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REGULAR MEETING OF THE BOARD OF TRUSTEES 

November 9, 2016 6:00 PM 

AGENDA 

 

Board Meetings are accessible to people with disabilities.  Individuals who need special assistance or a disability-

related modification or accommodation (including auxiliary aids or services) to participate in this meeting; or who 

have a disability and wish to request an alternative format for the agenda, meeting notice, agenda packet or other 

writings that may be distributed at the meeting, should contact Kati Martin, Board Secretary at least five working 

days before the meeting at (650) 344-8592.  Notification in advance of the meeting will enable the District to make 

reasonable arrangements to ensure accessibility to this meeting and the materials related to it. 

Public records that relate to any item on the open session agenda for a special meeting are available for public 

inspection.  Those records that are distributed less than 72 hours prior to the meeting are available for public 

inspection at the same time they are distributed to all members, or a majority of the members of the Board.  The 

Board has designated the office of the San Mateo County Mosquito and Vector Control District, located at 1351 

Rollins Road, Burlingame, for the purpose of making those public records available for inspection.  The documents 

are also available on the District’s Internet Web site.  The website is located at www.smcmvcd.org.  

 

1. CALL TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. Oath of Office  

4. ROLL CALL 

• Secretary of the Board will take roll call 

5. PUBLIC COMMENTS AND ANNOUCEMENTS 

• This time is reserved for members of the public to address the Board relative to 
matters of the District not on the agenda.  No action may be taken on non-agenda 
items unless authorized by law.  Comments will be limited to three minutes per 
person (or six minutes where a translator is being used) and twelve minutes in 
total. Speaker cards are available for those making a public comment 
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6. CONSENT CALENDAR 

• If the Board would like to discuss any item listed, it may be pulled from the 
Consent Calendar 

A.  Minutes for Regular Board Meeting, October 19, 2016 

ACTION: Motion to Approve Minutes of the October 19, 2016 Board Meeting 
 

B.  Adoption of a General Counsel Legal Services Agreement  with Jarvis Fay 
Doporto and Gibson and Appointment of Alexandra Barnhill 

ACTION: Motion to Approve and authorize the Board President to execute and take all 
other actions as may be necessary to effectuate the General Counsel Legal Services Agreement with 
Jarvis, Fay, Doporto & Gibson, LLP, which is attached and incorporated by this reference, 
subject to minor amendment by the District Manager, and appoint Alexandra Barnhill to 
continue acting as District General Counsel. 

 

C. Adoption of a Legal Services Agreement  with Burke Williams Sorenson and 
appointment of Janet Sommer for labor related issues 

ACTION: Action: Approve and authorize the Board President to execute and take all other 
actions as may be necessary to effectuate the Labor Counsel Legal Services Agreement with Janet 
Sommer and Burke Williams & Sorenson, LLP, which is attached and incorporated by this 
reference, subject to minor amendment by the District Manager. 

 

ACTION: Motion to approve Consent Calendar 

 
REGULAR AGENDA 

7. BOARD COMMITTEE REPORTS 

A. Environmental and Public Outreach Committee 

B. Finance Committee 

C. Strategic Planning Committee 

D.  Policy Committee 
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1. District Policy 1050 Service Abatement Contracts - No change  

2. District Policy 1070 Special Mosquito Control Tax - Change “San Mateo County 
Times” to “a newspaper of general circulation in the District” 

3. District Policy 1080 Facility and Equipment Standards - No Change  

4. District Policy 1090 Public Complaints – Consider changing “Supervisor to “Field 
Operations Supervisor or Assistant Manager”  

5. District Policy 1110 Claims Procedures – No Change  

6. District Policy 1120 Travel – Consider change that requires Trustees to secure their 
own transportation and be reimbursed by the District  

 
ACTION: Motion to approve changes to District Policy 1070, 1090 and 1120 

E. Manager’s Evaluation Committee  

8. FINANCIAL REPORT 

Review Financial Documents for fiscal year 2016-17; July 2016 through September 
2016. 

Finance Director, David Randall 

ACTION: Motion to approve Financial Documents for Fiscal Year 2016- 

2017; July 2016 through September 2016 

9. STAFF REPORTS 

A. Assistant Manager, Brian Weber will provide an update on Field Operations 
Programs (including Seasonal marsh treatments, airboat, Aedes aegypti, etc.) 

B. Laboratory Director, Nayer Zahiri will provide an update on District Laboratory 
Programs (including surveillance efforts for West Nile Virus, Aedes aegypti, 
Ticks, Hantavirus, etc.) 

C. Public Health Education and Outreach Officer, Megan Caldwell will provide an 
update on the District Public Outreach Programs 
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10. Consider selection of a firm for Tax Administration services and authorize the 
District Manager to enter into an agreement for such services – Report from the ad 
hoc committee to review proposals 

ACTION: Motion to Authorize and Direct the District Manager to enter into a Service 
Agreement with SCI Consulting Group for Engineering and Administrative services 
on both the Benefit Assessment and the Special Tax and take all actions necessary to 
effectuate the same. 
 

11. Conference Attendance 

ACTION:  Board President will appoint 2 members of the Board to attend the 
AMCA and 2 members of the Board to Attend the MVCAC 

12. Resolution M-00-17 honoring Trustee Christine Fuller, representing the City of Daly 
City  for her service to the District 

ACTION: Motion to Approve the Resolution M-004-17 

13. Trustee Field Day Plans – Special Meeting on December 14, 2016 preceding the 
Board meeting 

Trustees will arrive at 4:00 PM to hear individual presentations from technicians 
covering each of their cities   

The Regularly Scheduled Board meeting for December will begin at 5:00 PM 

14. MANAGER’S REPORT 

15. BOARD MEMBER COMMENTS AND ANNOUCEMENTS 

16. ANNOUNCE NEXT REGULARLY SCHEDULED BOARD MEETING 

• The December Board meeting will be held on December 14, the 2nd 
Wednesday of the Month at 5:00 PM. 

17. ADJOURNMENT  

 



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 

         Agenda Item # 6 

CONSENT CALENDAR 
 

SUBJECT: Consent Calendar. 
 

 

RECOMMENDATION 

Recommend the Board of Trustees introduce a motion to approve the Consent Calendar. 
 
BACKGROUND AND STATUS 
 
The Consent Calendar consists of items that require approval or acceptance, but are self-explanatory.  If 
the Board would like to discuss any item listed, it may be pulled from the Consent Calendar. 
 
Item 6.A – October Board Meeting minutes  

Action: Approve Minutes of the October 19, 2016 Board Meeting 
 
Board Secretary, Kati Martin has completed the minutes of the October 19, 2016; Regular Board of 
Trustee’s meeting, which are attached and incorporated by this reference. 
 
Item 6.B - Legal services agreement with Jarvis, Fay, Doporto & Gibson. 

Action: Approve and authorize the Board President to execute and take all other actions as may 
be necessary to effectuate the General Counsel Legal Services Agreement with Jarvis, Fay, Doporto & 
Gibson, LLP, which is attached and incorporated by this reference, subject to minor amendment 
by the District Manager, and appoint Alexandra Barnhill to continue acting as District General 
Counsel. 
 
The ad hoc committee on Legal Services met on November 1st to consider whether to continue 
to use the same General Counsel (Alexandra M. Barnhill) at her new firm (Jarvis Fay), to 
continue its association with her former law firm (Burke, Williams, & Sorenson) and identify a 
new General Counsel and Assistant General Counsel, or to use the services of some other 
firm/attorney. The committee voted unanimously to recommend approval of a new Legal 
Services Agreement with Jarvis, Fay, Doporto & Gibson, LLC, and appoint Alexandra Barnhill 
as General Counsel with the condition that within 12 months the firm will appoint a secondary 
counsel and will have that attorney introduced to the Board.    
 
Item 6.C – Retainer Agreement for Legal Services with Janet Sommer through Burke, Williams 
& Sorenson for legal advice on labor relations and employment matters. 

Action: Approve and authorize the Board President to execute and take all other actions as may 
be necessary to effectuate the Retainer Agreement for Legal Services with Burke Williams & 



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 
Sorenson, LLP, and Janet Sommer which is attached and incorporated by this reference, subject 
to minor amendment by the District Manager. 
 
At its meeting on November 1, 2016, the Board’s ad hoc committee on Legal Services voted 
unanimously to recommend the Board approve a contract to continue to receive legal advice on 
labor relations and employment matters from Janet Sommer at Burke, Williams, & Sorenson, 
LLP. 
 
 
 
 
 
 
 
 
 
 
 
 
REFERENCE MATERIALS ATTACHED 
 

1. Regular Board Meeting Minutes, October 19, 2016 
2. General Counsel Legal Services Agreement with Jarvis Fay Doporto & Gibson, LLP 
3. Retainer Agreement for Legal Services with Burke Williams & Sorenson and Janet 

Sommer 
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MINUTES OF THE REGULAR MEETING OF THE  
BOARD OF TRUSTEES  

October 19, 2016 
6:00 P.M. 

 
Two closed sessions meeting and a regular meeting of the Board of Trustees of the San Mateo 
County Mosquito and Vector Control District were held on October 19, 2016 in the District Office at 
1351 Rollins Road, Burlingame, California. 

 
TRUSTEES PRESENT:   
Wade Leschyn                             City of Belmont 
Joe Galligan   City of Burlingame 
Carrie Slaughter   City of Colma   
Kat Lion   City of Redwood City 
Donna Rutherford  City of East Palo Alto 
Peter DeJarnatt   City of Pacifica 

    Richard Wykoff   City of Foster City  
Kati Martin   City of Half Moon Bay 
Ray Williams               Town of Portola Valley  
Robert Riechel   City of San Bruno 
Betsy Schneider   City of San Carlos 
Ed Degliantoni   City of San Mateo 
Muhammad Baluom   City of Millbrae 
Mason Brutschy   Town of Atherton 
Robert Maynard   City of Brisbane 
Christine Fuller   City of Daly City 
Dr. Scott Smith   Town of Hillsborough 
Dr. Alvin Zachariah  City of South San Francisco 
Justin Evans   City of Menlo Park 
 

 
TRUSTEES ABSENT: 
 
Jason Seifer   County-at-Large 
Open    Town of Woodside 
 

OTHERS PRESENT:  District Manager, Dr. Chindi Peavey 
Finance Director, David S. Randall, MPA 

    District General Counsel, Alexandra Barnhill 
    Public Health Education and Outreach, Megan Caldwell 
    Lab Director, Nayer Zahiri 
    Assistant Manager, Brian Weber 
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                                    REGULAR MEETING OF THE BOARD OF TRUSTEES 
    October 19, 2016 6 PM 
 
1.  CALL TO ORDER 
 
2.  PLEDGE OF ALLEGIANCE 
 
Trustee Kat Lion led the Pledge of Allegiance.  
 
3. ROLL CALL 
 
The roll call indicated that 18 Trustees were present, constituting a quorum.  
 
4. PUBLIC COMMENTS AND ANNOUNCEMENTS 
 
Trustee Robert Maynard introduced a guest from Brisbane, Carolyn Parker. 
 
5. Appointment of a General Counsel Committee and Adoption of an interim General Counsel Legal 
Services Agreement 

Board President Wykoff announced the formation of an Ad Hoc committee to recommend either remaining 
with Burke, Williams & Sorensen, LLC, establishing a new relationship with Jarvis, Fay, LLC or commence 
a new search for legal counsel.  The committee members will be:  Trustee Martin, Chair, Trustees 
Rutherford, Galligan, Schneider, and Brustchy.  President Wykoff requested a report by the next Board 
meeting in November. 

Motion by Trustee DeJarnatt, second by Trustee Fuller, to adopt an interim General Counsel 
Legal Services Agreement with Jarvis Fay Doporto and Gibson and appoint Alexandra 
Barnhill as interim general legal counsel, was approved 18-0. 

6. CONSENT CALENDAR 
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President Wykoff requested item 6C, regarding Contract for Administration of the District’s Benefit 
Assessment, be removed from the Consent calendar for discussion.   
 

Motion by Trustee Brustchy, 2nd by Trustee Rutherford, approve removal of item C 
from the consent calendar, was approved 18-0.  

 
 

Motion by Trustee Rutherford, 2nd by Trustee Fuller, to accept the remaining items 
on the Consent Calendar was approved 18-0.  

 
Discussion of item 6C:  President Wykoff appointed an Ad Hoc committee to review the proposals 
received for Engineering Services and Administration of the District’s Benefit Assessment and 
Special Tax.  The committee members will be: Trustees DeJarnatt, chair, Baluom and Williams. 
Report due by November board meeting. 

