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REGULAR MEETING OF THE BOARD OF TRUSTEES 

October 19, 2016 6:00 PM 

AGENDA 

 

Board Meetings are accessible to people with disabilities.  Individuals who need special assistance or a disability-

related modification or accommodation (including auxiliary aids or services) to participate in this meeting; or who 

have a disability and wish to request an alternative format for the agenda, meeting notice, agenda packet or other 

writings that may be distributed at the meeting, should contact Kati Martin, Board Secretary at least five working 

days before the meeting at (650) 344-8592.  Notification in advance of the meeting will enable the District to make 

reasonable arrangements to ensure accessibility to this meeting and the materials related to it. 

Public records that relate to any item on the open session agenda for a special meeting are available for public 

inspection.  Those records that are distributed less than 72 hours prior to the meeting are available for public 

inspection at the same time they are distributed to all members, or a majority of the members of the Board.  The 

Board has designated the office of the San Mateo County Mosquito and Vector Control District, located at 1351 

Rollins Road, Burlingame, for the purpose of making those public records available for inspection.  The documents 

are also available on the District’s Internet Web site.  The website is located at www.smcmvcd.org.  

 

1. CALL TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. ROLL CALL 

• Secretary of the Board will take roll call 

4. PUBLIC COMMENTS AND ANNOUCEMENTS 

• This time is reserved for members of the public to address the Board relative to 
matters of the District not on the agenda.  No action may be taken on non-agenda 
items unless authorized by law.  Comments will be limited to three minutes per 
person (or six minutes where a translator is being used) and twelve minutes in 
total. Speaker cards are available for those making a public comment 
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5. Appointment of a General Counsel Committee and Adoption of an Interim 
General Counsel Legal Services Agreement   

6. CONSENT CALENDAR 

• If the Board would like to discuss any item listed, it may be pulled from the 
Consent Calendar 

A.  Minutes for Regular Board Meeting, September 14, 2016 

B. Receive and file short term legal services agreement with Jarvis Fay and 
Alexandra Barnhill.   

C. Contract for the Benefit Assessment 

ACTION: Motion to approve Consent Calendar 

 
REGULAR AGENDA 

7. BOARD COMMITTEE REPORTS 

A. Environmental and Public Outreach Committee 

B. Finance Committee 

C. Strategic Planning Committee 

D.  Policy Committee – The Committee recommends amendments be made to the 
following policies in the District Policy Manual: 

a. District Policy 1020 Adoption-Amendment of Policies 

b. District Policy 1030 Conflict of Interest 

c. District Policy 1060 Consumer Price Index 

d. District Policy 1130 Copies 

e. District Policy 2100 Job Descriptions 

f. District Policy 2220 Organizational Chart 

ACTION: Motion to approve  
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E. Manager’s Evaluation Committee  

8. FINANCIAL REPORT 

Review Financial Documents for fiscal year 2016-17; July 2016 through August 
2016. 

Finance Director, David Randall 

ACTION: Motion to approve Financial Documents for Fiscal Year 2016- 

2017; July 2016 through August 2016 

9. STAFF REPORTS 

A. Assistant Manager, Brian Weber will provide an update on Field Operations 
Programs (including Seasonal marsh treatments, airboat, Aedes aegypti, etc.) 

B. Laboratory Director, Nayer Zahiri will provide an update on District Laboratory 
Programs (including surveillance efforts for West Nile Virus, Aedes aegypti, 
Ticks, Hantavirus, etc.) 

C. Public Health Education and Outreach Officer, Megan Caldwell will provide an 
update on the District Public Outreach Programs 

10. CREATION OF A PART TIME LABORATORY TECHNICIAN POSITION 

ACTION: Motion to approve creation of a new part-time laboratory technician 
position 

11. RESOLUTION M-003-017 Thanking Trustee Robert Maynard for his service to 
the District 

ACTION: Motion to approve Resolution M-003-017 

12. LEGISLATIVE UPDATE ON CHAPTERED BILLS - Receive update regarding 
the results of 2015-16 Legislative session. 

13. MANAGER’S REPORT 

14. BOARD MEMBER COMMENTS AND ANNOUCEMENTS 
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15. ANNOUNCE NEXT REGULARLY SCHEDULED BOARD MEETING 

• The November Board meeting will be held on November 9, the 2rd 
Wednesday of the Month. 

16. ADJOURNMENT 



San Mateo County MVCD 

Board of Trustee Meeting 

October 19, 2016 

 

         Agenda Item # 5 

Appointment of a General Counsel Committee and Adoption 
of an Interim General Counsel Legal Services Agreement 

 
 

 
RECOMMENDATION 
 
It is recommended that the President Wykoff appoint a General Counsel Committee.    
To ensure continuity in the representation of the District, it is also recommended that the Board 
approve and authorize the President to execute and take all other actions as may be necessary to 
effectuate the attached Interim General Counsel Legal Services Agreement.  This agreement allows 
Alexandra M. Barnhill to continue acting as the District’s General Counsel until it is terminated or 
the Board takes a formal action to supersede it. To minimize changes, the terms of this agreement 
essentially mirror the current contract terms contained in the existing Agreement with BWS.  For 
example, the rates will be identical, except that Jarvis Fay does not impose overhead or mileage 
charges.    

BACKGROUND 
 
The Board is responsible for the appointment of its General Counsel and entering into a legal services 
agreement with that individual or his/her law firm.  Because legal services involve professional skills, 
this type of engagement is exempt from the requirement to conduct competitive bidding and may 
instead be awarded for qualitative reasons such as education, skill and experience.   
  
On July 9, 2014, after soliciting proposals, interviewing seven law firms/County 
Counsel, and receiving a recommendation from the General Counsel Committee,1 the District 
appointed Bob Pittman and Alexandra M. Barnhill to act as District Counsel and Assistant General 
Counsel, respectively, by approving the Legal Services Agreement with Burke, Williams & 
Sorensen by minute order.  Since Mr. Pittman’s departure in September 2014, Alexandra M. Barnhill 
has served as the District’s General Counsel.   
  
On October 12, 2016 Alexandra joined the law firm of Jarvis, Fay, Doporto & Gibson, LLP (“Jarvis 
Fay”).  Jarvis Fay provides cost-effective legal counseling and litigation services to cities and other 
public clients in most areas of local government law. Additional information about Jarvis Fay is 
provided as an attachment to this staff report.   
  

                                                           
1 The General Counsel Committee was comprised of Trustees Mason Brutschy, Christine Fuller, Betsey Schneider, Joe 
Galligan, Christopher Cairo, Chair Kati Martin and then President Donna Rutherford.  



San Mateo County MVCD 

Board of Trustee Meeting 

October 19, 2016 

 
The Board must now consider whether to continue to use the same General Counsel (Alexandra M. 
Barnhill) at her new firm (Jarvis Fay), to continue its association with the law firm (BWS) and 
identify a new General Counsel and Assistant General Counsel, or to use the services of some other 
firm/attorney.  To facilitate this process, President Wykoff will be appointing an ad hoc General 
Counsel Committee to make a recommendation to the Board.  It is anticipated that this 
recommendation could be made as soon as the next regular meeting in November.    
  
ATTACHMENTS 
 

1. Interim General Counsel Legal Services Agreement  
2. Jarvis Fay Informational Materials   
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INTERIM GENERAL COUNSEL LEGAL SERVICES AGREEMENT 
BETWEEN 

THE SAN MATEO COUNTY MOSQUITO AND VECTOR CONTROL DISTRICT 
AND JARVIS, FAY, DOPORTO & GIBSON, LLP 

 
 

This LEGAL SERVICES AGREEMENT (“Agreement”) is effective as of ___________, 
2016 and is between the SAN MATEO COUNTY MOSQUITO AND VECTOR CONTROL 
DISTRICT, a California special district (“DISTRICT”), and JARVIS, FAY, DOPORTO & 
GIBSON, LLP, a limited liability partnership (“JARVIS FAY”) (collectively, the “Parties”). 
 

1. RECITALS.  This Agreement is entered into with respect to the following facts 
and intentions: 

A. Due to the District’s designated General Counsel, Alexandra M. Barnhill, 
departing Burke, Williams & Sorensen and joining JARVIS FAY, the Board has directed that 
Alexandra M. Barnhill continue to act as General Counsel while the Board considers its options.  

B. This Agreement is a written legal services agreement containing the terms 
under which JARVIS FAY has been retained by DISTRICT and designated Alexandra M. 
Barnhill to serve as its Interim General Counsel.   

C. California Business and Professions Code section 6148 requires a written 
fee agreement between attorneys and their clients setting forth the scope of services and fees to 
be charged.  When executed by DISTRICT and JARVIS FAY, this Agreement will satisfy the 
requirements of Section 6148.   

2. APPOINTMENT OF GENERAL COUNSEL.  By this Agreement, DISTRICT 
appoints JARVIS FAY as DISTRICT’s General Counsel, and JARVIS FAY undertakes the 
responsibility of that appointment. JARVIS FAY will serve at the pleasure of DISTRICT’s Board 
of Trustees (“Board”) and may be replaced at any time, with or without cause, without amending 
this Agreement.  The designated General Counsel or an approved successor will be responsible 
for providing or causing to be provided the legal services contemplated by this Agreement. 

3. DESIGNATED GENERAL COUNSEL AND ASSISTANT.  Alexandra M. 
Barnhill will perform the functions of JARVIS FAY as DISTRICT’s designated General 
Counsel, and Rick W. Jarvis will perform the functions as DISTRICT’s designated Assistant 
General Counsel.  No changes in these assignments may be made without the consent of 
DISTRICT.  In the absence of the General Counsel, the Assistant General Counsel may act on 
the General Counsel’s behalf.  JARVIS FAY retains authority to assign from time to time such of 
its attorneys, paralegals, or law clerks as may be necessary to perform other legal services called 
for by this Agreement. 

4. LEGAL SERVICES.  The scope of JARVIS FAY’s appointment as General 
Counsel includes without limitation the following basic legal services and those special legal 
services as requested by DISTRICT. 
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A. Basic Legal Services.  JARVIS FAY will perform the following 
designated as “Basic Legal Services” to serve DISTRICT, which will include, without 
limitation, the following: 

(i) Attend all regular and special meetings of the DISTRICT unless 
excused by the Board and review such agendas; 

(ii) Attend such other meetings upon request by the District Manager 
or the President of the Board or their respective designee 
(“Manager”) or the Board; 

(iii) Provide legal advice and opinions on all matters affecting 
DISTRICT as requested by the Board or the Manager, unless 
prevented from doing so by a conflict of interest;  

(iv) Prepare and approve as to form all legal resolutions, ordinances, 
and other DISTRICT legislative documents; 

(v) Prepare, review and approve as to legal form consultant services 
agreements and other contracts and agreements including those for 
the acquisition or disposition of supplies, equipment or land by the 
DISTRICT, and for public works projects initiated by the 
DISTRICT;  

(vi) Provide advice regarding compliance with the Brown Act and 
Public Records Act, prepare advisory opinions regarding conflict 
of interest issues arising under California law, and assist District 
staff and Trustees in seeking advice from regulatory agencies as 
requested;  

(vii) Assist in the administrative enforcement of violations of 
DISTRICT’s ordinances and its operations code as directed by the 
Board or Manager;  

(viii) Analyze proposed legislation, newly enacted legislation, published 
legal opinions, and other matters that may impact the operations of 
DISTRICT and provide recommendations and advice to the Board 
and District Manager regarding the same; 

(ix) Provide legal assistance and consultation to DISTRICT staff and 
the Board on matters of property rights and property management; 

(x) Provide training for the Board and DISTRICT as requested by the 
Board or the Manager;  

(xi) Respond to routine legal inquiries by the Board, Manager, and 
Department Heads by telephone, e-mail, or similar medium; and 
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(xii) Such other activities as directed by the President, the District 
Manager, or the Board that the parties mutually agree do not 
require special expertise or extraordinary in-depth legal review. 

B. Special Legal Services.  Services not defined as Basic Legal Services 
above will be considered “Special Legal Services” and will be undertaken as such upon 
agreement of JARVIS FAY and the DISTRICT, through the Board or Manager.  Special Legal 
Services may include, but are not limited to: 

(i) Represent the DISTRICT in civil litigation brought on behalf of, or 
against, the DISTRICT, and criminal prosecutions of violations of 
the DISTRICT’s ordinances and its operations code brought by the 
DISTRICT as directed by the Board or Manager; 

(ii) Provide advice and options regarding, and represent the DISTRICT 
in all employment, disciplinary, labor and similar matters; 

(iii) Provide employment or disciplinary investigative services; 

(iv) Provide legal advice to DISTRICT as to any particular project or 
issues that might otherwise be deemed Basic Legal Services when 
the project or issue is mutually deemed by DISTRICT and JARVIS 
FAY to be legally complex or to require extraordinary in-depth 
legal review; 

(v) Provide legal advice on the preparation of environmental 
documents under both CEQA and NEPA, and negotiate on behalf 
of DISTRICT with respect to ESA take permits and mitigation 
credits; and 

(vi) Other duties as assigned by the Board or Manager as Special Legal 
Services. 

