trustee Donna Rutherford will
attend. Trustee Rutherford will represent Coastal Region Districts on the MVCAC
Trustee Advisory Council. Staff members Warren MacDonald, Tina Sebay Theresa
Shelton and Megan Sebay will be giving presentations or posters at the conference.
Assistant Manager Brian Weber and Chindi Peavey will also attend and will participate
in the workshop on control of invasive Aedes mosquitoes.

•

The Vector Control Joint Powers Authority (VCJPA) will hold its annual workshop
on March 2-3. This is the self-insurance group, which covers most of the District’s
insurance requirements. At the annual workshop, the VCJPA will review the status of the
insurance pool and give estimates of the cost of insurance for the next fiscal year.
District Manager Chindi Peavey, Finance Director David Randall, and Assistant Manager
Brian Weber will attend.

•

The annual state Mosquito Awareness Week will be held the third week in April. This
event is sponsored by the Mosquito and Vector Control Association of California and
presents an opportunity to talk to our cities about our program and bring mosquito and
vector borne disease to the public’s attention. If you would like to schedule a
presentation to your city during this week please let us know.

•

The San Mateo County Chapter of the California Special Districts Association meets
on February 7 at 7:00 PM. County Supervisor David Canepa will introduce himself at
the meeting. Colleen Haley, the new Public Affairs Field Coordinator for the Bay Area
Network of the CSDA will also be introduced. District Manager Chindi Peavey will
attend this meeting.
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District News
•

Other Post Employment (OPEB) Trust Fund. The District Manager and Finance
Director will meet with Mitch Barker of Public Agency Retirement Solutions (PARS)
and Andrew Brown of HighMark Capital on February 22 at 10:00 AM. PARS is the
Trust Administrator and HighMark Capital is the Investment Manager of the OPEB Trust
Fund. They will be reporting on the performance to date of the fund. This fund is a
recommendation of the Government Accounting Standards Board and is set aside to pay
for promised retiree health benefit expenses. The trust is now fully funded and retiree
health benefits can be paid from it. Mr. Barker and Mr. Brown are scheduled to talk to
the Finance Committee and the Board in April.

•

The District has a contract with Regional Government Services (RGS) for Human
Resources services as needed. The District Manager has arranged with RGS to hold
monthly office hours during which a human resources expert will be available to meet
with staff. This person will also work with Management staff to complete the update of
the District’s Employee manual and provide Best Practice guidance for personnel record
management.

•

The Redevelopment Agency Oversight boards in San Mateo County will be consolidated into
a single oversight board for the entire county. This is happening in counties throughout the state.
The Oversight Board has a fiduciary responsibility to holders of Enforceable Obligations and the
taxing entities that benefit from distributions of property tax and other revenues. Currently there
is a separate Oversight Board for every redevelopment Successor Agency, most of these are cities
that had Redevelopment Agencies in the past (CSDA, 2017). Commencing July 1, 2018, all
Oversight Boards for the various former redevelopment agencies in the County of San Mateo will
be consolidated into a single countywide Oversight Board.
There will be a member on this Oversight Board to represent Special Districts in San Mateo
County. The process for appointing a Special District Representative to the Oversight Board will
be similar to that for election of a representative on the Local Agency Formation Commission
(LAFCo). That process is through the Special District’s Selection Committee, which consists of
the Board President from each special district in the county. Our Board President will be a
member of the Special District Selection Committee and will cast a vote on behalf of our district.

•

Board Governance Training. Almost all of the Board members completed the
Governance Foundations Training in 2016. A few new Trustees have been appointed
after this date. The District is committed to providing training to all trustees. Trustees
can receive training by registering to attend the governance training one-day course ,
which will be offered three times in 2017:
o Sacramento, March 28th;
o Napa, July 10th; and
o Monterey, September 25th
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Please contact the District office to have us register you for one of these trainings if you
have not already attended a Governance Foundations Workshop.
•

Landscaping Services Request for Quotes. District staff have prepared an RFP for
landscaping services. The District currently pays approximately $775 per month for
landscaping maintenance and the current company has been doing the work for several
years. When the quotes are received, they will be brought before the Finance Committee
and the Board.

•

The District has also been using a single firm to provide IT services for the past several
years and is in the process of developing an RFP for this service as well. In preparation
for RFP development, staff are evaluating whether to hire a consultant to evaluate the
District’s current computer network and administration and recommend improvements.
Further information will be brought to the Finance committee and the Board when
available.

REFERENCE MATERIALS AVAILABLE IN THE OFFICE
The following publications were received by the District and copies are available in the office for
review.
A.
B.

California Arbovirus Surveillance Bulletins
Adult Mosquito Collection Reports

ACRONYMS
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.
K.
L.
M.
N.
O.
3|Page

ACIP = Alliant Crime Insurance Program
AMCA = American Mosquito Control Association.
BMP = Best Management Practices
Bs = Bacillus sphaericus
Bti = Bacillus thuringiensis israelensis
CARMA = California Affiliated Risk Management Authorities
CDC = Centers for Disease Control
CDFG = California Department of Fish and Game (old name)
CDFW = California Department of Fish and Wildlife (new name)
CDPH = California Department of Public Health
CDPR = California Department of Pesticide Regulation
CSDA = California Special District Association
CEQA = California Environmental Quality Act
CERT = Community Emergency Response Team
DPR = “California” Department of Pesticide Regulation
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P.
Q.
R.
S.
T.
U.
V.
W.
X.
Y.
Z.
AA.
BB.
CC.
DD.
EE.
FF.
GG.
HH.
II.
JJ.
KK.
LL.
MM.
NN.
OO.
PP.
QQ.
RR.
SS.
TT.
UU.
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DSC = Delta Stewardship Council
EPA = “United States” Environmental Protection Agency
ERMA = Employment Risk Management Authority
ESA = Entomological Society of America
FIFRA = Federal Insecticide, Fungicide, and Rodenticide Act
IPM = Integrated Pest Management
ISB = Independent Science Board
LAFCO = Local Agency Formation Commission.
LAO = Legislative Analyst’s Office
LEED = Leadership in Energy and Environmental
MAD = Mosquito Abatement District
MCR = Municipal Service Reviews
MRP = Monitoring and Reporting Program
MVCAC = Mosquito and Vector Control Association of California.
MVCD = Mosquito and Vector Control District
NMFS = National Marine Fisheries Service
NPDES = National Pollutant Discharge Elimination System
NWR = National Wildlife Refuges
NRDC = National Resources Defense Council
OEHHA = Office of Environmental Health Hazard Assessment
PEIR = Programmatic Environmental Impact Report
SDLF = Special District Leadership Foundation
SMCMVCD = San Mateo County Mosquito and Vector Control District
SOVE = Society of Vector Ecology
USEPA = U.S. Environmental Protection Agency
USFWS = U.S. Fish and Wildlife Service
VCJPA = Vector Control Joint Powers Agency
VCD = Vector Control District
VCT = Vector Control Technician
XR-G = Extended Residual Granular (pesticide product - Altosid)
XRT = Extended Residual Tablet (pesticide product – Clarke)
WNV = West Nile Virus