 
 

REGULAR AGENDA 
 
  
7. Board Committee reports 
 

A. Environmental and Public Outreach – will meet in November 
B. Finance Committee – Trustee Maynard reviewed the items in the Board packet.  
C. Strategic Planning Committee – did not meet. 
D. Policy Committee – reviewed the following policies from the District Policy Manual 

1. District Policy 1020 Adoption-Amendment of Policies – no 
change proposed 

2. District Policy 1030 Conflict of Interest – Addition of the 
position of Public Health Education & Outreach Officer and 
the Consulting Attorney to the list of Designated Positions 
required to disclose interests and investments in accordance 
with disclosure categories 1, 2, 3, & 4 defined in the policy. 

3. District Policy 1060 Consumer Price Index – according to 
changes shown in the Board materials 

4. District Policy 1130 Copies  - Policy title changed to Public 
Records Act Requests and changes to the policy according to 
those shown in the Board packet. 

5. District Policy 2100 Job Descriptions – The following 
language was added to section 2100.20 of the policy: 
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The District Manager is authorized to update the job descriptions as necessary in the 
future after complying with any requirements of law, including but not limited to any 
applicable meet and confer obligations under the Meyers Milias Brown Act.  Job 
descriptions for any newly created positions shall be adopted and approved by the 
Board. 

 

6. District Policy 2220 Organizational Chart – The organizational 
chart was updated to reflect current positions. 

 
Trustee Leschyn raised a question about maintaining the super majority for changes to the policy 
manual.  Trustee Martin advised that the Policy Committee recommends retaining the requirement 
for a super majority to change policies so as to maintain a true representation of the county’s cites 
and assure that policies cannot be changed without careful consideration by the full board.  

 
A general discussion ensued regarding the possibility of developing a policy on trustee participation 
in board meetings by teleconference.  The Policy Committee will investigate and make 
recommendations to the Board. 

 
Motion by Trustee Riechel, 2nd by Trustee Fuller, to approve the proposed changes to 
the policy manual, was approved 18-0. 
 
 

E. Manager’s Evaluation Committee – will meet in November  
 

Trustee Evans arrived @ 6:25 PM. 
 

8. Finance Report 
 
 Finance Director David Randall reviewed the Financial Reports for July and August 2016 provided 
in the board packet.   
 

Trustee Fuller inquired what “undeposited funds” are.  Finance Manger Randall will research and 
report. 

 
 

Motion by Trustee Maynard, 2nd by Trustee Baloum, to approve the Financial Documents for 
Fiscal Year 2016/17: July through August 2016, was approved 19-0 

 
 

9. Staff Reports 
 

Commented [C1]: Was his question whether the super majority 
was of the members present versus the number of seats on the 
board? 
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A. Assistant Manager Brian Weber reviewed the materials provided in the board packet. He 
indicated staff is working on a MapVision presentation in January, 2017.    
 
Trustee Fuller inquired about the status of the cordgrass program.  Weber reported that the 
cordgrass program has diminished in size because of the success of the program and is being 
slowly phased out. 
 
Trustee Evans recommended that the information in the packet regarding service requests be 
reported over a year’s period to track trends. Weber will do. 
 

B. Lab Director Nayer Zahiri reviewed the documents included in the Board packet. 
 
 

C. Public Health Education and Outreach Officer Megan Caldwell reviewed the documents 
included in the Board packet. 

 
Trustee Fuller inquired what the date of the December meeting (Trustee Field Day) will be.  It is 
planned for December 14, 2016, beginning at 4:00 PM. 

 
10. Creation of a part-time laboratory technician position. 
 

Motion by Trustee Leschyn, 2nd by Trustee DeJarnatt, to approve the creation of a new part-
time laboratory position, was approved 19-0. 

 
11.  Resolution M-003-017 thanking Trustee Robert Maynard for his service to the District. 
 

RESOLUTION M-003-17  

IN HONOR OF ROBERT MAYNARD  

TRUSTEE OF THE SAN MATEO COUNTY MOSQUITO & VECTOR CONTROL DISTRICT  

 

REPRESENTING THE CITY OF BRISBANE WHEREAS, Robert Maynard was appointed to the Board of 
Trustees of the San Mateo County Mosquito and Vector Control District in 2004, and  

WHEREAS, Robert Maynard generously gave of his time and energy to the community and the District 
Board, and  
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WHEREAS, during his term, Robert Maynard served as an active member on many of the Board 
committees, serving on the Environmental/Public Outreach, Policy, Managers Evaluation, Audit and 
Finance Committees, he served as Chair of the Finance Committee from 2015, and  

WHEREAS, Robert Maynard’s extensive experience in Finance, Public Health Policy, and Business and 
his passion for good governance and protection of the environment was an enormous benefit to the District, 
and  

WHEREAS, Robert Maynard’s wisdom and kindness will be missed by the Board of the San Mateo County 
Mosquito and Vector Control District, as well as the community as a whole, and  

NOW THEREFORE BE IT PROCLAIMED, this 19th Day of October in the year 2016, that the Board of 
Trustees of the San Mateo County Mosquito and Vector Control District, recognizes, appreciates and 
commends Robert Maynard for his 12 years of service to the community and District, and considers it a 
privilege to have served with him.  

ADOPTED, This 19day of October, 2016. 

 
Rick Wykoff, Board President    Kati Martin, Board Secretary  

Motion by Trustee Rutherford, 2nd by Trustee Fuller, to approve Resolution M-003-017, was 
approved 19-0. 

 
 
12. Legislative update of Chaptered bills  

District Manager Dr. Peavey reviewed the state legislative activity over the past year.  Details were 
attached to the Board packet.  

13. Manger’s Report 

District Manager, Dr. Peavey reviewed the materials in the Board packet. 

14.  Board Member Comments and Announcements  

Trustee’s Leschyn and Slaughter attended the governance foundation training at the California 
Special District Assn. annual conference in San Diego. Both reported the course was very valuable 
and informative. 

Trustee Fuller announced she is resigning from the Board effective December 31, 2016.   
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19. Announce Next Regularly Scheduled Board Meeting 

 The next meeting will be on November 9, 2016 at 6 PM. 

20. Adjournment 

 The meeting was adjourned at 6:58 PM. 

 
 
I certify the above minutes were approved as read or corrected at a meeting of the Board held on 
November 9, 2016. 
 
** All reports that were provided to the trustees as the board meeting will be available upon request. 
 
 
Approved: 
 
 
__________________________   _____________________________ 
District Manager     Board President 
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GENERAL COUNSEL LEGAL SERVICES AGREEMENT 
BETWEEN 

THE SAN MATEO COUNTY MOSQUITO AND VECTOR CONTROL DISTRICT 
AND JARVIS, FAY, DOPORTO & GIBSON, LLP 

 
 

This LEGAL SERVICES AGREEMENT (“Agreement”) is effective as of ___________, 
2016 and is between the SAN MATEO COUNTY MOSQUITO AND VECTOR CONTROL 
DISTRICT, a California special district (“DISTRICT”), and JARVIS, FAY, DOPORTO & 
GIBSON, LLP, a limited liability partnership (“JARVIS FAY”) (collectively, the “Parties”). 
 

1. RECITALS.  This Agreement is entered into with respect to the following facts 
and intentions: 

A. Alexandra M. Barnhill, as a partner in the law firm of Burke, Williams and 
Sorensen, served as the District’s General Counsel since September 2014 and served as Assistant 
General Counsel prior to that time.  

B. Due to Ms. Barnhill changing law firms and joining JARVIS FAY, the 
Board approved an Interim General Counsel Legal Services Agreement on October 19, 2016 that 
authorized Ms. Barnhill to continue to act as Interim General Counsel while the Board 
considered its options.  

C. The Board President appointed an ad hoc committee that considered its 
legal representation alternatives and recommended that the District continue to engage Ms. 
Barnhill and her firm, JARVIS FAY, as the District’s General Counsel and that the labor and 
employment work continue to be provided by Janet Sommer at Burke.   

D. The Board considered and approved the ad hoc committee’s 
recommendation at a duly noticed public meeting held on November 9, 2016.  

E. This Agreement is a written legal services agreement containing the terms 
under which JARVIS FAY has been retained by DISTRICT and designated Alexandra M. 
Barnhill to serve as its General Counsel.   

F. California Business and Professions Code section 6148 requires a written 
fee agreement between attorneys and their clients setting forth the scope of services and fees to 
be charged.  When executed by DISTRICT and JARVIS FAY, this Agreement will satisfy the 
requirements of Section 6148.   

2. APPOINTMENT OF GENERAL COUNSEL.  By this Agreement, DISTRICT 
appoints JARVIS FAY as DISTRICT’s General Counsel, and JARVIS FAY undertakes the 
responsibility of that appointment. JARVIS FAY will serve at the pleasure of DISTRICT’s Board 
of Trustees (“Board”) and may be replaced at any time, with or without cause, without amending 
this Agreement.  The designated General Counsel or an approved successor will be responsible 
for providing or causing to be provided the legal services contemplated by this Agreement. 
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3. DESIGNATED GENERAL COUNSEL AND ASSISTANT.  Alexandra M. 
Barnhill will perform the functions of JARVIS FAY as DISTRICT’s designated General 
Counsel, and Rick W. Jarvis will perform the functions as DISTRICT’s designated Assistant 
General Counsel.  No changes in these assignments may be made without the consent of 
DISTRICT.  In the absence of the General Counsel, the Assistant General Counsel may act on 
the General Counsel’s behalf.  JARVIS FAY retains authority to assign from time to time such of 
its attorneys, paralegals, or law clerks as may be necessary to perform other legal services called 
for by this Agreement. 

4. LEGAL SERVICES.  The scope of JARVIS FAY’s appointment as General 
Counsel includes without limitation the following basic legal services and those special legal 
services as requested by DISTRICT. 

A. Basic Legal Services.  JARVIS FAY will perform the following 
designated as “Basic Legal Services” to serve DISTRICT, which will include, without 
limitation, the following: 

(i) Attend all regular and special meetings of the DISTRICT unless 
excused by the Board and review such agendas; 

(ii) Attend such other meetings upon request by the District Manager 
or the President of the Board or their respective designee 
(“Manager”) or the Board; 

(iii) Provide legal advice and opinions on all matters affecting 
DISTRICT as requested by the Board or the Manager, unless 
prevented from doing so by a conflict of interest;  

(iv) Prepare and approve as to form all legal resolutions, ordinances, 
and other DISTRICT legislative documents; 

(v) Prepare, review and approve as to legal form consultant services 
agreements and other contracts and agreements including those for 
the acquisition or disposition of supplies, equipment or land by the 
DISTRICT, and for public works projects initiated by the 
DISTRICT;  

(vi) Consult with District staff and/or the District’s labor counsel 
regarding personnel matters, labor relations matters, litigation, and 
other matters concerning District business, as requested (that may 
not otherwise be covered by District agreements with other legal 
resources); 

(vii) Provide advice regarding compliance with the Health and Safety 
Code, Brown Act and Public Records Act, prepare advisory 
opinions regarding conflict of interest issues arising under 
California law, and assist District staff and Trustees in seeking 
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advice from regulatory agencies (such as the Fair Political 
Practices Commission) as requested;  

(viii) Assist in the administrative enforcement of violations of 
DISTRICT’s ordinances and its operations code as directed by the 
Board or Manager;  

(ix) Analyze proposed legislation, newly enacted legislation, published 
legal opinions, and other matters that may impact the operations of 
DISTRICT and provide recommendations and advice to the Board 
and District Manager regarding the same; 

(x) Provide legal assistance and consultation to DISTRICT staff and 
the Board on matters of property rights and property management; 

(xi) Provide training for the Board and DISTRICT as requested by the 
Board or the Manager;  

(xii) Respond to routine legal inquiries by the Board, Manager, and 
Department Heads by telephone, e-mail, or similar medium; and 

(xiii) Such other activities as directed by the President, the District 
Manager, or the Board that the parties mutually agree do not 
require special expertise or extraordinary in-depth legal review. 