C. Annual Review.  DISTRICT and JARVIS FAY agree to review JARVIS 
FAY’s performance under this Agreement and the rates of compensation provided in Section 6 
below on an annual basis. 

5. DISTRICT’S OBLIGATIONS.  DISTRICT agrees to cooperate and to keep 
JARVIS FAY advised of information and developments pertaining to this engagement.  
DISTRICT also agrees to promptly pay the fees, costs and other sums incurred under this 
Agreement when due. 

6. COMPENSATION.  JARVIS FAY will be compensated for providing the legal 
services contemplated by this Agreement as follows: 

A. Basic Legal Services.  Fees for the Basic Legal Services described in 
Section 4.A. above will be charged at a discounted public agency blended rate of $235 per hour 
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for associates and partners.  JARVIS FAY will not charge DISTRICT for travel time to the 
DISTRICT’s office.   

B. Special Legal Services.  Fees for Special Legal Services described in 
Section 4.B above will be charged at a discounted public agency blended rate of $250 per hour 
for associates and partners and $295 per hour for litigation unless a different rate is agreed to by 
the Parties in a separate written agreement.  

C. Fee Adjustments.  JARVIS FAY’s billing rates are subject to revision 
annually at the beginning of each fiscal year, starting July 1, 2017.  JARVIS FAY will notify 
DISTRICT at least two months in advance as to whether a rate increase will be requested.  
Additionally, DISTRICT agrees that JARVIS FAY may charge its current standard private client 
rates (as opposed to the discounted public agency client rates provided in this Agreement or 
charged other public agencies) for work that is reimbursed by private parties pursuant to 
litigation, conditions of approval, or similar authorization. 

D. Disbursements and Expenses.  In addition to hourly fees, we may incur 
out-of-pocket expenses from outside vendors related to your representation, which we will pass 
on to the DISTRICT.  We will advance payment for routine expenses for individual items that 
cost less than $1,000, but will refer items that cost more directly to the DISTRICT for payment. 
We do not bill for in-house copy or fax costs or other overhead. 

E. Billing.  JARVIS FAY will bill DISTRICT monthly for the services 
provided by JARVIS FAY to DISTRICT pursuant to this Agreement, as well as all reimbursable 
costs and expenses.  All bills for legal fees will set forth in detail the work performed during the 
billing period in line item format, so that each task is separately described and has specific time 
recorded.  JARVIS FAY attorneys bill in 1/10th of one hour increments.  Bills for reimbursable 
costs and expenses will set forth the cost for each category of such expenses incurred during the 
billing period in addition to the total cost of the expenses.  Reimbursement for expenses incurred 
by an outside vendor will include the vendor’s invoice. 

F. Payment.  DISTRICT will pay JARVIS FAY for all of JARVIS FAY’s 
services, costs and expenses provided or incurred pursuant to this Agreement following receipt 
and approval of the bill.  DISTRICT will make its best effort to process and pay such bill within 
30 days of receipt.  

7. CONFLICTS OF INTEREST. 

A. JARVIS FAY represents that neither JARVIS FAY nor any of the 
attorneys or other persons employed by JARVIS FAY have any material financial interest, direct 
or indirect, in any contract or decision made by or on behalf of DISTRICT that may be affected 
by the services to be provided to DISTRICT pursuant to this Agreement, other than a financial 
interest that is similar, in all material respects, to the interests of the general public.  JARVIS 
FAY further agrees that no attorney or other person having any such interest will be employed by 
JARVIS FAY while this Agreement remains in effect.  If JARVIS FAY or an attorney or other 
person employed by JARVIS FAY acquires such an interest while this Agreement remains in 
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effect, JARVIS FAY will immediately disclose such interest to DISTRICT, and the interested 
individual will not participate in or influence the performance of the services to be provided to 
DISTRICT pursuant to this Agreement. 

B. The California Rules of Professional Conduct, as promulgated by the 
California State Bar, require that an attorney receive informed written consent from a client prior 
to undertaking work where there is a potential for conflicts between existing or future clients 
(Rule 3-310).  JARVIS FAY represents numerous cities, school districts, and public agencies, 
which from time-to-time may be adverse to DISTRICT.  Should an actual conflict occur between 
any one of these clients and DISTRICT, JARVIS FAY will attempt to resolve the conflict in a 
manner that protects our ability to continue our concurrent representation of all our clients.  
However, that may not be possible or practical under the applicable ethical rules.  By signing 
below, DISTRICT represents that it is fully informed regarding the potential conflict of interests 
between it and existing and future clients of JARVIS FAY, and it waives all rights regarding 
such conflicts and consents to the JARVIS FAY’s representation in this regard.   

8. INSURANCE.  JARVIS FAY agrees to obtain and maintain in full force and 
effect, during the term or extended terms of this Agreement, the following insurance coverage: 

A. Liability insurance coverage as is customary for law firms;  

B. Workers’ compensation coverage; and  

C. Professional errors and omissions liability insurance. 

9. TERM AND TERMINATION OF SERVICES. 

A. This Agreement shall commence and become effective upon execution 
and shall continue in full effect until such time as this Agreement is terminated in the manner 
provided for herein and/or superseded by formal action of the Board.   

B. DISTRICT may terminate this Agreement with or without cause at any 
time by written notice of such termination.   

C. JARVIS FAY may terminate this Agreement with or without cause upon 
30 days’ written notice to DISTRICT.  JARVIS FAY may terminate this Agreement immediately 
in the event that JARVIS FAY determines that to continue services to DISTRICT would be 
illegal, unethical, impractical, or improper. 

D. DISTRICT will compensate JARVIS FAY for its services and reimburse it 
for costs rendered through the effective date of any termination. 

10. DOCUMENT RETENTION.  DISTRICT is entitled upon written request to any 
files in JARVIS FAY’s possession relating to the legal services performed by JARVIS FAY for 
DISTRICT, excluding JARVIS FAY’s internal accounting records and other documents not 
reasonably necessary to DISTRICT’s representation, subject to JARVIS FAY’s right to make 
copies of any files withdrawn by DISTRICT.  Once a DISTRICT matter is concluded, JARVIS 
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FAY will close the file.  The physical files may be sent to storage offsite, and thereafter there 
may be an administrative cost for retrieving them from storage.  Thus, JARVIS FAY 
recommends that DISTRICT request the return of a file at the conclusion of any individual 
matter.  Please be advised that JARVIS FAY may destroy closed files three years after a matter is 
closed, unless other arrangements are made with DISTRICT, and DISTRICT hereby authorizes 
the firm to do so.  JARVIS FAY will work with DISTRICT to provide or preserve any 
documents that may be subject to the California Public Records Act.   

11. FEE DISPUTES.  If a dispute between DISTRICT and JARVIS FAY arises over 
fees or other amounts charged to DISTRICT for services, the controversy will be submitted to 
binding arbitration in accordance with the rules of the California State Bar Fee Arbitration 
Program, set forth in California Business and Professions Code sections 6200 through 6206.  The 
arbitrator or arbitration panel will have the authority to award to the prevailing party in such 
arbitration attorney’s fees, costs and interest incurred.  Any arbitration award may be served by 
mail upon either side and personal service will not be required. 

12. NOTICES.  Notices required under this Agreement must be given by personal 
service or by first class mail, postage prepaid, and addressed as follows: 

To JARVIS FAY: JARVIS, FAY, DOPORTO & GIBSON, LLP 
   429 Ninth Street, Suite 310 
   Oakland, CA  94607 
   Attn:  Alexandra M. Barnhill  

 
To DISTRICT: SAN MATEO COUNTY MOSQUITO & VECTOR CONTROL DISTRICT 
   1351 Rollins Road 
   Burlingame, CA  94010 
   Attn:  General Manager 

 
Service of notice by personal service is deemed to be given as of the date of service.  Notices by 
mail are deemed to have been given two consecutive business days after deposit into the U.S. 
Postal Service.  Either party may, from time to time, by written notice to the other, designate a 
different address or person to be substituted for that specified above. 

13. INDEPENDENT CONTRACTOR.  DISTRICT and JARVIS FAY agree that 
JARVIS FAY will act as an independent contractor and will have control of all work and the 
manner in which is it performed.  JARVIS FAY will be free to contract for similar service to be 
performed for other clients while under contract with DISTRICT.  JARVIS FAY is not an agent 
or employee of DISTRICT and is not entitled to participate in any pension plan, insurance, bonus 
or similar benefits DISTRICT provides for its employees.  Any provision in this Agreement that 
may appear to give DISTRICT the right to direct JARVIS FAY as to the details of doing the 
work or to exercise a measure of control over the work means that JARVIS FAY will follow the 
direction of the DISTRICT as to end results of the work only. 
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14. NO GUARANTEE OF OUTCOME.  Any comments made by JARVIS FAY 
about the potential outcome of this matter are expressions of opinion only and are not guarantees 
or promises about any outcome or results. 

15. MISCELLANEOUS.  This Agreement sets forth the entire understanding of the 
Parties and will be governed by the laws of the State of California with venue in San Mateo 
County.  The terms of this Agreement are not set by law, but are the result of negotiation between 
the Parties.  DISTRICT has the right to consult with another attorney regarding this Agreement 
before signing it.   This Agreement may be modified only by a written amendment signed by both 
Parties. If any part of this Agreement is found in conflict with applicable laws, such part shall be 
inoperative, null and void insofar as it conflicts with said laws, but the remainder of this 
Agreement shall be in full force and effect. The Agreement may be executed in several original 
counterparts, each of which shall constitute one and the same instrument.   

The undersigned authorized representatives of the Parties have executed this Agreement 
effective as the day and year first set forth above. 
 
 
SAN MATEO COUNTY MOSQUITO AND VECTOR CONTROL DISTRICT  
a California special district   
 
 
By: __________________________  
       Rick Wykoff, President  
 
 
ATTEST: 
 
 
By: __________________________  
       Kati Martin, Board Secretary  
 
 
 
JARVIS, FAY, DOPORTO & GIBSON, LLP 
a limited liability partnership 
 
 
By:_____________________________ 
     Rick Jarvis, Managing Partner 

Jennifer
Rick



 
 

ABOUT JARVIS, FAY, DOPORTO & GIBSON, LLP 

Jarvis, Fay, Doporto & Gibson provides cost-effective legal counseling and litigation services to 
cities and other public agencies in most areas of local government law, including: 
 
Local Government Law  
The firm’s attorneys provide general counsel services to various cities in Northern California.  
Our attorneys have served as City Attorney, Assistant City Attorney and Deputy City Attorney, 
as both in-house counsel and on a contract basis.  The firm also advises and represents cities 
and other public agency clients on other matters involving local government law, including the 
Brown Act, the Public Records Act, and Elections law (including initiatives and referenda and 
challenges to ballot measures and ballot materials). 
 
Land Use and Environmental Law 
The firm’s land use and environmental law practice, which includes both transactional and 
litigation services, extends to all aspects of the land use and development approval process in 
California, including matters arising under the California Environmental Quality Act (CEQA), the 
California Planning and Zoning Laws, the Subdivision Map Act, the Mitigation Fee Act, the 
Permit Streamlining Act, the Development Agreement laws, the California Coastal Act, the 
Urban Water Management and Planning Laws (SB 221 and SB 610), and the federal Religious 
Land Use and Institutionalized Persons Act (RLUIPA). 
 
Local Revenues: Taxes, Fees and Assessments 
The firm’s lawyers have extensive experience litigating and advising clients on local taxes, fees, 
and assessments, including compliance with Propositions 13, 26, 62, and 218.  We litigate 
property tax allocations, business license taxes, transient occupancy taxes, utility user taxes, 
parcel taxes, development impact fees, user fees, regulatory fees, and special assessments. 
 
Public Contracts and Construction Law  
The firm’s transactional practice includes comprehensive public contract counseling, including 
bidding, RFQs, RFPs, drafting, negotiation, and document review.  The firm also provides a full 
range of public construction law expertise, including pre-qualification and bid documents, bid 
protests, subcontractor issues, construction claims and close out issues, litigation and dispute 
resolution.  Our client service includes providing lawyer-drafted bid documents tailored for 
local agency public works projects. 
 