B. Special Legal Services.  Services not defined as Basic Legal Services 
above will be considered “Special Legal Services” and will be undertaken as such upon 
agreement of JARVIS FAY and the DISTRICT, through the Board or Manager.  Special Legal 
Services may include, but are not limited to: 

(i) Advising the District concerning whether to file claims or 
commence litigation; and represent the District in connection with 
certain claims and litigation filed by or against the District.  This 
will include, but not be limited to, representing the DISTRICT in 
civil litigation brought on behalf of, or against, the DISTRICT, and 
criminal prosecutions of violations of the DISTRICT’s ordinances 
and its operations code brought by the DISTRICT as directed by 
the Board or Manager; 

(ii) Provide legal advice to DISTRICT as to any particular project or 
issues that might otherwise be deemed Basic Legal Services when 
the project or issue is mutually deemed by DISTRICT and JARVIS 
FAY to be legally complex or to require extraordinary in-depth 
legal review; 

(iii) Provide legal advice on achieving environmental compliance, 
assist in the preparation of environmental documents under 
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applicable laws such as California Environmental Quality Act 
(CEQA) and National Environmental Policy Act (NEPA), and 
negotiate on behalf of DISTRICT with respect to Endangered 
Species Act (ESA) take permits and mitigation credits;  

(iv) Preparation and review of contracts, bid specifications, and 
purchasing documents for the purposes of legal and policy 
compliance, appropriate risk transfer, and risk analysis and 
avoidance; and  

(v) Other duties as assigned by the Board or Manager as Special Legal 
Services. 

C. Annual Review.  DISTRICT and JARVIS FAY agree to review JARVIS 
FAY’s performance under this Agreement and the rates of compensation provided in Section 6 
below on an annual basis. 

5. DISTRICT’S OBLIGATIONS.  DISTRICT agrees to cooperate and to keep 
JARVIS FAY advised of information and developments pertaining to this engagement.  
DISTRICT also agrees to promptly pay the fees, costs and other sums incurred under this 
Agreement when due. 

6. COMPENSATION.  JARVIS FAY will be compensated for providing the legal 
services contemplated by this Agreement as follows: 

A. Basic Legal Services.  Fees for the Basic Legal Services described in 
Section 4.A. above will be charged at a discounted public agency blended rate of $235 per hour 
for associates and partners.  JARVIS FAY will not charge DISTRICT for travel time to the 
DISTRICT’s office.   

B. Special Legal Services.  Fees for Special Legal Services described in 
Section 4.B above will be charged at a discounted public agency blended rate of $250 per hour 
for associates and partners and $295 per hour for litigation unless a different rate is agreed to by 
the Parties in a separate written agreement.  

C. Fee Adjustments.  JARVIS FAY’s billing rates are subject to revision 
annually at the beginning of each fiscal year, starting July 1, 2017.  JARVIS FAY will notify 
DISTRICT at least two months in advance as to whether a rate increase will be requested.  
Additionally, DISTRICT agrees that JARVIS FAY may charge its current standard private client 
rates (as opposed to the discounted public agency client rates provided in this Agreement or 
charged other public agencies) for work that is reimbursed by private parties pursuant to 
litigation, conditions of approval, or similar authorization. 

D. Disbursements and Expenses.  In addition to hourly fees, we may incur 
out-of-pocket expenses from outside vendors related to your representation, which we will pass 
on to the DISTRICT.  We will advance payment for routine expenses for individual items that 
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cost less than $1,000, but will refer items that cost more directly to the DISTRICT for payment. 
We do not bill for in-house copy or fax costs or other overhead. 

E. Billing.  JARVIS FAY will bill DISTRICT monthly for the services 
provided by JARVIS FAY to DISTRICT pursuant to this Agreement, as well as all reimbursable 
costs and expenses.  All bills for legal fees will set forth in detail the work performed during the 
billing period in line item format, so that each task is separately described and has specific time 
recorded.  JARVIS FAY attorneys bill in 1/10th of one hour increments.  Bills for reimbursable 
costs and expenses will set forth the cost for each category of such expenses incurred during the 
billing period in addition to the total cost of the expenses.  Reimbursement for expenses incurred 
by an outside vendor will include the vendor’s invoice. 

F. Payment.  DISTRICT will pay JARVIS FAY for all of JARVIS FAY’s 
services, costs and expenses provided or incurred pursuant to this Agreement following receipt 
and approval of the bill.  DISTRICT will make its best effort to process and pay such bill within 
30 days of receipt.  

7. CONFLICTS OF INTEREST. 

A. JARVIS FAY represents that neither JARVIS FAY nor any of the 
attorneys or other persons employed by JARVIS FAY have any material financial interest, direct 
or indirect, in any contract or decision made by or on behalf of DISTRICT that may be affected 
by the services to be provided to DISTRICT pursuant to this Agreement, other than a financial 
interest that is similar, in all material respects, to the interests of the general public.  JARVIS 
FAY further agrees that no attorney or other person having any such interest will be employed by 
JARVIS FAY while this Agreement remains in effect.  If JARVIS FAY or an attorney or other 
person employed by JARVIS FAY acquires such an interest while this Agreement remains in 
effect, JARVIS FAY will immediately disclose such interest to DISTRICT, and the interested 
individual will not participate in or influence the performance of the services to be provided to 
DISTRICT pursuant to this Agreement. 

B. The California Rules of Professional Conduct, as promulgated by the 
California State Bar, require that an attorney receive informed written consent from a client prior 
to undertaking work where there is a potential for conflicts between existing or future clients 
(Rule 3-310).  JARVIS FAY represents numerous cities, school districts, and public agencies, 
which from time-to-time may be adverse to DISTRICT.  Should an actual conflict occur between 
any one of these clients and DISTRICT, JARVIS FAY will attempt to resolve the conflict in a 
manner that protects our ability to continue our concurrent representation of all our clients.  
However, that may not be possible or practical under the applicable ethical rules.  By signing 
below, DISTRICT represents that it is fully informed regarding the potential conflict of interests 
between it and existing and future clients of JARVIS FAY, and it waives all rights regarding 
such conflicts and consents to JARVIS FAY’s representation in this regard.   

8. INSURANCE.  JARVIS FAY agrees to obtain and maintain in full force and 
effect, during the term or extended terms of this Agreement, the following insurance coverage: 
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A. Liability insurance coverage as is customary for law firms;  

B. Workers’ compensation coverage; and  

C. Professional errors and omissions liability insurance. 

9. TERM AND TERMINATION OF SERVICES. 

A. This Agreement shall commence and become effective upon execution 
and shall continue in full effect until such time as this Agreement is terminated in the manner 
provided for herein and/or superseded by formal action of the Board.   

B. DISTRICT may terminate this Agreement with or without cause at any 
time by written notice of such termination.   

C. JARVIS FAY may terminate this Agreement with or without cause upon 
30 days’ written notice to DISTRICT.  JARVIS FAY may terminate this Agreement immediately 
in the event that JARVIS FAY determines that to continue services to DISTRICT would be 
illegal, unethical, impractical, or improper. 

D. DISTRICT will compensate JARVIS FAY for its services and reimburse it 
for costs rendered through the effective date of any termination. 

10. DOCUMENT RETENTION.  DISTRICT is entitled upon written request to any 
files in JARVIS FAY’s possession relating to the legal services performed by JARVIS FAY for 
DISTRICT, excluding JARVIS FAY’s internal accounting records and other documents not 
reasonably necessary to DISTRICT’s representation, subject to JARVIS FAY’s right to make 
copies of any files withdrawn by DISTRICT.  Once a DISTRICT matter is concluded, JARVIS 
FAY will close the file.  The physical files may be sent to storage offsite, and thereafter there 
may be an administrative cost for retrieving them from storage.  Thus, JARVIS FAY 
recommends that DISTRICT request the return of a file at the conclusion of any individual 
matter.  Please be advised that JARVIS FAY may destroy closed files two years after a matter is 
closed, unless other arrangements are made with DISTRICT, and DISTRICT hereby authorizes 
the firm to do so.  JARVIS FAY will work with DISTRICT to provide or preserve any 
documents that may be subject to the California Public Records Act.   

11. FEE DISPUTES.  If a dispute between DISTRICT and JARVIS FAY arises over 
fees or other amounts charged to DISTRICT for services, the controversy will be submitted to 
binding arbitration in accordance with the rules of the California State Bar Fee Arbitration 
Program, set forth in California Business and Professions Code sections 6200 through 6206.  The 
arbitrator or arbitration panel will have the authority to award to the prevailing party in such 
arbitration attorney’s fees, costs and interest incurred.  Any arbitration award may be served by 
mail upon either side and personal service will not be required. 

12. NOTICES.  Notices required under this Agreement must be given by personal 
service or by first class mail, postage prepaid, and addressed as follows: 
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To JARVIS FAY: JARVIS, FAY, DOPORTO & GIBSON, LLP 
   429 Ninth Street, Suite 310 
   Oakland, CA  94607 
   Attn:  Alexandra M. Barnhill  

 
To DISTRICT: SAN MATEO COUNTY MOSQUITO & VECTOR CONTROL DISTRICT 
   1351 Rollins Road 
   Burlingame, CA  94010 
   Attn:  General Manager 

 
Service of notice by personal service is deemed to be given as of the date of service.  Notices by 
mail are deemed to have been given two consecutive business days after deposit into the U.S. 
Postal Service.  Either party may, from time to time, by written notice to the other, designate a 
different address or person to be substituted for that specified above. 

13. INDEPENDENT CONTRACTOR.  DISTRICT and JARVIS FAY agree that 
JARVIS FAY will act as an independent contractor and will have control of all work and the 
manner in which is it performed.  JARVIS FAY will be free to contract for similar service to be 
performed for other clients while under contract with DISTRICT.  JARVIS FAY is not an agent 
or employee of DISTRICT and is not entitled to participate in any pension plan, insurance, bonus 
or similar benefits DISTRICT provides for its employees.  Any provision in this Agreement that 
may appear to give DISTRICT the right to direct JARVIS FAY as to the details of doing the 
work or to exercise a measure of control over the work means that JARVIS FAY will follow the 
direction of the DISTRICT as to end results of the work only. 

14. NO GUARANTEE OF OUTCOME.  Any comments made by JARVIS FAY 
about the potential outcome of this matter are expressions of opinion only and are not guarantees 
or promises about any outcome or results. 

15. MISCELLANEOUS.  This Agreement sets forth the entire understanding of the 
Parties and will be governed by the laws of the State of California with venue in San Mateo 
County.  The terms of this Agreement are not set by law, but are the result of negotiation between 
the Parties.  DISTRICT has the right to consult with another attorney regarding this Agreement 
before signing it.  This Agreement may be modified only by a written amendment signed by both 
Parties. If any part of this Agreement is found in conflict with applicable laws, such part shall be 
inoperative, null and void insofar as it conflicts with said laws, but the remainder of this 
Agreement shall be in full force and effect.  The Agreement may be executed in several original 
counterparts, each of which shall constitute one and the same instrument.   

The undersigned authorized representatives of the Parties have executed this Agreement 
effective as of the day and year first set forth above. 
 
 

[signatures begin on next page] 
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SAN MATEO COUNTY MOSQUITO AND VECTOR CONTROL DISTRICT  
a California special district   
 
 
By: __________________________  
       Rick Wykoff, President  
 
 
ATTEST: 
 
 
By: __________________________  
       Kati Martin, Board Secretary  
 
 
 
JARVIS, FAY, DOPORTO & GIBSON, LLP 
a limited liability partnership 
 
 
By:_____________________________ 
     Rick Jarvis, Managing Partner 
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1503 Grant Road - Suite 200
Mountain View, California 94040
voice 650.327.2672 - fax 650.688.8333
www.bwslaw.com

Direct No.: 650.681.8314
jsommer@bwslaw.com

Los Angeles – Inland Empire – Marin County – Oakland – Orange County – Palm Desert – San Francisco – Sil icon Valley – Ventura County

October 28 2016

Dr. Chindi Peavey
District Manager
San Mateo County Mosquito & Vector Control District
1351 Rollins Road
Burlingame, CA 94010

Re: Retainer Agreement for Legal Services

Dear Dr. Peavey:

We are pleased to represent you with respect to the matters described in this Agreement.
The following sets forth the terms pursuant to which Burke, Williams & Sorensen, LLP
(“Burke”) and the San Mateo County Mosquito & Vector Control District (“Client”) agree
that Burke will provide legal services to Client. The hallmark of any productive professional
relationship is effective communication, and we would invite you to contact us at any time
during or after our representation with regards to any questions you may have associated
with our representation or the matters described herein.

1. CONDITIONS. This Agreement will not take effect, and Burke will have no
obligation to provide legal services, until Client returns a signed copy of this Agreement.
The effective date of this Agreement will be November __, 2016.

2. SCOPE OF SERVICES. Client hires Burke to provide legal services in the
matters set forth in Attachment “A” to this Agreement. No representation outside of the
matters set forth in Attachment “A” to this Agreement shall be provided by Burke to Client.
No representation of any officers, employees, or any other persons or entities affiliated with
Client shall be provided unless such representation is expressly included in Attachment “A”
to this Agreement. Burke will provide those legal services reasonably required to represent
Client. Burke will take reasonable steps to keep Client informed of progress and to respond
to Client’s inquiries. Separate arrangements must be agreed to for services including
administrative charges or litigation. Services in any matter not described above will require
a separate written agreement or a written modification to this Agreement.
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3. CLIENT’S DUTIES. Client agrees to be truthful with Burke, to cooperate, to
keep Burke informed of any information or developments which may come to Client’s
attention, to abide by this Agreement, to pay Burke’s bills on time, and to keep Burke
advised of Client’s address, telephone number and whereabouts. Client will assist Burke in
providing necessary information and documents and will appear when necessary at legal
proceedings.

4. CONFLICTS OF INTEREST. Before accepting representation of Client,
Burke has undertaken reasonable and customary efforts to determine whether there are
any potential conflicts of interest or adversity of positions between Client and any other
person or entity that would bar Burke from representing Client in general or in any of the
specific matters listed in Attachment “A”. Burke has reviewed this issue in accordance with
the Rules of Professional conduct adopted in California. Burke believes that those rules,
rather than the rules of any other jurisdiction, are applicable to Client’s representation.
Client’s execution and return of the enclosed copy of this letter represents an express
agreement to the applicability of the Rules of Professional conduct adopted in California to
any and all representation arising under this Agreement.

5. DISCLOSURE. Pursuant to the requirements of California Business &
Professions Code Section 6148, Burke hereby discloses that it maintains professional
errors and omissions insurance.

6. LEGAL FEES AND BILLING PRACTICES. Client agrees to pay by the hour
at Burke’s prevailing rates for all time spent on Client’s matter by Burke’s legal personnel.
Current hourly rates for legal personnel are set forth in Attachment “B” to this Agreement.

The time charged will include the time Burke spends on telephone calls relating to
Client’s matter, including calls with Client, union representatives, witnesses, opposing
counsel or others. The legal personnel assigned to Client’s matter may confer among
themselves about the matter, as required and appropriate. When they do confer, each
person will charge for the time expended, as long as the work done is reasonably necessary
and not duplicative subject to the express written approval of client. Likewise, if more than
one of the legal personnel attends a meeting, negotiation session, court hearing or other
proceeding, each will charge for the time spent.
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7. COSTS AND OTHER CHARGES.

(a) Burke will incur various costs and expenses in performing legal services
under this Agreement. Client agrees to pay for all costs, disbursements and expenses in
addition to the hourly fees. The costs and expenses commonly include, service of process
charges, filing fees, court and deposition reporters' fees, jury fees, notary fees, deposition
costs, long distance telephone charges, messenger and other delivery fees, postage,
photocopying and other reproduction costs, travel costs including parking, mileage,
transportation, meals and hotel costs, investigation expenses, consultants' fees, expert
witness, professional, mediator, arbitrator and/or special master fees, and other similar
items. Except for the items listed below, all costs and expenses will be charged at Burke’s
cost.

In-office photocopying/page: $ .20
In-office color photocopying/page $ 1.00
Facsimile charges/page: $ 1.00
Mileage/mile: $ .54 (per IRS notices)
Other:

(b) Out-of-town travel. Client agrees to pay transportation, meals, lodging and all
other costs of any necessary out-of-town travel by Burke’s personnel.

(c) Experts, Consultants and Investigators. To aid in the preparation or
presentation of Client’s case, it may become necessary to hire expert witnesses,
consultants, investigators, and outsourced support services. Client agrees to pay such fees
and charges. Burke will select any expert witnesses, consultants, investigators or support
services to be hired, and Client will be informed of persons chosen and their charges.

Additionally, Client understands that if the matter proceeds to court action or
arbitration, Client may be required to pay fees and/or costs to other parties in the action.
Any such payment will be entirely the responsibility of Client.

8. BILLING STATEMENTS. Burke will send Client periodic statements for fees
and costs incurred. Each statement will be payable within 30 days of its mailing date.
Client may request a statement at intervals of less than 30 days. If Client so requests,
Burke will provide one within 10 days. The statements shall include the amount, rate, basis
of calculation or other method of determination of the fees and costs, which costs will be
clearly identified by item and amount.
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9. DISCHARGE AND WITHDRAWAL. Client may discharge Burke at any time.
Burke may withdraw with Client’s consent or for good cause. Good cause includes Client’s
breach of this Agreement, refusal to cooperate or to follow Burke’s advice on a material
matter or any fact or circumstance that would render Burke’s continuing representation
unlawful or unethical. When Burke’s services conclude, all unpaid charges will immediately
become due and payable. After services conclude, Burke will, upon Client’s request, deliver
Client’s file, and property in Burke’s possession unless subject to the lien provided in
Paragraph 11 above, whether or not Client has paid for all services.

10. DOCUMENT RETENTION POLICY. Client is entitled upon written request to
any files in Burke’s possession relating to the legal services performed by Burke for Client,
excluding Burke’s internal accounting records and other documents not reasonably
necessary to Client’s representation, subject to Burke’s right to make copies of any files
withdrawn by Client. Once a matter is concluded, Burke will close the file, and Client will
receive notice thereof. Client’s physical files may be sent to storage offsite, and thereafter
there may be an administrative cost for retrieving them from storage. Thus, it is
recommended that Client request the return of a file at the conclusion of a matter. Under
Burke’s document retention policy, Burke normally destroys files five (5) years after a matter
is closed, unless other arrangements are made with Client.

All client-supplied materials and all attorney end product (referred to generally as
"client material") are the property of Client. Attorney end product includes, for example,
finalized contracts, pleadings, and trust documents. Attorney work product is the property
of Burke. Attorney work product includes, for example, drafts, notes, internal memoranda
and electronic files, and attorney representation and administration materials, including
attorney-client correspondence and conflicts materials.

After the close of a matter, Burke will notify Client of any client materials that remain
in Burke's possession. Client will be invited to retrieve these client materials within 45 days
of notice, or Client may direct Burke to forward the client materials to Client, at Client's
expense. If within 45 days of this notice Client fails to retrieve the client materials or request
Burke to forward them, Client authorizes Burke to destroy the client materials.

After the 45-day period, Burke will, consistent with all applicable rules of professional
conduct, use its discretion as to the retention or destruction of all attorney work product and
any client materials that remain with Burke.
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11. DISCLAIMER OF GUARANTEE AND ESTIMATES. Nothing in this
Agreement and nothing in Burke’s statements to Client will be construed as a promise or
guarantee about the outcome of the matter. Burke makes no such promises or guarantees.
Burke’s comments about the outcome of the matter are expressions of opinion only. Any
estimate of fees given by Burke shall not be a guarantee. Actual fees may vary from
estimates given.

12. MEDIATION/ARBITRATION. If a dispute arises out of or relating to any
aspect of this Agreement between Client and Burke, or the breach thereof, and if the
dispute cannot be settled through negotiation, Burke and Client agree to discuss in good
faith the use of mediation before resorting to arbitration, litigation, or any other dispute
resolution procedure. Nothing herein shall limit or otherwise affect your the right under
Sections 6200-6206 of the California Business and Professions Code to request arbitration
of any fee dispute by an independent, impartial arbitrator or panel of arbitrators through a
bar association program created solely to resolve fee disputes between lawyers and clients.
However, should discussions, mediation or the non-binding arbitration provided through a
local bar association program not resolve the dispute, the dispute shall be determined by
binding arbitration before the American Arbitration Association under their then prevailing
commercial arbitration rules, except that discovery may be taken in that arbitration pursuant
to the California Code of Civil Procedure. The parties shall bear their fees and costs of
arbitration. The claims or controversies subject to this provision shall include, without
limitation, any claim of professional negligence or malpractice. The arbitration shall be held
in Los Angeles, California, unless we mutually select another venue, and judgment may be
entered upon the arbitrator’s award by any court having jurisdiction. Should you refuse or
neglect to appear or participate in the arbitration proceedings, the arbitrator is empowered
to decide the claim or controversy in accordance with the evidence presented. You should
realize that by accepting the arbitration provision, YOU WILL WAIVE YOUR RIGHT TO A
JURY TRIAL AND THE RIGHT, EXCEPT UNDER LIMITED CIRCUMSTANCES, TO
APPEAL THE ARBITRATOR’S DECISION.

______ (Client Initial Here) ______ (Burke Initial Here)

13. ENTIRE AGREEMENT. This Agreement contains the entire agreement of
the parties. No other agreement, statement, or promise made on or before the effective
date of this Agreement will be binding on the parties.

14. SEVERABILITY IN EVENT OF PARTIAL INVALIDITY. If any provision of
this Agreement is held in whole or in part to be unenforceable for any reason, the remainder
of that provision and of the entire Agreement will be severable and remain in effect.
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15. MODIFICATION BY SUBSEQUENT AGREEMENT. This Agreement may be
modified by subsequent agreement of the parties only by an instrument in writing signed by
both of them, or an oral agreement only to the extent that the parties carry it out.

16. EFFECTIVE DATE. This Agreement will govern all legal services performed
by Burke on behalf of Client commencing with the date Burke first performed services. The
date at the beginning of this Agreement is for reference only. Even if this Agreement does
not take effect, Client will be obligated to pay Burke the reasonable value of any services
Burke may have performed for Client.

THE PARTIES HAVE READ AND UNDERSTOOD THE FOREGOING TERMS AND
AGREE TO THEM AS OF THE DATE BURKE FIRST PROVIDED SERVICES. IF MORE
THAN ONE CLIENT SIGNS BELOW, EACH AGREES TO BE LIABLE, JOINTLY AND
SEVERALLY, FOR ALL OBLIGATIONS UNDER THIS AGREEMENT. CLIENT SHALL
RECEIVE A FULLY EXECUTED DUPLICATE OF THIS AGREEMENT.

DATED: _________________
Print Name: Dr. Chindi Peavey

District Manager
San Mateo County Mosquito &
Vector Control District

Address: 1351 Rollins Road
Burlingame, CA 94010

Telephone: (650) 344-8592, Ext. 279

DATED: _________________ BURKE, WILLIAMS & SORENSEN, LLP

By:
Timothy L. Davis, Partner

By:
Janet Cory Sommer
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Attachment “A”

Burke shall represent Client and provide legal advice on labor relations and
employment matters as requested by Client.
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Attachment “B”

Hourly Rates for Attorneys through December 31, 2016:

$295 Partners
$250 Associates
$150 Paralegals



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 

        Agenda Item # 7A 

BOARD COMMITTEE REPORTS 
 

SUBJECT:  Environmental/Public Outreach Committee 
 

 

RECOMMENDATION 

No recommendation at this time. 
 
BACKGROUND AND STATUS 
 
Chair Scott Smith.  Members include Trustees Wade Leschyn, Kati Martin, Kat Lion, Peter 
DeJarnatt and Carrie Slaughter.  President Wykoff is also invited to attend District committee 
meetings as an ex-officio member. 
 
The committee has not met. 
 
REFERENCE MATERIALS AVAILABLE 

 



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 

      Agenda Item # 7B  

BOARD COMMITTEE REPORTS 
 
 

SUBJECT:  Finance Committee 
 

 
 

 
BACKGROUND AND STATUS 
 
Chair Mason Brutschy.  Members include Trustees Muhammad Baluom, Joe Galligan, Robert Riechel, 
Jason Seifer, Ray Williams and Rick Wykoff.  
 
The Committee met on November 7, 2016 at the District office to do the following: 
 

• Receive a brief overview from the District Manager describing the District financial structure and 
long term strategy 

• Review the monthly financial reports for September 2016 

• Receive an Update on the status of the Audit of the 2015-16 Financial Statements.  The auditor, 
Paul Kaymark of PUN Group, proposes to present the draft audit to the Finance committee on 
December 6, 2016 and to present it to the full Board at the January 11, 2017 Board meeting.  The 
actuary has completed the actuarial report on the District’s Other Post-Employment Benefits 
(OPEB) liability and concluded that the District’s OPEB Trust is now fully funded.  The actuarial 
report will be included in the audited financial statements for Fiscal Year 2015-16. 

• Consider amendments to District Policy 6020 of the Employee Manual on Retiree Prescription 
Drug Benefit to expand coverage to all out-of-pocket medical expenses.  Because the change does 
not increase the maximum allowed under this policy, the actuary has informed the District that the 
change proposed would not increase the District’s OPEB liability.  The committee will consider 
the change and make a recommendation to the Policy Committee on whether to amend Employee 
Manual Policy 6020. 

 
REFERENCE MATERIALS ATTACHED 
 

1. District Policy 6020 of the Employee Manual on Retiree Prescription Drug Benefit 

2. District Policy 6010 of the Employee Manual on Retired Employee Health Benefits 



POLICIES AND PROCEDURES 
EMPLOYEE MANUAL 

 
TITLE: RETIRED EMPLOYEES PRESCRIPTION DRUG COVERAGE 
 
NUMBER:  E6020 
 
 
 6020.10 For retired employees who are eligible under Policy 6010 of the Employee 
Manual, the District agrees to reimburse up to a maximum of five hundred dollars ($500) 
annually per employee, upon presentation of sufficient proof of actual cost of out of pocket 
expenditures for prescription drugs and other out-of-pocket medical expenses not covered under 
a health conversion insurance plan at the time of retirement until the retired employee reaches 65 
years of age.   
 