Writs of Mandate and Appeals 
Our team has extensive experience prosecuting and defending writ petitions in both the trial 
and appellate courts, as well as in handling traditional appeals, and has litigated or filed amicus 
briefs in many appellate cases resulting in important published decisions.  Rick Jarvis and 
Andrea Saltzman are Certified Specialists in Appellate Law, as certified by The State Bar of 
California Board of Legal Specialization. 

Jennifer
Letterhead
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JARVIS, FAY, DOPORTO & GIBSON, LLP 
ATTORNEY BIOGRAPHIES 

 

Rick Jarvis is one of California’s leading land use and public law litigators.  With over two 
decades of litigation experience, Rick has handled over 100 cases in California and federal 
courts, primarily defending cities and other public agencies against claims brought under the 
California Environmental Quality Act (CEQA), the Planning and Zoning Law, the Mitigation Fee 
Act, the Subdivision Map Act, and other land use and municipal laws, as well as regulatory 
takings and landowner civil rights claims.  Rick also advises his clients on land use issues during 
the planning and public hearing process, reviewing and “bullet-proofing” CEQA documentation 
and working with city attorneys and planning staff in order to minimize litigation risks in the 
first place.  Rick has extensive experience handling writs (at both the trial and appellate levels) 
and appeals, and is a Certified Specialist in Appellate Law by the State Bar of California Board of 
Legal Specialization.  Given his expertise in both appellate and public agency law, the Judicial 
Council of California often retains Rick to represent various superior courts in appellate writ 
matters.  Rick received his law degree from Berkeley Law (Boalt Hall) in 1991 and then served 
for one year as a law clerk to former Federal Magistrate Judge Wayne D. Brazil in the Northern 
District of California.  For nearly every year since 2006, Rick has been selected by Law & Politics 
for inclusion in its annual list of “Super Lawyers” in Northern California, which seeks to list the 
top 5% of lawyers in Northern California through a process of independent evaluation and peer 
review. 
 
Ben Fay specializes in local government revenues, land use, and complex municipal litigation. 
He has represented local governments throughout California defending local taxes, fees, and 
assessments, and he regularly advises cities and special districts on the application of 
Propositions 13, 26, 62, and 218 to taxes, fees, and assessments.  He has also developed a 
special expertise in property tax allocation.  Ben has defended land use decisions against a 
broad array of constitutional and statutory challenges, including claims under equal protection, 
due process, interstate commerce, takings, and the California Coastal Act.  He has prepared 
several amicus curiae briefs for the League of California Cities in cases concerning local 
government revenues, and he served on the League’s Proposition 26 Implementation Guide 
Committee.  He is a reviewer of the Finance and Economic Development chapter of the 
California Municipal Law Handbook, and he guest lectures at Hastings College of the Law on 
local government revenues.  Ben graduated from Hastings College of the Law in 1995.  Prior to 
forming the firm, Ben was a principal with the Meyers Nave law firm where he handled 
constitutional, land use, and tax litigation.  Each year since 2008, Ben has been selected by Law 
& Politics for inclusion in its annual list of “Super Lawyers” in Northern California, which seeks 
to list the top five percent of lawyers in Northern California through a process of independent 
evaluation and peer review. 



About Jarvis, Fay, Doporto & Gibson, LLP 
Page 3 of 7 
 
 

 

Dan Doporto specializes in land use, zoning, entitlement and permitting processes and 
litigation.  He has extensive experience with the broad array of land use and development laws 
and regulations in California, including the California Environmental Quality Act (CEQA), the 
state Planning and Zoning Laws, the Subdivision Map Act, the Development Agreement laws, 
the Mitigation Fee Act, the Cortese-Knox-Hertzberg Act (LAFCo statutes), and the Urban Water 
Management and Planning Laws (SB 610 and SB 221), among others.  He has guided clients 
through numerous land use permitting and regulatory processes to complete complex 
residential, commercial, industrial, and mixed use public and private projects in jurisdictions 
throughout Northern California.  Dan graduated from Berkeley Law (Boalt Hall) in 1993.  Before 
he joined Jarvis Fay, Dan was Of Counsel with Morrison & Foerster. 
 
Clare Gibson advises cities and other public agencies throughout California on public contracts, 
procurements and construction law and is a leading practitioner in this area. She takes a 
practical, personal and results-oriented approach to providing comprehensive legal services. 
 Clare assists agency staff to prepare, award and manage contracts in compliance with the law 
and following sensible, best practices to avoid costly disputes.  She prepares user-friendly 
contract documents written in plain English and designed to be easy to understand and 
administer. Clare also represents clients in contract disputes and works to resolve disputes on a 
cost-effective basis, out of court whenever possible.  Clare has prepared amicus briefs on behalf 
of the League of California Cities on public contract issues before the State Court of Appeal and 
California Supreme Court. She frequently presents on public contract issues to attorney 
organizations, including the League’s City Attorney’s Department. She is a past Chapter Chair 
for the Public Contracting chapter of the California Municipal Law Handbook. Clare received her 
law degree from Berkeley Law (Boalt Hall). She has been a partner in the firm since 2008. Clare 
also serves as Assistant City Attorney for the City of Hercules and is a past City Attorney for the 
City of Larkspur and Assistant City Attorney for the City of Petaluma. 
 
Michael F. Rodriquez has been a municipal lawyer since 1988, and City Attorney and 
redevelopment agency counsel for the City of Gonzales and the City of Soledad for almost 20 
years.  He has also served as counsel for the West Contra Costa Transportation Advisory 
Committee and as district counsel for the Moss Landing Harbor District.  He has twice served as 
interim City Attorney for the City of Salinas.  Mike’s general municipal practice includes 
specialization in the areas of labor and employment law and land use.  He has successfully 
represented several California cities in disciplinary appeals at the administrative level and in 
court actions.  Mike is also a frequent presenter on Brown Act and ethics issues.  He previously 
served on the Legal Advocacy Committee for the League of California Cities (LOCC) and on the 
editorial board for the LOCC’s California Municipal Law Handbook.  Mike has taught legal 
writing at U.C. Berkeley’s Boalt Hall School of Law.  Mike graduated from Berkeley Law (Boalt 
Hall) in 1986. 
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Alexandra Barnhill acts as an advisor to cities, special districts and joint powers agencies across 
California on a broad range of municipal, environmental, land use and public revenue matters.  
She holds a Certificate of Specialization in Environmental Law.  Using that background, she 
assists her clients in navigating through the complex framework of laws regulating land use, 
planning and environmental review (CEQA).  Local government clients also regularly engage 
Alexandra to assist with the generation of municipal revenue in a manner that is consistent with 
applicable regulations including the Mitigation Fee Act and Propositions 13, 218, and 26.  
Alexandra’s expertise also extends to more traditional public law issues, such as the Public 
Records Act and the Ralph M. Brown Act.  She is considered an expert on conflicts of interest 
and related laws, such as the Political Reform Act.  She regularly advises and lectures on 
achieving compliance with governmental ethics laws.  Alexandra serves as the General Counsel 
for the Livermore-Amador Valley Water Management Agency and the San Mateo County 
Mosquito and Vector Control District.  She is the past Assistant City Attorney for the City of 
Rohnert Park and the City of Carpinteria.  Alexandra graduated from Berkeley Law (Boalt Hall) in 
2005.  
 
Kimberly Drake is Of Counsel to the firm.  She represents a variety of public sector clients 
including cities and counties, special districts, and judicial branch agencies, judicial officers and 
court employees in federal and state court. Her practice encompasses tort defense, civil rights 
litigation, and land use.  She frequently litigates dangerous condition of public property, design 
immunity, and other personal injury matters.  She handles inverse condemnation cases and 
various issues arising under the First, Fourth, Fifth and Fourteenth Amendments, as well as 
under Title II and VI. She has helped clients respond to civil and criminal subpoenas and secured 
dozens of workplace/civil harassment injunctions on their behalf.  She has also lent her 
considerable experience and efforts to election law, revenue and taxation, labor and 
employment, and other public agency matters. Prior to joining Jarvis, Fay, Doporto & Gibson, 
LLP, Kimberly worked as an associate in the general litigation practice group at the Meyers 
Nave firm for 9 years, interned in the Government Ethics Division of the San Francisco City 
Attorney's Office, worked as a campaign aide for a local Board of Supervisors race, and spent 
over 7 years working with a plaintiffs' firm on high-profile complex litigation and class action 
litigation. Kimberly graduated from the University of San Francisco School of Law in 2000 and 
received her undergraduate degree from the University of California at Santa Barbara in 1994. 
 
J. Patrick Tang is Of Counsel to the firm.  Patrick has served as the City Attorney for the City of 
Hercules since 2011.  Patrick was a Deputy City Attorney for the City of Oakland for nineteen 
years, where he acquired extensive experience in a wide range of municipal law issues, 
including cable and waste franchising, telecommunications licensing and regulation, utilities 
undergrounding, nuisance abatement, code enforcement, public records and open meeting 
laws, planning and land use, environmental law, and elections law. He served as General 
Counsel to Oakland’s Public Works Agency and counsel to the City’s Public Ethics Commission.  
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He prosecuted drug nuisance abatement cases, and developed strict code requirements 
adopted across the state that closed down poorly regulated gun dealers.  He has also served as 
an administrative hearing officer for the City of San Rafael. Patrick graduated from the U.C. 
Hastings School of Law in 1990, and graduated Phi Beta Kappa from the University of Tennessee 
in Knoxville, Tennessee in 1982. 
 
Gabriel McWhirter is an Associate with the firm.  Gabriel graduated from UC Hastings College 
of the Law in 2011, and then he spent two years clerking for Judge Richard Kramer and Judge 
Curtis Karnow in the Complex Litigation Department of San Francisco Superior Court, where he 
developed extensive experience with civil trial practice and the unique issues that arise in multi-
party and class action litigation. During law school, Gabriel externed for Justice Stuart Pollak at 
the First District Court of Appeal and interned with the San Francisco City Attorney’s Energy and 
Telecommunications Department. His practice focuses on civil litigation in the fields of land use, 
environmental law, local government revenues, and public contracts. 
 
Christine Crowl is an Associate with the firm.  Prior to joining Jarvis Fay, Christie spent several 
years practicing land use law with the law firm of Gagen McCoy, where she developed 
extensive experience with entitlement, permitting, and environmental review processes.  She 
also has significant experience with CEQA, filing writs of mandate, and making administrative 
hearing appearances.  She has also worked for the City Attorney’s Office for the City of San 
Pablo, and continues to serve as general counsel to its Planning Commission, advising on land 
use, zoning, subdivisions, Brown Act and other public law issues. She earned her Bachelor of 
Arts degree in English with a minor in Spanish from UCLA in 2007, and graduated from the 
University of San Francisco School of Law in 2010, where she was the recipient of the Daniel J. 
Curtin Memorial Scholarship, which is reserved for a student who shows dedication to the 
practice of land use and municipal law. 
 