6020.20 When the retired employee reaches 65 years of age and is eligible to enter 
Medicare, the prescription drug and other out-of-pocket medical expense coverage 
reimbursement will increase to one thousand dollars ($1,000.00) annually per employee, upon 
presentation of sufficient proof of actual cost of out of pocketsuch expenditures for prescription 
drugs not covered by the supplemental Medicare health plan. 

 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Issued:    November 13, 1990 
Revised:  June 13, 2007 
Reviewed: November 2016 
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POLICIES AND PROCEDURES 
EMPLOYEE MANUAL 

 

TITLE:  RETIRED EMPLOYEES HEALTH BENEFITS 

 

NUMBER:  6010 
 
 6010.10 For purposes of this section, retired employees are full-time regular 
employees who have either retired due to physical disability or qualified for retirement from 
active district employment under the requirements set forth in the current San Mateo County 
Employees’ Retirement Association pamphlet. 
 
6010.20 The District shall make monetary contributions to retired employees for the 
purpose of continuation of health insurance.  The percentage of the benefit to be paid to the 
retired employee will be based on the following schedule:   
 
  6010.21 DISABILITY RETIREMENT WITH LESS THAN TEN- (10) YEARS OF 
SERVICE as outlined in the San Mateo County Employees’ Retirement Association pamphlet: 
 
   6010.211 Job connected, regardless of service, is 25% of the health 
care premium. 
 
   6010.212 Non-job connected, after five- (5) years of service is 25% of 
the health care premium. 
 
  6010.22 EMPLOYMENT SERVICE OR DISABILITY RETIREMENT AFTER TEN- 
(10) YEARS OF SERVICE as outlined in the San Mateo County Employees’ Retirement Association 
pamphlet: 
   6010.221 Ten- (10) – Fifteen (15) years of service is 50% of the health 
care premium. 
 



6010.223 Over twenty- (20) years of service is 100% of the health care 
premium. 

6010.30 The District contribution based on 6010.20 is as follows: 
 

6010.31 Retired employee less than sixty-five (65) years of age. 
 

6010.311 Contribution starts with the first month that the employee 
retires and continues until the retired employee reaches sixty-five (65) years of age or death, 
whichever comes first.  At age sixty-five, this phase of the retired employee health care benefit 
is concluded because the employee will enroll in Medicare and the District places the retired 
employee into a new phase of the District’s retired health care support which is outlined in Policy 
6010.32. 
 

6010.312 Contribution is based on an average of health care plans (3) 
for retired employees and available in San Francisco, San Mateo, or Alameda counties.  The 
contribution is determined by the District Policy Committee and is reviewed every two years. 

 
6010.313 The District Policy Committee determines the health care 

plans reviewed. 
 
  6010.32 Retired employee more than sixty-five (65) years of age: 
 

6010.321 Contribution starts when the employee reaches sixty-five 
(65) years of age and is eligible to enter the Medicare funded health care program and continues 
until the retired employees’ death. 
 

6010.322  The District contribution is determined by averaging three 
(3) Medicare Supplement Plans without prescription drug coverage.  Prescription drug coverage 
is provided in Policy 6020.  The contribution is determined by the District Policy Committee and 
is reviewed and adjusted, as necessary, every two years. 

 
6010.323 The District Policy Committee determines Health Care 

Supplemental plans to be reviewed. 
 

  6010.33 When the retired employee dies, the surviving spouse may receive 
the same contribution for four years following the retired employee’s death.   
   
 6010.40 All decisions as to the type of coverage to be provided to retired employees 
by the health plan carrier shall be made exclusively by and between the health plan carrier and 
the retired employee.  The District shall not assume any responsibility relating to, or resulting 
from, converted policies or serve as intermediary between the retired employee and the health 
plan carrier.  Changes in the health plan provisions, policies, rules, regulations, or changes in 
health plan carriers may affect any or all sections of these provisions in this Employee Manual. 
 



6010.50 The District makes no warranty as to tax consequences of retired 
employee benefits. 
 
 

 

Issued:    November 13, 1990 
Revised: June 13, 2007 



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 

        Agenda Item # 7C 

BOARD COMMITTEE REPORTS 
 

SUBJECT:  Strategic Planning Committee 
 

 

RECOMMENDATION 

None at this time. 
 
BACKGROUND AND STATUS 
 
Chair Joe Galligan.  Members include Trustees, Christine Fuller, Betsey Schneider, Raymond 
Williams, and Donna Rutherford.  President Wykoff is also invited to attend these meetings as 
an ex-officio member. 
 
The committee has not met. 
 

 
OTHER REFERENCE MATERIALS AVAILABLE 

A. The District’s current Strategic Plan (62 pages) 



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 

         Agenda Item # 7D 

BOARD COMMITTEE REPORTS 
 
 

SUBJECT:  Policy Committee. 
 

 
RECOMMENDATION 
 
Recommend the Board approve changes to Policy 1090 and 1120 in the District Policy Manual and 
Policy E2030 in the Employee Manual.  
 
 
BACKGROUND AND STATUS 
 
Chair Katie Martin.  Members include Trustees, Robert Riechel, Kat Lion, and Ed Degliantoni.  Board 
President Rick Wykoff is also invited to attend these meetings as an ex-officio member. 
 
A. The committee met on October 12 to review policies in the Series 1000 relating to Administration 

of the District.  The following policies were reviewed 
 

1. District Policy 1050 Service Abatement Contracts - No change  

2. District Policy 1070 Special Mosquito Control Tax - No change  

3. District Policy 1080 Facility and Equipment Standards - No Change  

4. District Policy 1090 Public Complaints – Consider changing “Supervisor to “Field Operations 
Supervisor or Assistant Manager”  

5. District Policy 1110 Claims Procedures – No Change  

6. District Policy 1120 Travel – Consider change that requires Trustees to secure their own transportation 
and be reimbursed by the District  

 
B.  The committee continued reviewing policies in the Employee Manual (Policies E2000, E2010, E2020, 

and E2030) and considering updates.  Any recommended revisions to these policies must be sent to 
the Peninsula Vector Workers Association to engage in the meet and confer process before bringing 
them to the Board for approval. 

 
 
 
 



San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 
REFERENCE MATERIALS ATTACHED: 
 
Policies from the District Policy Manual 

1. District Policy 1050 Service Abatement Contracts - No change  

2. District Policy 1070 Special Mosquito Control Tax - No change  

3. District Policy 1080 Facility and Equipment Standards - No Change  

4. District Policy 1090 Public Complaints – Track Changes and clean copy versions 

5. District Policy 1110 Claims Procedures – No Change  

6. District Policy 1120 Travel – Track changes and clean copy versions 
 
 
 
REFERENCE MATERIALS AVAILABLE: 
 
 
District Policy Manual available on the District website at    
http://www.smcmvcd.org/district-policy-manual 
 
District Employee Manual is available at the District Finance Office 
  

http://www.smcmvcd.org/district-policy-manual


 

 
 
 
                    

 

POLICIES AND PROCEDURES 
 

TITLE:  Service Abatement Contracts 
 

NUMBER:  1050 
 
 1050.10 The District Manager will pursue a “Service Abatement Contract” policy 
with property owners, when, as determined by the District, all reasonable control and corrective 
measures have been exhausted, or that, in the opinion of the Board of Trustees, there are 
excessive costs to the District due to repetitive efforts to prevent or eliminate mosquito 
production. 
 
 1050.20 If found advisable to carry out this policy, the Board of Trustees 
authorizes the Manager to negotiate contracts on behalf of the District. 
 
 1050.30 Copies of Service Abatement Contracts are retained in the Administration 
office. 
 
 

Issued:  July 10, 2002 
Reviewed:  January 29, 2014 
Legal Review: January 29, 2014 
Reviewed  October 19, 2016 

 



 

 
 
 
                    

 

POLICIES AND PROCEDURES 
 

TITLE:  Special Mosquito Control Tax 
 
NUMBER:  1070 
 
 1070.10 The Special Mosquito Control Tax was approved by 13 cities on 
November 2, 1982.   
 
 1070.20 Each parcel of real property in the 13 cities will be apportioned a tax up to 
$3.74 regardless of its land value, location, size, or exemption status. 
  

1070.21 Parcels exempted from the Special Mosquito Control Tax are 
government, education, religious, and parcels with assessed value of less than $500.   
   
 1070.30 The cost and benefit of mosquito control service is equally distributed to 
all real property owners, regardless of land use.   
 
 1070.40 Large or chronic producers of mosquito sources will be charged directly 
through abatement procedures. 
 
 1070.50 In June, during a public hearing, the Board of Trustees will, by resolution, 
adopt a special tax in order to maintain an adequate funding level for mosquito control service.  
The resolution will fix the amount of the special tax for mosquito control.  
 
 1070.60  A copy of the resolution will be posted in an area viewable by the public 
such as the Boardroom door, outside media center, District lobby, or website.  At least fifteen 
days prior to the date of the public hearing, notice of the resolution will be published at least 
once in the San Mateo County Times, a newspaper of general circulation in the District.  
 

1070.70 In June, during a public hearing, the Board of Trustees will establish, by 
resolution, to direct the County to collect the special mosquito tax charges. 

 
1070.71 The Board shall provide the County Controller of San Mateo 

County the amounts of charges against the respective lots or parcels as they appear on the 
assessment roll for the designated fiscal year.  If errors or corrections are required, the District 



Manager of the San Mateo County Mosquito and Vector Control District is authorized to 
approve corrections of the assessment tax roll. 
 
 
 
Issued:  June 11, 2003 
Revised:  January 29, 2014 
Legal Review: January 29, 2014 
Reviewed   October 2016 

 



 

 
 
 
                    

 

POLICIES AND PROCEDURES 
 

TITLE:  Facility and Equipment Standards 
 
NUMBER:  1080 
 
 1080.10 The purpose of maintaining facility and equipment standards is to provide 
a high level of quality services for the public health and welfare. 
 
 1080.20 Specifications for the operation and maintenance of facilities and 
equipment shall be maintained by the District and available to interested parties upon request. 
  

1080.30 Any new facility improvement or equipment shall be designed, 
constructed, or purchased in accordance with accepted engineering practice and as required by 
the District Manager. 
 
 1080.40 The District Manager will present proposed changes in the facility 
improvement standards to the Board of Trustees for their review and consideration.  If the Board 
of Trustees approves the proposed changes, the District Manager will incorporate the changes. 
 
 
 
 
Issued:  June 11, 2003 
Reviewed   October 2016 no changes 

 



 

 
 
 
                    

 

 

POLICIES AND PROCEDURES 
 
TITLE:  Public Complaints 
 
NUMBER:  1090 
 
 
 1090.10 The Board of Trustees desires that public complaints attempt to be resolved 
at the lowest possible administrative level and that the method for resolution of complaints is 
logical and systematic. 
 
 1090.20 A public complaint is an allegation by a member of the public of a violation 
or misinterpretation of a District policy, state or federal statue by which the individual has been 
adversely affected. 
 
 1090.30 The method of resolving complaints shall be as follows: 
 
  1090.31 The complainant shall first discuss the matter with the District Field 
Operations Supervisor , Assistant Manager (or other responsible employee) with the objective of 
resolving the matter informally.  
 

1090.32 If the complainant is not satisfied with the disposition of the 
complaint by the District Field Operations Supervisor, Assistant Manager (or other responsible 
employee), the complaint may be filed with the District Manager.  Within a reasonable time, the 
District Manager shall confer with the person filing the complaint to attempt to resolve the matter.  
At the option of the District Manager, he may conduct conferences and take testimony or written 
documentation in the resolution of the complaint.  The individual filing the complaint may request 
a written decision from the District Manager. 
 
  1090.33 If the complainant is not satisfied with the disposition of the matter 
by the District Manager, a written complaint may be filed with the Board of Trustees within ten 
(10) days of receiving the District Manager’s decision.  The Board may consider the matter at the 
next regular meeting, or call a special meeting.  The Board will expeditiously attempt to resolve 
the matter.  In making the final decision, the Board may conduct conferences, hear testimony, as 
well as utilize the transcripts of written documentation.  The complainant may request a written 
decision from the Board. 
 



 
 1090.40 This policy in no way prohibits or is intended to deter a member of the 
community from appearing before the Board to verbally present a testimony, complaint, or 
statement in regard to actions of the Board, district programs and services, or impending 
considerations of the Board. 
 