Andrea Saltzman is Of Counsel to the firm.  She acts as a consultant on appeals, appellate, 
writs, and post-trial motions in all kinds of civil cases throughout California.  She also acts as a 
consultant to attorneys in both appellate and trial courts.  Andrea has briefed and argued 
scores of appeals and writs, encompassing a wide variety of matters.  She also has extensive 
trial experience, again encompassing a wide variety of matters and including jury trials, law and 
motion practice, and administrative and traditional writs.  Although her legal work has been 
wide-ranging, she has a particular expertise in awards of attorney’s fees and in the substantive 
areas of land use and general municipal law.  Andrea graduated from Berkeley Law (Boalt Hall) 
in 1972. 
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JARVIS, FAY, DOPORTO & GIBSON, LLP 
CLIENT LIST 

 
Former and Current Public Clients of the Firm Include: 

 
City of Alameda 
Alameda County 
Alameda County Superior Court 
City of Albany 
Alderpoint County Water District 
Ambrose Recreation & Park District 
City of Antioch 
Arcata Fire Protection District 
Town of Atherton 
City of Benicia 
City of Belmont 
City of Brentwood 
City of Brisbane 
City of Burbank 
City of Burlingame 
Centerville Community Services District 
Central Contra Costa Sanitary District 
City of Clayton 
Town of Colma 
City of Concord 
Contra Costa County Superior Court 
Copperopolis Fire Protection District 
Cotati-Rohnert Park Unified School District 
City of Cupertino 
Town of Danville 
City of Dublin 
East Contra Costa Fire Protection District 
East Contra Costa Irrigation District 
City of East Palo Alto 
City of Emeryville 
Fort Ord Reuse Authority 
City of Fortuna 
City of Foster City 
City of Fremont 
City of Gonzales 
City of Half Moon Bay 
City of Hayward 
City of Hercules 

Humboldt County Superior Court 
City of Irvine 
The Judicial Council of California 
Kensington Police Protection & Community 

Services District 
Klamath-Trinity Joint Unified School District 
Konocti Unified School District 
City of Larkspur 
City of Lafayette 
League of California Cities 
City of Livermore 
Livermore-Amador Valley Water Management 

Agency 
Marin County Superior Court 
City of Martinez 
Mendocino County Superior Court 
City of Menlo Park 
Middletown Unified School District 
Midpeninsula Regional Open Space District 
City of Millbrae 
City of Milpitas 
City of Modesto 
Monterey Peninsula Regional Park District 
Town of Moraga 
Moraga-Orinda Fire Protection District 
City of Morgan Hill 
Mountains Recreation & Conservation 

Authority 
Moss Landing Harbor District 
Mt. View Sanitary District 
City of Napa 
Napa County Superior Court 
County of Nevada 
Nevada County LAFCo 
City of Newark 
Oak Grove Union School District 
City of Oakland 
Port of Oakland 
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City of Oakley 
Old Adobe Union School District 
City of Orinda 
City of Pacifica 
Pajaro Dunes Geologic Hazard Abatement     

District 
City of Palo Alto  
City of Petaluma  
Petaluma City Schools 
City of Pinole 
City of Pittsburg 
City of Pleasant Hill 
Pleasant Hill Recreation & Park District 
City of Pleasanton 
Placer County LAFCo 
Town of Portola Valley 
Reclamation District 784 
City of Redwood City 
Rincon Valley Unified School District 
City of Rocklin 
Rodeo-Hercules Fire Protection District 
Roseland School District 
Ross Valley Paramedic Authority 
City of San Bruno 
City of San Carlos 
San Francisco Superior Court 
San Joaquin Delta Community College District 
City of San Leandro 
City of San Luis Obispo 
City of San Mateo  
San Mateo County Mosquito and Vector 

Control District 
San Mateo Union High School District 
City of San Pablo 
City of San Ramon 
San Ramon Valley Fire Protection District 

City of Santa Barbara 
Santa Clara Valley Water District 
City of Santa Cruz 
Santa Cruz County Superior Court 
City of Santa Maria 
Santa Rosa City Schools 
City of Redding 
City of Scotts Valley 
Shasta Lake Fire Protection District 
Sierra County Superior Court 
Solano County Superior Court 
City of Soledad 
Sonoma County Junior College District 
Sonoma County Superior Court 
City of South San Francisco 
South San Joaquin Irrigation District 
City of St. Helena 
Stanislaus County Superior Court 
City of Stockton 
City of Susanville 
City of Tehachapi 
Tehama County Mosquito and Vector Control 

District 
City of Tracy 
City of Turlock 
University of California 
UC Hastings College of the Law 
City of Ukiah 
Ukiah Valley Sanitation District 
City of Union City 
City of Walnut Creek 
City of Watsonville 
West Contra Costa Transit Authority 
City of West Covina 
Town of Woodside 
County of Yuba 
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         Agenda Item # 6 

CONSENT CALENDAR 
 

SUBJECT: Consent Calendar. 
 

 

RECOMMENDATION 

Recommend the Board of Trustees introduce a motion to approve the Consent Calendar. 
 
BACKGROUND AND STATUS 
 
The Consent Calendar consists of items that require approval or acceptance, but are self-
explanatory.  If the Board would like to discuss any item listed, it may be pulled from the 
Consent Calendar. 
 
Item 6.A - Meeting minutes.  

Action: Approve Minutes of the September 14, 2016 Board Meeting 
 
Board Secretary, Kati Martin has completed the minutes of the September 14, 2016; Regular 
Board of Trustee’s meeting, which are included as Attachment A and incorporated by this 
reference.  Staff recommends that the minutes be approved.  
 
Item 6.B - Short term legal services agreement with Jarvis Fay. 

Action: Receive and file General Manager’s Interim Agreement for General Counsel 
Legal Services with Jarvis, Fay, Doporto & Gibson, LLP 
 
General Manager, Dr. Peavey, executed a short term agreement in order to retain continuity in 
the District’s legal representation due to the District’s General Counsel, Alexandra Barnhill, 
changing law firms.  This agreement, which is attached and incorporated by this reference, is 
capped at an amount not to exceed the General Manager’s contracting authority.  The Board will 
have the opportunity to execute a similar agreement on its regular agenda which will supersede 
this short term agreement. Staff recommends that the Board receive and file this agreement.  
 
Item 6.C – Contract for the Benefit Assessment.  The Board President will appoint a committee 
to review proposals.   
The District receives funding from a benefit assessment in the North and West portions of the 
county which as approved by voters in 2004, and a Special Tax in the southeastern section of the 
county which was approved by voters in 1982.  At the September Board meeting, the Board 
approved a Request for Proposals (RFP) for Assessment Engineering and Tax Administrative 



San Mateo County MVCD 

Board of Trustee Meeting 

October 19, 2016 

 
Services for these two taxes.  The deadline for submission of proposals to the District was 4:00 
PM Friday, October 14, 2016.  The District received 3 proposals.  The Board President will 
appoint a committee to review the proposals and make a recommendation to the Board at the 
November 9, 2016 Board Meeting. 
 
 
 
REFERENCE MATERIALS ATTACHED 
 

A. Regular Board Meeting Minutes, September 14, 2016 
B. Short term contract with Jarvis Fay 
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MINUTES OF THE REGULAR MEETING OF THE  
BOARD OF TRUSTEES  

September 14, 2016 
6:00 P.M. 

 
The regular meeting of the Board of Trustees of the San Mateo County Mosquito and Vector 
Control District was held on September 14, 2016 at 6:00 P.M. in the District Office at 1351 Rollins 
Road, Burlingame, California. 

 
TRUSTEES PRESENT:   
Wade Leschyn                             City of Belmont 
Joe Galligan   City of Burlingame 
Jason Seifer   County-at-Large 
Carrie Slaughter   City of Colma   
Kat Lion   City of Redwood City 
Donna Rutherford  City of East Palo Alto 
Peter DeJarnatt   City of Pacifica 

    Richard Wykoff   City of Foster City  
Kati Martin   City of Half Moon Bay 
Ray Williams               Town of Portola Valley  
Robert Riechel   City of San Bruno 
Betsy Schneider   City of San Carlos 
Ed Degliantoni   City of San Mateo 
Muhammad Baluom   City of Millbrae 

 
TRUSTEES ABSENT: 

 
                                                     Mason Brutschy   Town of Atherton 

Robert Maynard   City of Brisbane 
Christine Fuller   City of Daly City 
Dr. Scott Smith   Town of Hillsborough 
Alvin Zachariah   City of South San Francisco 
Justin Evans   City of Menlo Park 
Open    Town of Woodside 
 

OTHERS PRESENT:  District Manager, Dr. Chindi Peavey 
Finance Director, David S. Randall, MPA 

    District General Counsel, Alexandra Barnhill 
    Public Health Education and Outreach, Megan Caldwell 
    Lab Director Nayer Zahiri 
    Operations, Brian Weber 
    



 
 

2 
 

 
                                    REGULAR MEETING OF THE BOARD OF TRUSTEES 
    September 14, 2016 6:00 PM 
 
1.  CALL TO ORDER 
 
2.  PLEDGE OF ALLEGIANCE 
 
Trustee Robert Riechel led the Pledge of Allegiance.  
 
3. Oath of Office administered to Newly Appointed Trustees 
 
No new trustees. 
 
4. ROLL CALL 
 
The roll call indicated that 13 Trustees were present, constituting a quorum.  
 
5. PUBLIC COMMENTS AND ANNOUNCEMENTS 
 
None. 
 
6. CONSENT CALENDAR 
  

Trustee Martin requested items, B, C, and D be removed from the Consent calendar for discussion.   
 

Motion by Trustee Wykoff, 2nd by Trustee Galligan, to accept the remaining items on 
the Consent Calendar was approved 13-0.  

 
Trustee Martin inquired if items, B, C, and D have been reviewed by legal counsel.  Counsel 
Barnhill indicated she has reviewed the contracts.  
 

Motion by Trustee Martin, 2nd by Trustee Galligan, to accept items B, C, and D on the 
Consent Calendar was approved 13-0.  
 
 

REGULAR AGENDA 
 
  
7. Board Committee reports 
 

A. Environmental and Public Outreach – has not met 



 
 

3 
 

B. Finance Committee – Trustee Galligan reported the committee met with the District’s auditor to 
discuss several tax issues.  Committee still reviewing the possibility of moving our banking to a 
private institution in lieu of the financial services currently provided by the County.  He 
explained ‘positive pay’ checking wherein the account holder uploads a copy of the check 
register and the bank only pays those checks which are listed on the uploaded register.  It is an 
internal control to prevent the payment of unauthorized or counterfeit checks... The auditor 
recommended this security measure. 

C. Strategic Planning Committee – has not met. 
D. Policy Committee – Board attendance at this point in the meeting was not enough to vote on 

policy changes.  Changes to the District’s policies takes a 2/3rds majority vote or 14 votes in 
favor of the change. 

E. Manager’s Evaluation Committee – has not met  
 
A discussion ensued regarding the possibility of teleconferencing attendance.  Counsel 
explained that the District’s current policy on meeting attendance does not allow for trustees 
attending meetings though teleconferencing.  The Board’s policy on meeting attendance would 
have to be amended before teleconferencing could be allowed. 
 
Trustee Leschyn inquired if the 2/3 vote required to change District policies is based on the 
number of available trustee positions or the number of trustee currently serving.  District 
Manager Peavey and General Counsel Barnhill indicated that the District’s Policy Manual 
requires the super majority vote levels be predicated on the number of trustee positions and 
not the number of seats filled. 
 

8. Finance Report 
 
 Finance Manager David Randall reviewed the materials provided in the financial section of the 
board packet.   
 

Motion by Trustee Galligan, 2nd by Trustee Riechel, to approve the Financial Documents for 
Fiscal Year 2015-2016: July 2015 through June 2016 was approved 13-0 

 
Discussion ensued regarding the District’s procedures for purchasing items from Amazon.com for 
the District.   

 
 
9. Staff Reports 
 

A. Assistant Manager Brian Weber reviewed the materials provided in the board packet. He 
described the cord grass project and the money received from it.  
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There was a discussion regarding the appropriateness of responses to an email directed to 
Trustees and District employees from Change.org.  President Wykoff cautioned no responses 
should be made as the appropriate response should come through the PEIR process.  
 
Trustee Galligan asked why no feedback is provided to the public upon the negative testing of 
dead birds.  A discussion resulted in the possibility of negative results being posted on social 
media.  Manager Peavey and Public Health Education and Outreach Officer Megan Caldwell 
will investigate and advise the Board. 
 
Trustee Martin requested an update on the MapVision project. Weber indicated the input 
operation is on track but the data extraction is still being built.   
 

Trustee Seifer in @ 6:30. 
 

Motion by Trustee Riechel, 2nd by Trustee Rutherford, to approve a request for 
reconsideration of Agenda item 7D as the meeting attendance now provided the 
opportunity for a super majority of 14 Trustees to consider policy changes, was 
approved 14-0. 
 

Policy 4150, Board Officer’s Nomination and Election Process  

The Committee reviewed updates to District Policy 4150 Board Officer’s Nomination and Election Process 
at two of its prior meetings and these need to be reviewed and voted on by the full Board. The attorney has 
reviewed and approved the proposed changes. The changes are primarily grammatical and designed to 
increase the clarity of the procedure. Trustees are no longer required to have a ballot filled out before the 
meeting as votes must be cast on the floor in open session to conform to current law. A copy of the 
revisions in Microsoft Word track changes format and in final form with changes accepted included in the 
Board packet.  

Motion by Trustee Riechel, 2nd by Trustee Galligan, to approve the proposed changes to 
policy 4150 of the District Policy Manual, was approved 14-0. 

 
B. Lab Director Nayer Zahiri reviewed the documents included in the Board packet. 

 
 

C. Public Health Education and Outreach Officer Megan Caldwell reviewed the documents 
included in the Board packet. 

 
10.  Polo shirt orders for Board members 
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 Order sheet was circulated. 
 