 
Issued:  July 10, 2002 
Reviewed   October 2016  
 

 



 

 
 
 
                    

 
POLICIES AND PROCEDURES 

 
TITLE:  Claims Procedures 
 
NUMBER:  1110 
 
 
 1110.10 The purpose of this policy is to provide the public, District staff and Board 
of Trustees guidelines on how property damage claims are to be handled. 
 
 1110.20 When an individual first notifies District staff – in person, by telephone, or 
in writing – that damage has been done, or is being done to their property, and describing a set of 
circumstances or facts as to how the District is responsible, the person receiving the information 
will do the following: 
 
  1110.21 Record the time and date of telephone calls or office visits, and 
takes notes as to the information provided by the plaintiff on the phone or in the office. 
 
  1110.22 Do not discuss guilt or innocence or make any admissions that 
would implicate the District – staff should respond to questions, be cordial, but refrain from 
commenting on liability questions. 
 
  1110.23 Ask the plaintiff to fill out a Vector Control Joint Powers Agency 
Claim Form B – Appendix 1110-B – that should always be available on request.  The staff 
person should not assist in filling out the claim form.  When completed and filed with the 
District, the claim form will be date stamped and a copy forwarded to the Litigation Manager at 
Bickmore Risk Services (VCJPA). 
 
   1110.231 If an individual sends a letter or written request that appears 
to be a claim, a letter in response should be sent which asks for clarification and includes a claim 
form with a request that it be filled out if the individual wishes to file a claim.  If the claim was 
received by mail, the envelope should be kept and forwarded to Bickmore Risk Services 
(VCJPA) as well, so that the date of mailing can be preserved. 
 
  1110.24 Submit the claim information to the Manager, who will have the 
claim forwarded for review as soon as possible to the Litigation Manager at Bickmore Risk 
Services.   
 
 1110.30 Investigation of a potential claim by the VCJPA’s Litigation Manager 
should be done as soon as possible after it is filed.   The District has the authority to settle small 



property damage claims on the spot if in the opinion of the District there is no question as to 
liability and a settlement is warranted.  In this situation, the District will make the claimant fill 
out a release of liability (Appendix 1110-U).  
 
  1110.31 Board members may go with staff to observe the status of the 
claim and the investigation thereof.  However, they will not perform independent investigation of 
claims handled by the VCJPA. 
 
  1110.32 Claims for personal injury/wrongful death should not be 
investigated by District staff but should, instead, be immediately forwarded to the VCJPA.   
 
  1110.33 All claim forms are forwarded to the Vector Control Joint Powers 
Agency (VCJPA) but claims in excess of the District’s insurance deductible should be expedited 
to the VCJPA. 
 
  1110.34 Claim research should include photos, interviews, use of outside 
experts if appropriate, etc. 
 
 1110.40 Claims determined by the Vector Control Joint Powers Agency (VCJPA) 
to be justified – either because there is evidence that the District is responsible, or because 
allowance of the claim would be more cost effective that attempting to prove that the District 
was not responsible – should be resolved in the most direct and efficient manner possible. 
 
  1110.41 If the claim is considered justified by the VCJPA and the repair 
work in minor, a work order should be prepared and the work performed as soon as possible.   
 
   1110.411 Photos of the repair work should be taken when completed 
– “before” and “after” pictures to be placed in the claim file. 
 
   1110.412 A signed release form – Appendix 1110-U – should be 
obtained from the plaintiff when the work is completed. 
 
 1110.50 Claims where the District’s responsibility is questionable should be 
referred to the VCJPA.  The VCJPA will provide current information on the status of the claim 
to the Board of Trustees.  The current “Handbook on Claims Procedures and Lawsuits Against 
Public Entities” prepared for the VCJPA by Bickmore Risk Services is available for a more 
detailed explanation of procedures on processing claims. 
 
  1110.51 The Board of Trustees, in closed session, may review the 
information from the investigation, ask questions, and make requests for additional information. 
 
  1110.52 The Board will consider the claim in closed session and will vote 
to accept or reject the claim.  The Board will not accept a claim in an amount in excess of the 
District’s insurance deductible without prior written approval of the VCJPA. 
 



 1110.60 The District’s decision on how the claim is going to be handled will be 
communicated with the plaintiff as soon as is practicable. 
 
 
Issued:  July 12, 2002 
Revised:  May 20, 2008 
Reviewed   October 2016 no change 

 



 

 
 
 
                    

 
 

POLICIES AND PROCEDURES 
 

TITLE:  Travel and Expense 
 

NUMBER:  1120 
 
 

1120.10 The purpose of this policy is to provide guidelines to staff and Trustees 
regarding travel procedures while conducting District business for the San Mateo County 
Mosquito and Vector Control District.  In addition, this policy provides guidance to trustees on 
the use and expenditure of District resources, as well as standards against which those 
expenditures will be measured.  Additionally, this policy supplements the definition of actual and 
necessary expenses for purposes of state laws relating to permissible use of public resources and 
supplements the definition of necessary and reasonable expenses for purposes of federal and 
state income tax laws.  

 
1120.20  The District takes its stewardship over the use of its limited public 

resources seriously and these resources will only be used when there is a substantial benefit to 
the District.  The following benefits include: 

 
 1120.201 The opportunity to discuss the community’s concerns with state 

and federal officials. 
 
 1120.202 Participating in regional, state and national organizations whose 

activities affect the District. 
 
 1120.203 Attending educational seminars designed to improve a trustee or 

staff member’s skill and information level. 
 
1120.30 Authorized Travel Expenses.   District funds, equipment, supplies, and 

staff time must only be used for authorized District business.  The following types of expenses 
generally constitute authorized expenses, as long as the other requirements of this policy are met. 

 
 1120.301 Communicating with representatives of regional, state and national 

government on District adopted policy positions or programs. 
 
 1120.302 Participating in regional, state and national organizations whose 

activities affect the District’s interests and programs. 



 
 1120.303 Attending educational seminars designed to improve trustee and 

staff skill and information levels. 
 
 1120.304 Recognizing service to the District. 
 
 1120.305 Attending municipal, San Mateo County, or District events as 

identified representative of the District. 
 

  1120.306 All other travel expenditures for Trustees require approval by the 
District’s Board of Trustees.  Notwithstanding any other provisions of this policy, such Board 
approval is required for all international travel and any travel exceeding $500.00.   
 

1120.307 The District Manager will review and approve all travel for District 
staff. 
 
  1120.308 The President of the Board of Trustees will approve all travel by 
trustees (Policy 4120.40). 
 
 1120.40 Unauthorized Travel Expenses.  The following expenditures are not 
authorized and will not be reimbursed: 
 
  1120.401 Personal portion of any trip. 
 
  1120.402 Political or charitable contributions or events. 
 
  1120.403 Family expenses, including spouse’s/partner’s expenses when 
accompanying trustee/staff on District-related business, as well as children or pet related 
expenses.  The California Attorney General concluded there is no substantial public purpose 
associated with a District paying for spouse/partner travel expenses (1992). 
 
  1120.404 Entertainment expenses, including theater, movies, sporting events, 
or other cultural events that do not meet the definition of “authorized District business” as set 
forth under Policies 1120.20 through 1120.308, above. 
 
  1120.405 Non-mileage personal automobile expenses, including repairs, 
traffic citations, insurance or gasoline. 
 
  1120.406 Personal losses incurred while on District business. 
 
  1120.407 Any questions regarding the propriety of a particular expense or 
type of expense will be brought to the attention of the District Manager for resolution before the 
expense is incurred. 
 
 1120.50 Cost Control.  To conserve District resources and keep expenses within 
community standards for public officials, expenditures will adhere to the following guidelines: 



 
  1120.501 Transportation.  The most economical mode and class of 
transportation reasonably consistent with scheduling needs and cargo space requirements must 
be used, using the most direct and time-efficient route.  In the event that a more expensive 
transportation form or route is used, the cost borne by the District will be limited to the cost of 
the most economical, direct, efficient and reasonable transportation form. 
 
   1120.5011 The District may or may not prepay all transportation costs 
for air, train, or bus.  This includes shuttle costs if known.   
 
   1120.5012 Automobile mileage is reimbursable at IRS rates in effect 
at the time the mileage is incurred (www.irs.gov). 
 
   1120.5013 The District will reimburse the trustee/staff member for any 
additional approved authorized transportation costs not prepaid. 
 
   1120.5014 Trustees purchasing transportation tickets (i.e. airline, bus, 
train) on their own will be reimbursed only up to the authorized transportation costs as 
determined by the District Manager, or their actual costs, whichever is less. 
 
  1120.502 Lodging.  Lodging costs will be reimbursed or paid in advance 
when travel on official District business reasonably requires an overnight stay.  If such lodging is 
in connection with a conference, lodging costs should not exceed any group rate published by the 
conference sponsor for the meeting in question.   
 
   1120.5021 The District will make every effort to prepay all lodging 
costs.  The District will reimburse the trustee/staff member for any additional approved lodging 
costs.   
 
   1120.5022 When lodging is offered in conjunction with a conference, 
the District will make every effort to use such lodging, therefore early registration generally is 
necessary. 
  
  1120.503 Meals.  Meal expenses and associated gratuities should be 
moderate, taking into account community standards and the prevailing restaurant costs of the 
area. 
 
   1120.5031 The following reasonable reimbursement rates should be 
followed: 
 
    1120.50311 Breakfast $20.00 
    1120.50312 Lunch  $30.00 
    1120.50313 Dinner  $40.00 
 
   1120.5032 The maximum allowed daily total is $100.00. 
 

http://www.irs.gov/


   1120.5033 Alcohol and in-room “mini-bar” expenditures are not an 
appropriate use of District resources and will not be reimbursed. 
 
   1120.5034 Gratuities should not exceed 20% of any given bill. 
 
  1120.504 Telecommunications.  Trustee/staff members will be reimbursed 
for actual telephone and fax expenses and internet access and computer expenses incurred on 
District business.  Hotel and telephone bills should identify internet access expenses and 
Trustee/staff must maintain documentation identifying which telephone/fax communications was 
made on District business.  Required expense form must be filled out and turned in with all 
receipts. 
 
  1120.505 Airport Parking.  Long-term parking should be used for travel 
exceeding 24-hours.  Required expense form must be filled out and turned in with all receipts. 
 
 1120.60 Cash Advance Policy for District Trustees.  The District does not 
provide cash advances to Trustees.  All expenses not prepaid by the District are to be the 
responsibility of the Trustee, to be reimbursed by the District in accordance with the procedures 
set forth in this policy.   
 
 1120.70 Cash Advance Policy for District Staff Members.  From time to time, it 
may be necessary for a staff member to request a cash advance to cover anticipated expenses (i.e. 
parking and tolls) while traveling or doing business on the District’s behalf.  Such request for an 
advance must be submitted prior to the need for the advance with the following information.   
 
  1120.701 The purpose of the expenditure(s). 
 
  1120.702 The benefits of such expenditure to the residents of District. 
 
  1120.703 The anticipated amount of the expenditure(s). 
 
  1120.704 The dates of the expenditure(s). 
 
  1120.705 Examples of these expenses include parking and tolls. 
 
  1120.706 Any unused advance must be returned to the District within two 
business days of the staff member’s return, along with an expense report and receipts 
documenting how the advance was used in compliance with this expense policy. 
 
  1120.707 The maximum cash advance for a District staff member is $30.00. 
 
 1120.80 Credit Card Use.  The District does not issue credit cards to Trustees but 
does have credit cards for use by District Management for selected District expenses.  The 
District will use those credit cards to pre-purchase the Trustees conference registration, secure 
lodging, and secure specific transportation expenses.  Trustees must secure their own 
transportation and will be reimbursed by the District.   



 
  1120.801 District staff members with District credit cards may only use 
those cards for official agency business consistent with this expense policy.  The District Board 
will periodically review credit card expenses.  Each credit card holder will, as a part of that 
individual’s expense report, document compliance with this expense policy. 
 
   
 1120.90 Expense Report Content and Submission Deadline.  Expense reports 
must be submitted on the required form, signed by the submitting employee or trustee to certify 
that each expense claimed has met the requirements of the policy and complies with state laws. 
 
  1120.901 Trustees and Staff must submit their expense reports within 30 
days of an expense being incurred, accompanied by receipts documenting each expense. 
 
  1120.902 To the maximum extent possible, receipts for gratuities and tolls 
are also required. 
 
  1120.903 Inability to provide such documentation in a timely fashion shall 
result in the expense being borne by the District staff or Trustee.  Either the District Manager or 
Board will review exceptions. 
 