11.  Nominations for a trustee representative to the Trustee Advisory Council of the Mosquito and 
Vector Control Association of California. 
 
 Trustee Rutherford expressed an interest in running for this position.  
  

A motion by Trustee Wykoff, 2nd by Trustee Riechel, to approve the nomination of Trustee 
Rutherford for a trustee representative to the Trustee Advisory Council of the Mosquito and 
Vector Control Association of California, was approved 14-0. 

 
12. General Manager Dr. Peavey reviewed the materials in the Board packet.  

18.  Board Member Comments and Announcements  

 None 

19. Announce Next Regularly Scheduled Board Meeting 

 The next meeting will be on October 19, 2016. 

20. Adjournment 

 The meeting was adjourned at 6:58 PM. 

I certify the above minutes were approved as read or corrected at a meeting of the Board held on 
October 19, 2016. 
 
** All reports that were provided to the trustees as the board meeting will be available upon request. 
 
Approved: 
 

_____________________________________________________________________________________
Rick Wykoff, Board President                                 Kati Martin, Board Secretary  
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        Agenda Item # 7.A 

BOARD COMMITTEE REPORTS 
 

SUBJECT:  Environmental/Public Outreach Committee. 
 

 

RECOMMENDATION 

No recommendation at this time. 
 
BACKGROUND AND STATUS 
 
Chair Scott Smith.  Members include Trustees Wade Leschyn, Kati Martin, Kat Lion, Peter 
DeJarnatt and Carrie Slaughter.  President Wykoff is also invited to attend District committee 
meetings as an ex -officio member. 
 
The committee has not met. 
 
REFERENCE MATERIALS AVAILABLE 
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      Agenda Item # 7.B  

BOARD COMMITTEE REPORTS 
 
 

SUBJECT:  Finance Committee 
 

 
BACKGROUND AND STATUS 
 
Chair Robert Maynard.  Members include Trustees Muhammad Baluom, Mason Brutschy, Joe Galligan, 
Robert Riechel, Jason Seifer, Ray Williams and Rick Wykoff.  
 
The Committee met on October 6, 2016 at the District office.  Present were Robert Maynard, Robert 
Riechel, Muhammad Baluom, Mason Brutschy and Ray Williams.  The following items were discussed: 

A. Review of Monthly Financial Reports for July and August of 2016 

The committee reviewed and discussed the monthly Financial Reports. 

The committee recommended that the Board approve the financial reports for July and August of Fiscal 
Year 2016-17. 

B. Creation of a Part-time Laboratory Technician Position 

The committee discussed the creation of a part time Laboratory Technician positon.  Details of the 
proposed positon are included in Agenda Item 10 of the October 19 meeting of the full Board. 

The committee voted unanimously to recommend approval of the creation of a Part Time Laboratory 
Technician.   

C. Review of new rates for health insurance from FDAC EBA effective January 1, 2017 

The committee reviewed the new rates for medical insurance from FDAC EBA.  The new rates take 
effect January 1, 2017.  A potential 10% increase in health insurance costs was anticipated and included 
in the budget for the current fiscal year.  The current Memorandum of Understanding with the Employee 
Association states: 

 “ If the District's costs of providing FDAC insurance increase by more than 10%  in any year, the District 
may propose changes to Health & Welfare benefits provisions of this MOU, including, but not limited to 
required District contributions, during the term of this MOU. The District must comply with all applicable 
meet and confer obligations under the MMBA before implementing any changes to Health & Welfare 
Benefits provisions that are mandatory subjects of bargaining.” 
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 The cost of Blue Shield for employees and their families will increase by 2.6%.  The cost of 
Kaiser Health Insurance will increase by 12.6%.  However this is still well below what the District was 
paying previously for Kaiser and below the cost of Kaiser through CalPERS.  Furthermore, the overall 
increase in the cost of in the cost of Medical Insurance will be 5.2% and is within the budget for the 
current fiscal year.   

 The Committee voted unanimously to recommend the District continue paying 100% of the cost 
of Health insurance for the employee and their dependents. 

D. Status of current legal services agreement with Burke Williams Sorenson.  The committee 
discussed this item briefly.  

  

E. Schedule future meetings of the Finance Committee – The committee will meet on the first 
Monday of every month.  The next Committee meeting is scheduled for November 1. 

 

MATERIALS AVAILABLE FOR REVIEW 

1. New rates for medical insurance effective January 1, 2017 
2. Memorandum of Understanding with Peninsula Vector Workers Association 
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        Agenda Item # 7.C 

BOARD COMMITTEE REPORTS 
 

SUBJECT:  Strategic Planning Committee. 
 

 

RECOMMENDATION 

None at this time. 
 
BACKGROUND AND STATUS 
 
Chair Joe Galligan.  Members include Trustees, Christine Fuller, Betsey Schneider, Raymond 
Williams, and Donna Rutherford.  The Board President, Rick Wykoff is also invited to attend 
these meetings as an ex-officio member. 
 
Nothing new to report. 
 
OTHER REFERENCE MATERIALS AVAILABLE 

1. The District’s current Strategic Plan (62 pages) 



 
Agenda Item 7D Attachment 1.   

Minutes from the Policy Committee Meeting of the Board of Trustees 

September 29, 2016 

1. Call to Order at 6 P.M. 
2. Pledge of Allegiance was led by Trustee Riechel 
3. Trustees Martin, Riechel, Degliantoni, Rutherford and Lion were in attendance.  District 

Manager Chindi Peavey, Assistant Manage Brian Weber, and Finance Director David 
Randall also attended. 

4. There were no public comments. 
5. Regular Agenda 

A.  Governance Manual – create separate governance manual using 4000/5000 

series or not. 

Continued discussion of whether the current policy manuals should be restructured 

into 3 separate manuals resulted in commitment to revisit the Santa Clara Water 

District to determine if their structure would fit the SMMVCD’s needs. 

Recommend to Board that at a new Trustees initial orientation (or re-orientation 

of current Board members) Sections 4000 and 5000 of the policy manual (sections 

defining trustee responsibilities) be emphasized as pivotal information. 

Additionally, start a systematic reintroduction of this material at Board meetings 

as part of the policy committees’ regular report.  

 

B.1 Policy 1020 – Adoption/Amendment Policies – under current policy, changes to 

District policies require a 2/3 majority vote of the entire Board (minimum 14 votes). 

Recommend to Board to retain the 2/3 requirement to assure the integrity of 

policy changes. 

See Attachment 1  

 



B.2 Policy 1030 – Conflict of Interest – By law, the District Board must review and 

update its Conflict of Interest Policy every two years, or when there are changes to 

positions.  Two positions have been added to the District staff since the last review: 

the Public Education and Outreach Officer and the General Counsel.  The General 

Counsel has been submitting Form 700, but the position is not currently designated as 

a filer in the policy. 

Recommend to the Board the addition of the Public Education and Outreach 

Officer and the General Counsel to the list of associates required to file a Form 

700.   

 

District Manager was directed to contact legal counsel to determine if other 

consultants, such as civil engineers, information technology consultants, etc. should 

be added to the list.  General Counsel Barnhill explained that because the current 

consultants have limited roles and authority, they do not need to be designated as 

filers under our Conflict of Interest Code.  Should any consultant have a role that 

meets reporting requirements, the General Manager and General Counsel can require 

such consultant to file a Form 700 by so designating in their engagement agreement.   

See Attachment 2  

 

B.3 Policy 1060 – Consumer Price Index - technical issues review  

Recommend to the Board 
1) Correct the acronym CPI to CPI-U (which is the basis used by the District 

to determine the change in the Consumer Price Index).   

2) Change the word Administrator to Director. 

3) Change the word ‘is’ to ‘shall be’ in the last sentence of the 4th paragraph. 

4) Add the sentence “Employee cost of living will be based on this formula” 
at the end of the 4th paragraph. 

See Attachment 3  

 

B.4 Policy 1130 – Copies – the current language is outdated. 

  Recommend to the Board the changes shown in Attachment 2. 



See Attachment 4a and 4b 

C. Policy 2100 – Job Descriptions – discussion on whether the General Manager or the 
Board is responsible for job descriptions. 

Recommend to the Board that new job descriptions be drafted by the General 
Manager and approved by the Board.   

Recommend to the Board that established job descriptions be changed by the 
General Manager as situations arise, with the caveat that job description changes 
be reported by the General Manager to the Board with an explanation of the cause 
for the change. 

Recommend to the Board that the policy on job descriptions be moved to the 
Employee Manual. 

 

Recommend to the Board updating the list of positions by adding the following: 

2100.30    Seasonal Hire – Operations  
2100.30    Seasonal Hire – Lab  
2100.32    Public Education and Outreach Officer 
2100.33    Facilities Maintenance Technician 

    See Attachment 5 

D. Policy 2220 Organizational Chart  

Recommend to the Board updating the Organizational chart to reflect current staff 
positons 

    See Attachment 6 

E. Updating the Employee Manual – RGS review is completed.  The suggestions need 
to be incorporated into the Employee Manual through the Policy Committee process.  

Recommend to the Board that the Policy Committee approach this revision one 
chapter at a time beginning in January 2017.  On the recommendation of counsel, 
any changes to personnel policies will be discussed with the employees 
association.  

Recommend to the Board that the entire document, with highlighted changes, be 
submitted to the Board as an entire document once the Policy Committee has 
completed the review.   



 

 
 
 
                    

 

POLICIES AND PROCEDURES 
 

TITLE:  Adoption/Amendment of Policies 
 
NUMBER:  1020 
 
 
 1020.10 Consideration by the Board of Trustees of a proposal to adopt a new 
Board or employee policy or to amend an existing policy may be initiated by any Trustee, or by 
the Manager.  The proposed adoption or amendment may be initiated by submitting a request for 
policy adoption or revision with a description to the Manager, or by submitting a written draft of 
the proposed adopted or amended to the Policy Committee.   
 

1020.20 Copies of the revised draft or new policy shall be included in the agenda 
information packet for any Board meeting at which it is to be considered.  To the greatest extent 
possible, proposed new or revised policies shall be made available to each Trustee for review at 
least three (3) days prior to any Board meeting at which they are to be considered.  Trustees shall 
have the opportunity to review the proposed adoption or amendment at the regular scheduled 
Board of Trustees meeting.   

 
1020.30 Adoption of a new policy or amendment of an existing policy shall take 

place at a regular meeting of the Board of Trustees and shall require a 2/3 affirmative vote of the 
entire Board of Trustees. 
 
   
Issued:   July 10, 2002 
Revised:   May 29, 2012 
Legal Review:  May 29, 2012 
Board Review  October 19, 2016 

 
  

 



 

 
  

 
POLICIES AND PROCEDURES 

 
TITLE:  Conflict of Interest 
 
NUMBER:  1030 
 
 1030.10 The Political Reform Act, Government Code §81000, et seq., 
requires state and local government agencies to adopt and promulgate conflict of interest 
codes.  The Fair Political Practices Commission has adopted a regulation, 2 Cal. Code of 
Regs. §18730, which contains the terms of a standard conflict of interest code.  It can be 
incorporated by reference and may be amended by the Fair Political Practices 
Commission after public notice and hearings to conform to amendments in the Political 
Reform Act.  Therefore, the terms of 2 Cal. Code of Regs. §18730 and any amendments 
to it duly adopted by the Fair Political Practices Commission are hereby incorporated by 
reference, and along with the attached Appendix A in which members of the Board of 
Trustees and certain employees are designated, and in which disclosure categories are set 
forth, constitute the conflict of interest code of the San Mateo County Mosquito and 
Vector Control District. 
 

1030.20 Pursuant to the Political Reform Act and its regulations, all 
designated employees and the Board of Trustees shall file statements of economic 
interests with the San Mateo County Mosquito and Vector Control District Board 
Secretary, who shall be the filing officer.  The San Mateo County Board of Supervisors 
shall be the code reviewing body.  The San Mateo County Mosquito and Vector Control 
District shall retain such statements of economic interest and make them available for 
public inspection and reproduction pursuant to Gov. Code Section 81008. 

 
1030.30 Subsequent amendments to Title 2 California Code of Regulations 

Section 18730 duly adopted by the Fair Political Practices Commission, after public 
notice and hearings, are also incorporated by reference unless the San Mateo County 
Mosquito and Vector Control District, within 90 days after the date on which an 
amendment to Section 18730 becomes effective, adopts a resolution providing that the 
amendment is not to be incorporated into this Code. 

   
Issued:   August 25, 1987 
Revised:   May 29, 2012 
Legal Review:  January 29, 2014 
Board Reviewed:  February 12, 2014 
Board Review and update October 19, 2016 
Board 



 

 

APPENDIX - A 
 

Conflict of Interest Code 
Designated Positions and Disclosure Statements 

 
 
 
Designated Position. The positions listed below include those persons who are deemed 
to make, or participate in the making of decisions that may foreseeably have a material 
effect on any financial interest.  The persons holding the designated positions listed shall 
disclose interests and investments in accordance with the corresponding disclosure 
categories, which are defined below. 
 
Designated Positions     Disclosure Category 
 
Members of the Board of Trustees    1, 2, 3 & 4 
Manager       1, 2, 3 & 4 
Assistant Manager      1, 2, 3 & 4 
Finance Director      1, 2, 3 & 4 
Public Health Education & Outreach Officer   1,2,3, & 4 
Accountant       1, 2, 3 & 4 
Operations Supervisor      1, 2, 3 & 4 
Laboratory Director      1, 2, 3 & 4 
Vector Ecologist      1, 2, 3 & 4 
Consultants * 
Consulting Attorney      1, 2, 3 & 4 
 
Disclosure Categories 
 

1. A designated official or employee assigned to Category 1 is required to 
disclose direct or indirect investments in any business entity that may be 
affected materially by any decision made or participated in by the 
designated official or employee by virtue of his or her position. 

 
2. A designated official or employee assigned to Category 2 is required to 

disclose interests in real property, which is located in whole or in part 
either within the boundaries of the District, or within two miles of the 
boundaries of the District that may be affected materially by any decision 
made or participated in by the designated official or employee by virtue of 
his or her position. 

   
3. A designated official or employee assigned to Category 3 is required to 

disclose any source of income that may be affected materially by any 
decision made or participated in by the designated official or employee by 
virtue of his or her position. 



 

 
4. A designated official or employee assigned to Category 4 is required to 

disclose any business entity in which the designated official or employee 
is a director, officer, partner, trustee, employee or holds any position of 
management that may be affected materially by any decision made or 
participated in by the designated official or employee by virtue of his or 
her position. 

 
 
* Consultants shall be included in the list of designated positions and shall 

disclose pursuant to the broadest disclosure category in the Code subject 
to the following limitation. 

 
 The District Manager may determine in writing that a particular 

consultant, although within a “designated position” is hired to perform a 
range of duties that is limited in scope and thus is not required to fully 
comply with the disclosure requirements described in this section.   

 
Such written determination shall include a description of the consultant’s 
duties and, based upon that description, a statement of the extent of 
disclosure requirements.  The District Manager’s determination is a public 
record and shall be retained for public inspection in the same manner and 
location as this conflict of interest code. 



 
 
 
 
 
 
 

POLICIES AND PROCEDURES 

TITLE: Consumer Price Index for Salary Adjustments 

NUMBER: 1060 

1060.10 The Bureau of Labor Statistics (BLS) is the principal fact-finding agency 
for Special Districts and the Federal Government in the broad field of labor economics and 
statistics. BLS is an independent national statistical agency that collects, processes, analyzes, 
and disseminates essential statistical data to the American public, Congress, other Federal 
agencies, State and local governments, business, and labor. BLS also serves as a statistical 
resource to the Department of Labor. 

 
1060.20 The Consumer Price Index (CPI) measures the average change over time 

in the prices paid by urban consumers for a representative market basket of consumer goods and 
services. User fees (such as for water) and sales and excise taxes paid by the consumer are 
included; however, income taxes and investments (like stocks and life insurance) are not 
included. 

 
1060.30 The CPI-U includes expenditures by urban wage earners and clerical 

workers, professional, managerial, and technical workers, the self-employed, short-term workers, 
the unemployed, retirees and others not in the labor force. The CPI-W includes only 
expenditures by those in hourly wage earnings or clerical jobs. 

 
 The Manager or Finance Administrator Director accesses the Consumer 

Price Index by either phoning the Hotline (415) 975-4406625-2270) or utilizing the website 
(www.bls.gov/cpi) at the first of each monthin January or February and requests the CPI-U 
for San Francisco, Oakland, San Jose, “All Urban Consumers.” The BLS collates this data as 
the monthly index, for U.S. city average in the 3 largest metropolitan areas, 4 geographic 
regions, 3 population size classes, and 10 region-by-size class groupings. At the end of the 
calendar year, the following formula is shall be used to determine the overall CPI for the 
calendar year.  Employee cost of living changes for the purposes of salary negotiations shall be 
based on this formula. 

 
 The CPI Formula: 

 
December CPI Current Year – December CPI Previous Year   X 100  = CPI 

December CPI Previous Year 
 
Issued: July 10, 2002 
Reviewed:   April 15, 2008 
Reviewed  September 2016 
Board Approval _____________ 

http://www.bls.gov/cpi


 

 
 
 
                    

 
POLICIES AND PROCEDURES 

 
TITLE:  CopiesPublic Records Act Requests 
 
NUMBER:  1130 
 
 
 1130.10 This policy is to provides the guidelines on how the District provides how 
copies of internal documents to outside individuals or entities are handledpublic access to agency 
records.  Outside entities include, but are not limited to, members of the public; agencies, 
businesses or associations not having a direct relationship with the District. All public records 
which are subject to disclosure under the provisions of the California Public Records Act 
(codified at Government Code Section 6250 et seq.) will be made available for inspection and/or 
copying in a manner consistent with the law.  
 

1130.20 Any person may submit a request to inspect or copy a record verbally, in 
writing, or electronically to the General Manager using the contact information indicated below: 
 
California Public Records Act Requests 
c/o District Manager  
San Mateo County Mosquito and Vector Control District  
Address: 
Phone: 
Fax: 
Email:  
 
Although the District must accept verbal requests for records, to avoid ambiguity and confusion, 
it is encouraged that all requests be made in writing. The District provides a Public Records Act 
Request Form to facilitate such requests. Such form may be mailed, faxed, emailed, or submitted 
in person to the District using the contact info above.  
 
 1130.2030 When any individual person or outside entity requests a paper physical 
copy of an internal documentpublic record that is subject to disclosure under the law, the District 
shall abide by the San Mateo County ordinance for the Clerk- Recorder’s office concerning 
copies.  The District shall charge and collect a fee of $2.00 (two dollars), for the first page and 
$1.00 (one dollar) ten cents ($0.10) per page for each additional page, for preparing a photocopy.  
If the requesting party prefers to have the document record mailed, postage fees will be added to 
the total cost of the fee.  The fee(s) will be collected at the time of the copy request and prior to 
the item being duplicated or mailed. 
 

Commented [C1]: Change title to Public Records Act Requests 

Commented [AMB2]: The law establishes that we cannot charge 
for more than the direct costs of duplication.  Without a fee study 
most agencies guesstimate this to be about 10 cents per page.  

Commented [C3]: These are excessive costs 



 1130.3040 Upon request, the District will make available any public record in any 
electronic format in which the District holds the information. When an individual or outside 
entity  requests is made for a copy of an internal documentpublic record in any other media form 
(CD, video tape, DVD, diskette, tape, etc) the fees will be as follows:based upon the District’s 
actual cost of duplication.  
 

  CD, DVD’s or Zip Disk will be charged at $3.00 per disk 
1130.32 Video Tapes will be charged at $5.00 per tape. 
1130.33 3 ½ 1.4mb diskette will be charged at $1.00 per diskette 
1130.34 Audio Tape will be charged at $2.00 per tape, depending on media 

size. Larger sized tapes will be charged at $3.00. 
 
1130.3541 Email or documents posted to the District website will have no 

charges affiliated with them unless a party requests a hard copy. 
 
 1130.450 Acceptable forms of payment for duplication include a pre-printed check 
drawn on a USA bank, Money Order or Cashier’s Check.  
 
 1130.560 The public has a general right to inspect public records subject to 
disclosure during operating hours of the District. While many records are accessible, the law may 
preclude disclosure of certain records or portions thereof. This District also has a duty to ensure 
the security of its public records.  For these reasons, the requester will need to arrange a mutually 
agreeable time for the District to make any requested records available for inspection. The 
District will provide a suitable area in which the records may be examined.  It is unlawful to 
destroy, mutilate, deface, or alter District records.  District personnel will be present during 
inspection of the records in order to prevent the loss or destruction of records.  
 
Issued:  October 8, 2003 
Reviewed   September 29 2016 
Board Approval____________________ 

 

Commented [AMB4]: Providing records electronically is 
another state law requirement.  

Commented [AMB5]: Because these types of requests are rare 
and the actual cost may vary, I prefer to keep these fees on an ad hoc 
basis rather than set in a policy.  

Formatted: Indent: Left:  0.94", Hanging:  0.94"



 

 
 
 
                    

 
POLICIES AND PROCEDURES 

 
TITLE:  Public Records Act Requests 
 
NUMBER:  1130 
 
 
 1130.10 This policy provides guidelines on how the District provides public access 
to agency records.  All public records which are subject to disclosure under the provisions of the 
California Public Records Act (codified at Government Code Section 6250 et seq.) will be made 
available for inspection and/or copying in a manner consistent with the law.  
 

1130.20 Any person may submit a request to inspect or copy a record verbally, in 
writing, or electronically to the General Manager using the contact information indicated below: 
 
California Public Records Act Requests 
c/o District Manager  
San Mateo County Mosquito and Vector Control District  
Address: 
Phone: 
Fax: 
Email:  
 
Although the District must accept verbal requests for records, to avoid ambiguity and confusion, 
it is encouraged that all requests be made in writing. The District provides a Public Records Act 
Request Form to facilitate such requests. Such form may be mailed, faxed, emailed, or submitted 
in person to the District using the contact info above.  
 
 1130.30 When any person requests a physical copy of public record that is subject 
to disclosure under the law, the District shall charge and collect a fee of ten cents ($0.10) per 
page for preparing a photocopy.  If the requesting party prefers to have the record mailed, 
postage fees will be added to the total cost of the fee.  The fee(s) will be collected at the time of 
the request and prior to the item being duplicated or mailed. 
 
 1130.40 Upon request, the District will make available any public record in any 
electronic format in which the District holds the information. When a request is made for a copy 
of a public record in any other media form (CD, video tape, DVD, diskette, tape, etc.) the fees 
will be based upon the District’s actual cost of duplication.  
 

 



11130.41 Email or documents posted to the District website will have no 
charges affiliated with them unless a party requests a hard copy. 

 
 1130.50 Acceptable forms of payment for duplication include a pre-printed check 
drawn on a USA bank, Money Order or Cashier’s Check.  
 
 1130.60 The public has a general right to inspect public records subject to 
disclosure during operating hours of the District. While many records are accessible, the law may 
preclude disclosure of certain records or portions thereof. This District also has a duty to ensure 
the security of its public records.  For these reasons, the requester will need to arrange a mutually 
agreeable time for the District to make any requested records available for inspection. The 
District will provide a suitable area in which the records may be examined.  It is unlawful to 
destroy, mutilate, deface, or alter District records.  District personnel will be present during 
inspection of the records in order to prevent the loss or destruction of records.  
 
Issued:  October 8, 2003 
Reviewed   September 29 2016 
Board Approval____________________ 

 



 

 
 
 
                    
 
 

POLICIES AND PROCEDURES 
 

TITLE:  Job Descriptions 
 

NUMBER:  2100 
 

2100.10 Job descriptions are reviewed annually for all regular staff members. 
2100.20 The following job descriptions are included in Appendix 2100 of the 
Employee Manual.  The District Manager is authorized to update the job descriptions as 
necessary in the future after complying with any requirements of law, including but not 
limited to any applicable meet and confer obligations under the Meyers Milias Brown 
Act.  Job descriptions for any newly created positions shall be adopted and approved by 
the Board. 