 1120.100 Reports to District Board.  Each conference attendee will provide a  
brief oral or written report on meetings or functions attended at District expense at a subsequent 
District Board meeting. 
 
 1120.110 Compliance with Laws.   
 

1120.1101 The District may authorize trustee travel and payment of expenses 
pursuant to California Health and Safety Code Section 2051. 

 
1120.1102 The District Policy 1120 complies with the requirement of 

Government Code Section 53232.2. 
 
1120.1103 The District Policy 1120 complies with Assembly Bill 1234. 
 
1120.1104 District Trustee should keep in mind that some expenditure may be 

subject to reporting under the Political Reform Act and other state and federal laws and 
compliance therewith is the responsibility of each individual Trustee. 

 
1120.1105 All District expenditures are public records subject to disclosure 

under the Public Records Act. 
 
 1120.120 Violation of this Policy.  Use of public resources or falsifying expense 
reports in violation of this policy may result in any or all of the following: 
  



  1120.1201 Loss of reimbursement privileges as approved by Board of 
Trustees. 
   
  1120.1202 Demand for restitution to the District. 
 
  1120.1203 The District’s reporting the expenses as Trustee or Staff member 
income to state and federal tax authorities. 
 
  1120.1204 Referral to law enforcement for potential prosecution for misuse of 
public resources. 
 
Issued:  July 10, 2002 
Revised:  April 10, 2013 
Legal Review: May 29, 2012 
Reviewed   October 2016 
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         Agenda Item # 7E 

BOARD COMMITTEE REPORTS 
 

SUBJECT:  Manger’s Evaluation Committee 
 

 
 
RECOMMENDATION 
 
None at this time 
 
BACKGROUND AND STATUS 
 
Chair Mason Brutschy.  Members include Trustees: Ed Degliantoni, Rick Wykoff, Joe Galligan, Kat Lion, 
and Kati Martin.  
 
 
The committee met on November 3 to review the Manager Evaluation form and set a schedule for the 
upcoming Manager evaluation. 

 
REFERENCE MATERIALS AVAILABLE 
 
Manager’s Evaluation Form. 
 

 





















































     

 

 

Operations Report 

October 2016 
•Since the heavy rainfall received in October our staff has begun re-inspecting all of the Aedes 

aegypti sites. They have been helping homeowners by emptying containers holding water 

and turning them over to prevent the collection of rain water. 

 

•    There have been no adult mosquito control applications since the treatment in Foster City 

and San Mateo on August 14th.  To help combat West Nile Virus, our staff has conducted 

1,308 larvicide applications and treated almost 20,000 catch basins during the month of 

October. 
 

• Staff continues to excel as they become more comfortable with our new database 

Mapvision.  The seasonal staff has started plotting all of the catch basins in our county using 

an I pad app from Mapvision.    

•    Service Requests during October: 

Service Request 

Type 

Total # of calls 

Yellow jackets 53 

Rodents 36 

Standing water 28 

Mosquito 27 

Mosquito Fish 14 

Wasps 4 

Raccoons 2 

• District technicians inspected Bair Island on October 7th. During this time no treatments 

were necessary, because they did not find any mosquito larvae. Our staff continues to 

monitor Bair Island monthly throughout the year. 

• On October 6th and 7th our staff wrapped up the Invasive Spartina Project for the season.  

Our staff has been working hard to reduce the non-native cordgrass that clogs waterways 



and potentially could cause flooding.  This month our staff treated 10 acres of Invasive 

Spartina on Bair Island. 
 
 
 
 
 
 
 
 

 



 
 
 
 

 
 

Laboratory Report October 2016 
• Laboratory report on District website: 

The full, detailed laboratory report is posted monthly on the district website. 
 

• 2016 Year to day West Nile Virus (WNV) Update: 
San Mateo County: 

This year (2016), WNV was detected in 14 dead birds in San Mateo County.   A total 
of 499 dead birds and 53 dead squirrels were reported, but only 134 dead birds and 24 
dead squirrels were suitable for testing this year.   

The district tested 272 mosquito pools (771 mosquitoes) this year and detected 5 
pools positive for WNV.  

None of the district’s sentinel chickens tested positive for WNV in 2016. 
California: 

In California this year, 370 human cases of WNV were reported, from 29 counties 
(shaded blue on map).  To date, WNV has been detected in 3,481 mosquito samples from 
35 counties and 335 sentinel chickens have also tested positive from 19 counties.   

As of October 31st, 1,340 dead birds (49%) have tested positive for WNV in 
California. Comparatively, this time last year 1,219 birds (41%) had tested positive for 
WNV. 

 
WEST NILE VIRUS ACTIVITY 

California San 
Mateo 
County 

California 

Human cases 0 370 
Human Deaths 0 16 
Dead Birds 14 1,340 
Mosquito Pools 5 3,481 
Sentinel Chickens 0 335 
NATIONWIDE ACTIVITY 
Human Cases 1,428 
Human Deaths 62 
Human Activity 
(Asymptomatic) 

44 States 

Non-Human Activity 
(Mosquitoes, Bird, 
Sentinel Chickens) 

47 States 

                
 

 
 



• WNV Detections in San Mateo County from 2013 – 2016  
Since 2013, San Mateo County has not had any locally-acquired human cases of WNV. 
The San Mateo County Mosquito and Vector Control District has picked up a total of 2006 

birds and 276 squirrels from 2013 to 2016. Of those collected, 611 birds (30%) and 124 squirrels 
(45%) were suitable for testing. 

The amount of virus transmission detected in the county fluctuates from year to year.  The 
chart below (Figure A) shows that 2015 had the highest number of positive birds detected, with 
29 positive dead birds, and followed by 2014, with 23 positive dead birds. These results highlight 
the need for continued WNV monitoring, including active public participation in reporting dead 
birds.    

Figure B (below) shows that the first mosquito pools tested positive for WNV in June 2013. 
The highest numbers of virus detections were found in July and August of 2014. During the four 
years of surveillance, the highest numbers of mosquito infections were continuously detected 
during the month of August. 

Figure A: Number of positive 
dead birds per month in San 
Mateo County (2013 – 2016) 

             

            

 

 

 

 

 

Figure B: Number of mosquito 
tested for WNV in San Mateo 
County (2013 – 2016) 
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• 2016 Insect Identification “Service Request:” 
Since March 2016, 71 insect identification service requests “SR” have been entered into 
Map-Vision. 
Throughout the month of October, residents brought in 22 insects for identification (see 
table below):  
  
Number of SR Type of SR 

6 Termites 
1 Springtails 
2 Mosquitoes 
1 Flea 
2 Snake-flies 
1 Carpet beetles 
1 Isopods “woodlice” 
1 Psocids “booklice” 
1 Clover mite 
2 Rat mite “biting mite” 
1 Plume Moth “Lepidoptera” 
3 No-insect “DP” (Delusional Parasitosis) 

 
• Laboratories positions: 

The laboratory department opened two positions: one part-time Laboratory Technician 
and one full-time Vector Ecologist. Laboratory staff will begin the hiring process over the 
next few weeks.  
 

• Mosquito and Vector Control Association of California (MVCAC) 
o MVCAC Fall Quarterly Meeting was held on October 26 – 38 in Seaside Monterey, CA. 
o Nayer Zahiri and Warren Macdonald attended as members of the laboratory technology 

committee (LTC). 
 

 



 

Public Health Education and Outreach Program 
Oct. 2016 

 
• The Public Health Education and Outreach Program and the District laboratory worked together 

during October to create materials for head lice education. 
• The Public Health Education and Outreach Program conducted several presentations in October. 

o St. Thomas More School: local wildlife 
o San Francisco Public Utilities Commission: field staff health & safety 
o Footsteps Childcare Parent Education Night: ‘Bugs that Bug Parents’ 
o Redwood City ‘Fun After 50’: District services available to seniors 

• Public Health Education and Outreach Officer Megan Sebay attended the MVCAC fall quarterly 
meeting on Oct. 27th as a member of the MVCAC Public Relations Committee. Among other 
issues, the committee discussed the renaming of ‘West Nile Virus and Mosquito and Vector 
Control Awareness Week’ to the more manageable ‘Mosquito Awareness Week’. 

• The District will be collaborating with the San Mateo County Health System, San Mateo County 
Office of Emergency Services, and local CERT teams to participate in a CERT exercise related to 
mosquito-borne disease risk. 

• Outreach related to ticks and tick-borne disease begins in November, and will include a press 
release regarding 2014/2015 tick-borne disease surveillance results and recommendations for 
reducing the risk of tick bites. 
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         Agenda Item # 10 

AD HOC COMMITTEE ON TAX ADMINISTRATION SERVICES 
 

SUBJECT: Selection of a firm to prepare an Engineer’s Report and 
Administer the District’s existing Benefit Assessment and 
Special Tax  

 

 
 
RECOMMENDATION 
 
Recommend that the Board Authorize the District Manager to enter into a five-year service agreement 
with SCI Consulting Group for tax administration services, and take all actions reasonably necessary to 
effectuate the same.  
 
BACKGROUND AND STATUS 
 
The District currently receives revenues from a Special Tax, passed by voters in 1982 and a Benefit 
Assessment passed by voters in 2003.   
 
As a reminder, the RFP is for two primary services: 

• Benefit Assessment: engineering services, parcel confirmation and levy calculation. This 
assessment pays for service to the North West parts of the county. This assessment was passed 
by voters in 2003. The assessment requires preparation of an annual engineer’s report. This 
year’s budget estimates benefit assessment revenue totaling $1,435,812. Our current contract is 
with SCI Consulting Group, with John Bliss as the engineer; 

 
• Special Mosquito Control Tax: calculation of special tax levies. This tax was passed by voters in 

1982 and applies to all county parcels in the South Bayside parts of the county. This tax passed 
by voters at a maximum rate of $3.75 per parcel, with no cost of living adjustment. This year’s 
budget estimates special tax revenue collection totaling $486,000. 

Consultant Costs 

As the table below shows, actual consultant costs have remained stable over three years: 

Service Actual FY 2014-15 Actual FY 2015-16 Actual FY 2016-17
Benefit Assessment 20,386$                  20,380$                  20,480$                  
Special Tax 2,440$                     2,495$                     2,515$                     
Total 22,826$                  22,875$                  22,995$                   
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At the October Board meeting, Board president Rick Wykoff appointed an ad hoc committee to review 
proposals submitted to the District in response to a Request for Proposals (RFP) to administer the levy 
and collection of these taxes.  The committee met on October 28, 2016 to review the proposals received 
from SCI Consulting Group and David Taussig and Associates. A letter from Electronic Data Services 
(EDS), the contractor currently Administration of the District’s Special Tax, was also reviewed.  This 
letter stated that the RFP was soliciting a scope of services that the company does not provide, 
specifically comparison of assessor’s data to other property data sources, use of GIS, participation in 
meetings and preparation of an annual report.   
 
The committee (DeJarnatt, Chair, Baluom, and Williams), found that SCI was the best choice for this 
contract. The committee found that SCI had more experience than DTA, offered a better price, had 
better references, had experience working with the District and had provided excellent service. SCI also 
offered a complete timeline for implementation of services to be rendered. The committee felt that the 
proposal from DTA was not as complete and could end up costing more. Also, DTA's proposal did not 
contain a complete timeline. EDS has provided excellent service to the district to date but the proposal 
by SCI would offer these as well as additional services at a lower price.  The committee would like to 
thank staff for their considerable assistance on this item.  
 
  
Reference Materials Attached 

 
1. SCI Proposal, Fee Schedule and Example Levy Administration Services Agreement 

 
  



SCI Proposed Fee Schedule For Engineering and Tax Administration Services 
 
2017-18 
Special Tax Administration:                                         $  3,000                                               
Benefit Assessment Administration:                          $18,000 
Total:                                                                               $21,000 
 
2018-19 
Special Tax Administration:                                         $  3,125                                               
Benefit Assessment Administration:                          $18,125 
Total:                                                                               $21,250 
 
2019-20 
Special Tax Administration:                                         $  3,250                                               
Benefit Assessment Administration:                          $18,250 
Total:                                                                               $21,500 
 
2020-21 Optional 
Special Tax Administration:                                         $  3,250                                               
Benefit Assessment Administration:                          $18,250 
Total:                                                                               $21,500 
 
2021-22 Optional 
Special Tax Administration:                                         $  3,250                                               
Benefit Assessment Administration:                          $18,250 
Total:                                                                               $21,500 
 



 

http://www.sci-cg.com/


 

 

 

 

 

 

 

 

 

 

 

 



Dr. Chindi Peavey, District Manager 
San Mateo County Mosquito and Vector Control District 
1351Rollins Road 
Burlingame, CA  94010 
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San Mateo County MVCD 

Board of Trustee Meeting 

November 9, 2016 

 

         Agenda Item # 11 

CONFERENCE ATTENDANCE 
 

SUBJECT: Board Member Attendance at Two Annual Conferences 
Related to Vector Control  

 

 
 
RECOMMENDATION 
 
Recommend that the Board President appoint members of the Board to attend each of the conferences 
below. 
 