 
2100.21 District Manager 
2100.22 Assistant Manager 
2100.23 Laboratory Director 
2100.24 Finance Director 
2100.25 Field Operations Supervisor 
2100.26 Vector Ecologist 
2100.27 Vector Control Technician 
2100.28 Accountant 
2100.29 Office Administrator 
2100.30 Seasonal Hire – Operations 
2100.31 Seasonal Hire – Lab 
2100.32 Public Health Education and Outreach Officer 
2100.33 Facilities Maintenance Technician 

 
Issued:   March 12, 2003 
Revised:   September 14, 2012 
Revised    May 2015 
Reviewed   October 2016 
Board Approval     



 

Issued:  March 12, 2003 
Revised: September 14, 2012 
Revised  May 26, 2015  
Revised   October 2016 
Board Approval ____________ 

 
 
 
 

 

POLICIES AND PROCEDURES 
 
TITLE:  Organizational Chart 

 
NUMBER:  2220 

 
2220.10 The organizational chart delineating chain of command. 

 
 
 

 

Board of Trustees

District Manager

Assistant Manager 

Field Operations 
Supervisor

Vector Control 
Technicians (9)

Seasonal Hires 
(Catch Basin 

Drivers)

Seasonal Hires 
(Aedes aegypti

Techs)

Laboratory 
Director

Vector Ecologists 
(3)

Seasonal Hire

Summer Intern 

Finance Director

Accountant

Office 
Administrator

Public Health, 
Education & 

Outreach Officer

Facilities 
Maintenance Tech 

(part-time)
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         Agenda Item # 7.D 

BOARD COMMITTEE REPORTS 
 
 

SUBJECT:  Policy Committee. 
 

 
RECOMMENDATION 
 
Review and Approve revisions to  
 District Policy 1030 – Conflict of Interest  
 District Policy 1060 – Consumer Price Index 
 District Policy 1130 – Copies 
 District Policy 2100 – Job Descriptions 
 District Policy 2220 – Organizational Chart 
  
Review and approve without changes 

District Policy 1020 – Adoption/Amendment of Policies 
 
 
BACKGROUND AND STATUS 
 
Chair Kati Martin.  Members include Trustees Robert Riechel, Donna Rutherford, Ed Degliantoni and 
Kat Lion.  The Board President, Rick Wykoff is also invited to attend these meetings as an ex-officio 
member. 
 
The Policy Committee met on September 29, 2016.  Minutes from that meeting are attached. 
 
The committee will meet again immediately before the monthly Board meeting on October 19. 
 
 
MATERIALS ATTACHED: 
 

1. Policy Committee Meeting Minutes 
2. District Policy 1020 – Adoption/Amendment of Policies 
3. District Policy 1030 – Conflict of Interest  
4. District Policy 1060 – Consumer Price Index  
5. District Policy 1130 – Copies 

a. Track changes 
b. Clean copy 

6. District Policy 2100 – Job Descriptions 
7. District Policy 2220 – Organizational Chart 



San Mateo County MVCD 

Board of Trustee Meeting 
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         Agenda Item # 7.E 

BOARD COMMITTEE REPORTS 
 

SUBJECT:  Manger’s Evaluation Committee. 
 

 
RECOMMENDATION 

None at this time. 
 
BACKGROUND AND STATUS 
 
Chair Mason Brutschy.  Members include Trustees: Robert Maynard, Rick Wykoff, Joe Galligan, Kat 
Lion, and Kati Martin.  President Wykoff is also invited to attend these meetings as an ex-officio 
member.   
 
The committee will meet in November to review the Manager’s Evaluation Form 

 

 

 

















































































































 
 
 
 

Operations Report 
September 2016 

•  In September our staff continued to monitor over 650 properties within the Aedes 
aegypti area and no Ae aegypti mosquitoes have been detected during these visits. 

 
• There have been no adult mosquito control applications since the treatment in Foster 

City and San Mateo on August 14th.  To help combat West Nile Virus, our staff has 
conducted 1,594 applications for mosquito larvae and treated almost 30,000 catch 
basins for mosquito larvae during the month of September. 

 
• Staff continues to excel as they become more comfortable with our new database 

MapVision.  The new program has allowed our staff to retrieve instantly updated data 
in the field.  Our mosquito sites are color coded based on the length of time that each 
of our mosquito control materials remains active.  This helps our staff prioritize which 
sites need to be inspected. 

• Staff responded to 255 Service Requests during September as follows: 

 

Service Request Type Total # of calls 

Yellow jackets 105 

Mosquitoes 51 

Standing water 42 

Rodents 31 

Wasps 22 

Raccoons 2 

Pigeons 2 

 



• District technicians inspected Bair Island on September 15th. During this time no 
treatments were necessary, because they did not find any mosquito larvae. Our staff 
continues to monitor Bair Island monthly throughout the year. 

 

• In September, our staff continued to work on the Invasive Spartina Project and the 
season has started to wind down.  Our staff has been working hard to reduce the non-
native cordgrass that clogs waterways and potentially could cause flooding.  This 
month, our staff treated 47 acres of invasive Spartina along the bay from San Francisco 
Airport to East Palo Alto. 

 









 

Public Health Education and Outreach Program 
 

September 2016 
 
 
 

• Baseline data collection and participant recruitment for the San Carlos Roof Rat Project 

is underway. Team leader training will begin in late October. The project will focus on El 

Sereno North, an area with a history of many service requests as well as existing rodent 

control work by the District in the local creek. 

 

• The Bi-Annual Report FY 2013/2014-2014-2015 is now available. Work began on the 

FY2015/2016 Annual Report in Sept. 2016. 

 

• The District will hold an open house, tentatively scheduled for April 18th, 2017 to 

coincide with West Nile Virus and Mosquito and Vector Control Awareness Week 2017. 

This year’s open house will include exhibits similar to last year’s centennial open house 

event, and will be open to city and county officials, other local agencies, and the public. 
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         Agenda Item # 10 

Creation of a Part Time Laboratory Technician Position 

 
 

 

RECOMMENDATION 

 

Approve the creation of a Part Time Laboratory Technician position for up to 20 hours per week.  

The positon would have 7 steps, in accordance with other staff positions and be eligible for benefits 

that would be prorated according to the number of hours worked per week.  

BACKGROUND 
 

The Laboratory staff currently includes a Laboratory Director, three full time Vector Ecologists and a 

seasonal position.  The seasonal position is full time and works for 6 months of the year.  One of the 

Vector Ecologists can no longer work full time and will be resigning her position at the end of 

October.  Going forward, the District is proposing hiring an employee year round to work half time 

instead hiring a full time person to work seasonally.  This would require the creation of a new 

position for a half-time Laboratory Technician and elimination of the current Laboratory Seasonal 

Position.   The change would not increase the District’s expenditures from the elimination of the 

seasonal position and from the hiring of a new vector ecologist at starting salary to replace the person 

currently in that position who is at the top of the salary scale. 

The hourly wage scale proposed for the new positon would be as follows: 

Position Title Department Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 

Laboratory Technician Laboratory $25.76  $27.27  $28.86  $30.53  $32.31  $34.19  $36.34  

 

Annual Salary (at 50 percent time) would range from $26,791 to $37,794. 

Under the District’s current Memorandum of Understanding with staff, part-time permanent 

employees are eligible for prorated benefits and thus this position would be also.  If this person chose 

to have medical insurance and other benefits, the district would pay half the cost and the candidate 

would be required to pay half. 

Fiscal Impact 

The creation of a new Laboratory Technician position to be filled half-time would be budget neutral 

for FY 2016-17.  



San Mateo County MVCD 

Board of Trustee Meeting 
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As displayed in the following table, cost savings from hiring a new Vector Ecologist at step one 

would save $29,973. And eliminating the seasonal lab position would save $14,400, for total savings 

of $44,373.  

The expected annual wages for the half-time Laboratory Technician position, if hired at step 3, would 

be $30,015. Therefore, the annual savings this fiscal year would be $14,358. 

Vector Ecologist, Step 7 $97,843 

Vector Ecologist, Step 1 $67,870 

Difference $29,973 

  

Delete Seasonal Lab  $14,400 

  

Savings $44,373 

  

Add Part-time Lab Technician, Step 3 $30,015 

  

Savings $14,358 

 

ATTACHMENTS 

 

1. Draft Position Description for Laboratory Technician 

2. Salary and Wage Schedule for fiscal year 2016-17 

 

MATERIALS AVAILABLE FOR REVIEW 

 

3. Position Description for Vector Ecologist 
 



 

CLASSIFICATION DESCRIPTION 

Laboratory Technician 

Part-Time Position (20 hours per week) 

Definition 
 

Under direction from the Laboratory Director, to perform laboratory and limited field 
work related to the surveillance and control of terrestrial invertebrate vectors, such as 
mosquitoes, stinging insects, and other arthropods.  This is a part-time position. 

 

Qualifications 
 

Bachelor of Science or Bachelor of Arts degree or above in the field of Entomology, or 
Biology from an accredited College or University is required. 
 
Knowledgeable in the use of standard laboratory equipment such as microscopes, 
autoclaves, biological safety cabinets and fume hoods. 

 
Possess skill in the use of binomial keys for the identification of mosquitoes and other 
vectors, and the use of dissecting and compound microscope. 
 
Ability to prepare clear, well written, reports for relaying the results of laboratory 
testing and surveillance to Management, the District’s Board of Trustees and the public 
 
Ability to read and interpret complex regulatory reports from state and federal agencies 
and prepare reports and applications to ensure compliance with those regulations  
 
Intermediate computer experience with Microsoft Office products including Word, 
Excel, Access, Power Point, and Publisher. 
 
Ability to communicate with the public in a clear, courteous and professional manner. 
 



Valid California Driver’s License, and satisfactory driving record insurable under the 
guidelines of the Vector Control Joint Powers Agency.  License must be maintained 
throughout employment. 

 

Duties and Responsibilities 

Laboratory Activities 
 

Provides laboratory identification of vector species to District and other agencies. 
 
Performs laboratory procedures related to encephalitis virus surveillance, Lyme disease 
surveillance, exotic arthropod surveillance and ectoparasite recovery and identification. 

 
Executes laboratory procedures for processing of organisms, obtaining blood samples 
from mammals and birds.  May conduct laboratory testing of some samples. Logs 
samples in computer databases. Packages and submits specimens to outside 
laboratories for analysis.  Logs results in the District databases 
 
Assists in curation of the entomological collection of insects and other vectors. 
 
Assists in rearing of insects and other animals for use by District personnel for field, 
laboratory and educational programs.  This includes maintaining a colony of mosquitoes. 
 
Assists in the insecticide resistance-testing program. 

 

Field Ecological Activities 
 

Assists laboratory staff in conducting studies and surveys of vector sources and 
population ecology and species distribution in the District. 

 
Supports the Laboratory Director in the collection, and identification of vectors in the 
field, then records results, and prepares reports. 
 
May assist disease surveillance operations in the field, including the bleeding of wild 
bird, sentinel flocks, small mammals and rodents.  
 
Assist in the development of new surveillance tools for monitoring populations of 
mosquitoes and other vectors. 
 
Drafts reports, maps, and graphs as directed for surveillance and control operations. 
 

 



 Office Activities 
 

Logs data into databases, analyses results of field data collections and prepares reports. 
 
Completes other office duties as directed by the Laboratory Director or District 
Manager. 
 
Prepares reports as directed by the Laboratory Director or District Manager 

 

Environmental Demands 

 
Inside: Works indoors at least half the time in temperature-controlled 

environment. 

Outside: Works outside up to half the time in a variety of weather 
conditions ranging from Coastal winter conditions to +100F. 

 
Fumes/gases: Exposure to various colognes/perfumes, fumes from laboratory 

equipment, chemicals used in museum curation procedures, and 
printing cartridges. 

 
Noise/vibration: Laboratory and Office Machines and cleaning equipment. 

 
 

Mental Demands 

 
Reading: Reads letters, reports, memos, messages, and complex mosquito 

service requests, operating manuals for office equipment. 
 
Writing: Publishes in referred journals and writes reports, letters, memos, 

messages; fills out forms and documents. 
 
Math: Ability to perform basic math calculations and advanced statistical 

analysis of data.  Ability to apply concepts such as fractions and 
percentages to practical situations. 

 
Attention to Detail: High level concentration and attention to detail for extended 

periods of time required to produce reports, correspondence, 
documents, and integrating data in various databases. 

 



Repetition: Routing daily work practices, including laboratory procedures, 
identifying insects, and field sampling. 

 
Judgment: Ability to work independently, prioritize work and make decisions 

regarding correct formatting of work and implementation of it.  
Ability to define problems and input data, establish facts, and 
draw valid conclusions.  Ability to work face-to-face with others 
and formulate appropriate instructions to achieve desired goals. 

 
Social Skills: Ability to relate cooperatively with members of the public and 

District personnel. 
 
Communication 
Skills: Ability to quickly organize and communicate thoughts orally and 

written.  In addition, the ability to understand communications 
from others. 