BACKGROUND AND STATUS 
 According to the District’s policy 4120, the Board President selects members of the Board to 
attend conferences relevant to District operations.  This spring both the national and state associations of 
mosquito and vector control agencies will be meeting in San Diego to exchange information.  
Information on these meetings is listed below: 
 

1. American Mosquito Control Association (AMCA) Annual Conference will be held in San Diego 
on February 13-17, 2017.  The current year’s budget included funds to pay for 2 members of the 
board to attend. 
The Program is available on the AMCA website at: 
http://www.mosquito.org/index.php?option=com_content&view=article&catid=19:site-
content&id=102:amca-annual-meeting-program 

 
2. Mosquito and Vector Control Association of California (MVCAC) will hold its annual 

conference on March 26-29, 2017 in San Diego, CA. The current budget includes funding to send up to 
four trustees to the conference.  The Board President is eligible to go or can chose another member to go 
in his place.  The Board also recently nominated Donna Rutherford as a candidate to represent Trustees in 
the Coastal Region on the Trustee Advisory Council of the MVCAC.  Donna has been elected to serve on 
the Council and therefore will be attending the Council’s meeting at the MVCAC Conference.  The Board 
President may appoint up to two additional trustees to attend this conference. 
Information is available on the MVCAC website at: 
http://www.mvcac.org/event/2017-annual-meeting/ 
 
Reference Materials Attached 
 
1. District Policy 4120 Training Education and Conferences 

  

http://www.mosquito.org/index.php?option=com_content&view=article&catid=19:site-content&id=102:amca-annual-meeting-program
http://www.mosquito.org/index.php?option=com_content&view=article&catid=19:site-content&id=102:amca-annual-meeting-program
http://www.mvcac.org/event/2017-annual-meeting/


 

 
 
 
                    
 
 

POLICIES AND PROCEDURES 
 
 
TITLE:  Training, Education and Conferences 
 

NUMBER:  4120 
 
 
 4120.10 Trustees are encouraged to attend educational conferences and professional 
meetings when the purposes of such activities are to improve their governance of the District. 
 
 4120.20 It is the policy of the District to encourage Board of Trustee development 
and excellence of performance by reimbursing expenses incurred for tuition, travel, lodging and 
meals as a result of training, educational courses, participation with professional organizations, 
and attendance at local, state and national conferences associated with the interests of the District. 
 

4120.30 The Finance Director will coordinate the travel arrangements for Trustees 
for conferences and training courses.   

 
 4120.40 The President of the Board of Trustees approves all travel by Trustees to 
seminars, workshops, courses, professional organization meetings, and conferences. 
 
 4120.50 Expenses to the District for Trustees’ training, education and conferences 
should be kept to a minimum by utilizing recommendations for transportation and housing 
accommodations put forth by the District. 

   
  4120.501 Trustees shall travel together whenever feasible and economically 
beneficial. 
   
 4120.60 A Trustee is not eligible to attend a conference or training event for which 
there is an expense to the District if it occurs after they have announced their pending 
resignation, or if it occurs after an appointment by their city council or Board of Supervisors, in 
which it has been determined that they will not retain their seat on the Board.  A Trustee shall not 
attend a conference or training event when it is apparent that there is no significant benefit to the 
District. 
 
 4120.70 Upon returning from seminars, workshops, conferences, etc., where 
expenses are reimbursed by the District, Trustees will either prepare a written report for 
distribution to the Board, or make a verbal report during a subsequent regular meeting of the Board.  
This report shall detail the information provided at the session(s) that will be of benefit to the 



District.  Materials from the session(s) may be delivered to the District office to be included in the 
District library for the future use of other Trustees and staff. 
 
 4120.80 District Manager regulates and authorizes all staff travel to seminars, 
workshops, conferences, etc., where expenses are reimbursed by the District. 
 
Issued:    January 8, 2003 
Revised:    May 29, 2012 
Reviewed by Policy committee: June 17, 2015 
Board Approval   April 2016 
 

 



Seniority List  for Conferences 

 

 

 

AMCA Attendance   
Last Name First Year  attended 
Schneider Betsey  2013  
Maynard Robert  2015  
DeJarnatt Peter 2016  
    
    
    
all the rest of the attendees are no longer on the board  

 

 

MVCAC Attendance   

Last Name First 
Year  
attended 

Wykoff Rick  2012 
Fuller Christine  2012 
Maynard Robert  2012 
Schneider Betsey  2014 
Rutherford Donna  2014 
Galligan Joe  2015 
Martin Kati  2015 
Wykoff Rick  2016 
Baluom Muhammad 2016 

 

 



RESOLUTION M-004-17 
 

IN HONOR OF CHRISTINE FULLER 

TRUSTEE OF THE SAN MATEO COUNTY MOSQUITO & VECTOR 
CONTROL DISTRICT 

REPRESENTING THE CITY OF DALY CITY 

 

WHEREAS, Christine Fuller was appointed to the Board of Trustees of 
the San Mateo County Mosquito and Vector Control District in 2007, and 

WHEREAS, Christine Fuller generously gave of her time and energy to 
the community and the District Board, and 

WHEREAS, during her term, Christine Fuller served as a member on 
numerous important Board Committees including the Strategic Planning 
Committee, Legislative Committee, Policy Committee and the ad hoc 
General Counsel Committee, and 

WHEREAS, in serving on these committees, Christine Fuller 
contributed careful insight and thoughtful consideration to the District, and  

WHEREAS, Christine Fuller’s engagement and active participation in her 
community and on the Board of the San Mateo County Mosquito and 
Vector Control District,  was an asset to the District and 

NOW THEREFORE BE IT PROCLAIMED, this 9th Day of November 
in the year 2016, that the Board of Trustees of the San Mateo County 
Mosquito and Vector Control District, recognizes, appreciates and 
commends Christine Fuller for her 9 years of service to the community and 
District, and considers it a privilege to have served with her. 

 

ADOPTED, this 9h day of November, 2016. 
 
 
 
Rick Wykoff, Board President   Kati Martin, Board Secretary 
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         Agenda Item # 14 

MANAGER’S REPORT 
 
 

SUBJECT: State, Agency and District Activities   
 

 

Legislation 
 
 State 

AB2853 (Gatto) Public agencies can now comply with the Public Records Act by posting 
any public record on its Internet website and respond to public records requests by directing a 
member of the public to the location on the Internet web site where the public record is 
posted.  Public agencies must still provide copies of public records stored on the website if a 
member of the public requests such a copy due to an inability to access or reproduce the 
record from the website. The District is in compliance with this law and posts a number of 
things on its website. 

AB341 (Achadjian)  Requires public agencies to either post copies of the financial 
transactions report on the agency’s website or have copies available to any person requesting 
it.  The District is in compliance. 

AB1787 (Gomez) Requires public agencies to allow twice the amount of time for members 
of the public needing a translator.  All agendas for Board and Committee meetings have been 
appropriately updated. 

 
Local 

 
• District Manager Chindi Peavey attended the fall meeting of the San Francisco Bay 

Joint Venture on October 25 on behalf of Coastal Region Mosquito & Vector Control 
Districts. 

 
• The Mosquito & Vector Control Association of California held its Fall Quarterly 

Meeting in Monterey, CA on October 26-28.  District Manager Chindi Peavey, Public 
Outreach Officer Megan Sebay, Laboratory Director Nayer Zahiri and Vector 
Ecologist Warren MacDonald attended. 
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District News 
 

• Donna Rutherford has been elected Trustee Council Representative for Coastal 
Region, she will take office in January 2017. 

• The Actuarial Report on the District’s Other Post-Employment Benefits (OPEB) 
Liability has been completed.  The establishment of the OPEB Trust has substantially 
reduced the District’s OPEB liability and the trust is now fully funded.  The actuarial 
calculation will be included in the audited financial statements for fiscal year 2015-
16. Retiree medical expenses that have been paid for by the District can now be 
reimbursed to the District from this trust account in future years. 

 
• Update on the Financial Audit – the auditor has completed a draft of the financial 

audit for FY 2015-16. The audit will include a new actuarial report to determine the 
retiree health benefit financial obligation (OPEB liability).  Inclusion of this 
information in the district’s annual financial reports has a significant positive impact 
the District’s Balance sheet – reducing a substantial liability for retiree medical 
benefits and adding credit for the deposit made in 2016 to the OPEB Trust.  
Presentation of the audit to the Board is tentatively scheduled for the January Board 
meeting. 

 
• I would like to acknowledge the hard work of our staff in helping to prepare for the 

Board and committee meetings and administer the District.  David Randall wrote 
many of the cover sheets for the meetings, organized the analysis of the proposals 
received and has been in charge of coordinating with the auditor.  He also compiled 
and submitted the District’s application for the CSDA Transparency Certificate.  
Accountant Mary Leong provided helpful proof reading of the packets and production 
of the monthly financial documents.  Assistant Manager Brian Weber has produced 
most of the reports to regulatory agencies and is responsible for most of the 
coordination/communication with other government entities.  In addition to her other 
duties, Public Outreach Coordinator Megan Sebay has been working on updating the 
District’s website, responding to public inquiries and posting of Board documents on 
the website.  She was also responsible for producing the District’s annual report with 
input from other departments and has assisted with writing and editing a number of 
District documents.  Devina Walker does most of the copying and compiling Board 
documents and set up for meetings of the Board and its committees.  Nayer Zahiri and 
her staff run the surveillance program and are responsible for reporting all test results.  
We have a fantastic staff, always willing to be of assistance and go the extra mile.  
They my job easier and I am grateful for their assistance. 
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REFERENCE MATERIALS AVAILABLE IN THE OFFICE: 

The following publications were received by the District and copies are available in the office for 
review. 

A. California Arbovirus Surveillance Bulletins  
B. Adult Mosquito Collection Reports 
 
 
 
 
 
ACRONYMS 

A. ACIP = Alliant Crime Insurance Program 
B. AMCA = American Mosquito Control Association. 
C. BMP = Best Management Practices 
D. Bs = Bacillus sphaericus 
E. Bti = Bacillus thuringiensis israelensis 
F. CARMA = California Affiliated Risk Management Authorities 
G. CDC = Centers for Disease Control 
H. CDFG = California Department of Fish and Game (old name) 
I. CDFW = California Department of Fish and Wildlife (new name) 
J. CDPH = California Department of Public Health 
K. CDPR = California Department of Pesticide Regulation 
L. CSDA = California Special District Association 
M. CEQA = California Environmental Quality Act 
N. CERT = Community Emergency Response Team 
O. DPR = “California” Department of Pesticide Regulation 
P. DSC = Delta Stewardship Council 
Q. EPA = “United States” Environmental Protection Agency 
R. ERMA = Employment Risk Management Authority 
S. ESA = Entomological Society of America 
T. FIFRA = Federal Insecticide, Fungicide, and Rodenticide Act 
U. IPM = Integrated Pest Management 
V. ISB = Independent Science Board 
W. LAFCO = Local Agency Formation Commission. 
X. LAO = Legislative Analyst’s Office 
Y. LEED = Leadership in Energy and Environmental  
Z. MAD = Mosquito Abatement District 
AA. MCR = Municipal Service Reviews 
BB.  MRP = Monitoring and Reporting Program 
CC. MVCAC = Mosquito and Vector Control Association of California. 
DD. MVCD = Mosquito and Vector Control District 
EE. NMFS = National Marine Fisheries Service 
FF. NPDES = National Pollutant Discharge Elimination System 
GG. NWR = National Wildlife Refuges 
HH. NRDC = National Resources Defense Council 
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II. OEHHA = Office of Environmental Health Hazard Assessment 
JJ. PEIR = Programmatic Environmental Impact Report 
KK. SDLF = Special District Leadership Foundation 
LL. SMCMVCD = San Mateo County Mosquito and Vector Control District 
MM. SOVE = Society of Vector Ecology 
NN. USEPA = U.S. Environmental Protection Agency 
OO. USFWS = U.S. Fish and Wildlife Service 
PP. VCJPA = Vector Control Joint Powers Agency 
QQ. VCD = Vector Control District 
RR. VCT = Vector Control Technician 
SS. XR-G = Extended Residual Granular (pesticide product - Altosid) 
TT. XRT = Extended Residual Tablet (pesticide product – Clarke) 
UU. WNV = West Nile Virus 
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