 

Physical Requirements 
 

Body Movement – Must have full mobility and use of both arms concurrently.  Must 
have full range of motion to climb and hike into trapping and treatment areas that may 
include use of hands, arms, legs and feet and requiring crawling, lying, kneeling, sitting 
and standing.  Must have full mobility to assist in installation and suppression programs, 
which involves climbing up and down steep canyon walls to survey and/or install 
equipment along creek beds, and crawling on hand and knees, and stomach.  Must have 
the ability and range of flexibility to reach over their heads, reach below their knees, 
and to bend over or squat down to lift or remove equipment during normal daily 
activity.  Must be able to move quickly in fieldwork areas known to be infested with 
venomous snakes or other potentially dangerous vectors or animals, poisonous plants 
and animals, and may deal with irate or antagonistic individuals. 

 
A. Constant:  activity or condition exists 2/3 or more of the time.  Must be able to 

conduct field operations, to carry spray equipment form 2 lbs. to 30 lbs without 
assistance.  Inspect vector-breeding sources and applies control measures by 
climbing or hiking into areas to locate breeding areas.  Mobility of arms to reach 
and dexterity of hands to grasp and manipulate small objects and while 
balancing on uneven surfaces.  Be able to receive and provide clear verbal 
communications. 

 
 

B. Frequently:  activity or condition exists from 1/3 to 2/3 of the time.  Lifts and 
carries equipment and supplies weighing 30 lbs. to 40 lbs without assistance.  



The position requires the frequent operation of a computer keyboard for 
significant periods of time. 

 
 

C. Occasionally:  activity or condition exists up to 1/3 of the time.  Assists in 
maintenance programs by lifting supplies and equipment from 40 lbs. to 50 lbs 
without assistances. Lifting and carrying spray equipment 40 lbs. to 50 lbs 
without assistance.  Able to climb and hike in hilly areas to survey programs or 
facilitate control procedures along flowing creeks, wetlands, flood control 
channels and similar areas of rough terrain.   

 
Position may be exposed to pesticides, communicable diseases, and other health 
hazards; and inclement weather conditions.  Position is subject to emergency call out on 
a 24-hour basis. 

 
Responsible for maintaining their physical condition in a state that will not prevent them 
from performing the duties of their position or increases the danger or likelihood of 
injury on the job. 

 

Vision 
 

Requires adequate vision (which may be corrected) to read, write, perform fine 
laboratory and microscopic work, and safely operate in the conditions listed above. 

 
Hearing 

 
Requires adequate hearing (which may be corrected) to hear alarms, horns, use of 
telephones, and radios. 

Basic Work Hours 

 8:00 AM to 12:00 PM, Monday through Friday 

 Non-Exempt Employee Status 

Salary Range 
 
Class:   Laboratory 
Category:  Laboratory Technician 
Position Steps:  Seven 
Range:   See current Salary Scale 



Position Title Position Classification Department 1 2 3 4 5 6 7
District Manager Executive Administration $79.23

Assistant Manager Management Field Operations $44.65 $46.91 $49.31 $51.92 $54.68 $57.78 $60.84
Finance Director Confidential Administration $41.15 $43.20 $45.35 $47.73 $50.21 $53.07 $55.80

Laboratory Director Supervisory Laboratory $41.15 $43.20 $45.35 $47.73 $50.21 $53.07 $55.80
Operations Supervisor Supervisory Field Operations $36.33 $38.00 $39.77 $41.73 $43.65 $46.81 $47.95

Accountant Confidential Administration $32.63 $34.61 $36.60 $38.58 $40.57 $42.52 $47.05
Vector Ecologist Staff Laboratory $32.63 $34.61 $36.60 $38.58 $40.56 $42.51 $47.04

Public Health Education & Outreach Officer Staff Administration $32.63 $34.61 $36.60 $38.58 $40.56 $42.51 $47.04
Mechanic Specialist Technician Staff Field Operations $32.63 $34.61 $36.60 $38.58 $40.56 $42.52 $44.53

Vector Control Technician Staff Field Operations $32.02 $33.68 $35.45 $37.41 $39.34 $42.49 $43.63
Laboratory Technician Staff Laboratory $25.76 $27.27 $28.86 $30.53 $32.31 $34.19 $36.34

Office Administrator Staff Administration $25.76 $27.27 $28.86 $30.53 $32.31 $34.19 $36.34
Facilities Maintenance Coordinator-Half-Time Staff Mechanic $21.69 $22.77 $23.91 $25.11 $26.36 $27.68 $29.07

Notes: 
Salaries include a 5.18 percent increase from the previous year, including a cost of living increase of 3.18 percent and salary/wage increase of 2 percent.
Longevity pay is not included.
Step and cost-of-living increases occur on July 1.

Prepared by David Randall
Revised on October 14, 2016 to add laboratory technician position.

--------------------------------Contract Employee--------------------------------

Hourly

SAN MATEO COUNTY MOSQUITO & VECTOR CONTROL DISTRICT
Salary and Wage Schedule

Fiscal Year 2016-17
(July 2016 - June 2017)

Seven Step Salary Schedule



RESOLUTION M-003-17 
 
 

IN HONOR OF ROBERT MAYNARD 

TRUSTEE OF THE SAN MATEO COUNTY MOSQUITO & VECTOR 
CONTROL DISTRICT 

REPRESENTING THE CITY OF BRISBANE 
 

WHEREAS, Robert Maynard was appointed to the Board of Trustees of 
the San Mateo County Mosquito and Vector Control District in 2004, and 

WHEREAS, Robert Maynard generously gave of his time and energy to 
the community and the District Board, and 

WHEREAS, during his term, Robert Maynard served as an active 
member on m a n y  o f  t h e  B o a r d  c o m m i t t e e s ,  s e r v i n g  
o n  the Environmental/Public Outreach, Policy, Managers Evaluation, Audit  
and Finance Committees, he served as Chair of the Finance Committee from 
2015, and 

WHEREAS, Robert Maynard’s extensive experience in Finance, Public 
Health Policy, and Business and his passion for good governance and 
protection of the environment was an enormous benefit to the District, and  

WHEREAS, Robert Maynard’s wisdom and kindness will be missed by 
the Board of the San Mateo County Mosquito and Vector Control District, 
as well as the community as a whole, and 

NOW THEREFORE BE IT PROCLAIMED, this 19th Day of October 
in the year 2016, that the Board of Trustees of the San Mateo County 
Mosquito and Vector Control District, recognizes, appreciates and 
commends Robert Maynard for his 12 years of service to the community and 
District, and considers it a privilege to have served with him. 

 

ADOPTED, This 19h day of October, 2016. 
 
 
 
Rick Wykoff, Board President  Kati Martin, Board Secretary 



 

Agenda Item #12   
 

SUBJECT:  Legislative Update on Chaptered Bills 
 

 
RECOMMENDATION 
 
Receive and file report regarding the legislative developments from the California Legislature’s 
2015-2016 session.  
 
BACKGROUND AND STATUS 
 
The Legislature forwarded hundreds of bills to Governor Jerry Brown, who had until the end of 
September to sign or veto the legislation.  Unless otherwise specified, these bills will take effect January 
1, 2017.   

Staff has identified the following bills as those that may be of particular interest to the Trustees:  

• AB 1362 (Gordon) – This bill authorizes a change in the appointment of Trustees to our District.  
If a majority of cities and County adopt a resolution approving a change in board composition, 
the city selection committee would appoint one trustee from each county supervisorial district and 
the Board of Supervisors would appoint 2 trustees, creating a new 7 member board.  

• AB 1787 (Gomez) – This bill requires that if a public agency places a time limit on public 
comment (such as 3 minutes), then the agency must at least double the time limit (i.e. 6 minutes) 
for non-English speakers who are using a translator to make comments.   

• AB 2853 (Gatto) – This bill clarifies one aspect of the Public Records Act by specifying that an 
agency can respond to a public records request by referring the requester to a page on the 
agency’s website.  This was commonly done in practice, so it is nice to have the law be clear.  

• AB 626 (Chiu) – This bill establishes a claims resolution process for disputed payment amounts 
with public contractors. 

• AB 2613 (Achadjian) –This bill allows Special Districts, to replace annual audit with an audit 
over a longer period of time or with an annual financial compilation by county auditor or an 
Agreed-upon procedures engagement, if certain conditions are met.  This applies only to districts 
whose annual revenues do not exceed $150,000.   



• AB 551 (Nazarian) - This bill relates would prescribe duties of landlords and tenants with regard 
to treatment and control of bed bugs.  It requires landlords to notify tenants of inspection results 
within 2 days and prevents landlords from showing or renting infested units 

Also note that SB 272 (Hertzberg), which requires that public agencies create a catalog of enterprise 
systems and make it publicly available on the agency website took effect in July of this year.  A report 
card came out showing hundreds of public agencies had not complied with the law by the deadline.  The 
District is pleased to report that it met the deadline by posting its enterprise system catalog online and is 
in compliance with the law.   
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         Agenda Item # 13 

MANAGER’S REPORT 
 
 

SUBJECT: State, Agency and District Activities   
 

 

District News 
 

• The Mosquito & Vector Control Association of California will hold its Fall Quarterly 
Meeting in Monterey, CA on October 26-28.  District Manager Chindi Peavey, Public 
Outreach Officer Megan Sebay and Laboratory Director Nayer Zahiri will be 
attending. 

• Transparency Certificate.  The District submitted its application for the Transparency 
certificate on September 29. 

• The Annual Conference of the California Special Districts Association was held 
October 10-13.  Assistant Manager Brian Weber and Finance Director David Randall 
attended along with trustees Wade Leschyn, and Alvin Zachariah.  Trustees Alvin 
Zachariah and Carrie Slaughter attended the Governance Foundations Training on the 
day before the conference.   

• Update on the Audit –Paul Kaymark of PUN Group reported that the audit is 
scheduled to be completed by the end of October and he will present the Draft to the 
Board at the November 9 Board meeting. 

• Actuarial Report on the District’s OPEB Liability.  Catherine MacLeod of Bickmore 
has almost completed the actuarial report.  The establishment of the OPEB Trust has 
substantially reduced the District’s OPEB liability and the trust is now fully funded.  
The actuarial calculation will be included in the audited financial statement for fiscal 
year 2015-16 and the actuarial report will be presented to the Finance Committee and 
the Board for review in November. 

• Zika Virus  

o Grant from the US Centers for Disease Control to the San Mateo County 
Health Department, Division of Communicable Disease.  The county 
communicable disease division, has received a grant of $30,000 to respond to 
the potential of Zika virus IN San Mateo County.  District management and 
staff met with the County Public Health Officer Scott Morrow and staff from 
the Communicable Disease Division on September 30 to lay out a plan to use 
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the money in responding to the threat of invasive Aedes mosquitoes and Zika 
virus.  The District will work with the county in Training of CERT Teams to 
assist district staff in the case of an outbreak of Zika virus or the discovery of 
an infestation of Aedes aegypti. Brian Weber and Megan Caldwell will be 
working with the county on this project. 

• Cassius Lockett, Director of Public Health, Policy & Planning, San Mateo County 
Health Department visited the District on October 4, 2016.  Mr Lockett has worked 
with the Centers for Disease Control and the Sacramento Yolo Mosquito and Vector 
Control District prior to coming to San Mateo County and the District looks forward 
to working with him. 

• We received the draft actuarial valuation report for fiscal year 2016 on the San Mateo 
County Employees’ Retirement Association (SamCERA).  The funding of the 
District’s Supplemental Deposit Account has reduced the District’s unfunded liability 
significantly.  Scott Hood, CEO of SamCERA, will come to a future board meeting to 
review the report. 

 
 
 

 

 

REFERENCE MATERIALS AVAILABLE IN THE OFFICE: 

The following publications were received by the District and copies are available in the office for 
review. 

A. California Arbovirus Surveillance Bulletins  
B. Adult Mosquito Collection Reports 
 
 
 
 
 
ACRONYMS 

A. ACIP = Alliant Crime Insurance Program 
B. AMCA = American Mosquito Control Association. 
C. BMP = Best Management Practices 
D. Bs = Bacillus sphaericus 
E. Bti = Bacillus thuringiensis israelensis 
F. CARMA = California Affiliated Risk Management Authorities 
G. CDC = Centers for Disease Control 
H. CDFG = California Department of Fish and Game (old name) 
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I. CDFW = California Department of Fish and Wildlife (new name) 
J. CDPH = California Department of Public Health 
K. CDPR = California Department of Pesticide Regulation 
L. CSDA = California Special District Association 
M. CEQA = California Environmental Quality Act 
N. CERT = Community Emergency Response Team 
O. DPR = “California” Department of Pesticide Regulation 
P. DSC = Delta Stewardship Council 
Q. EPA = “United States” Environmental Protection Agency 
R. ERMA = Employment Risk Management Authority 
S. ESA = Entomological Society of America 
T. FIFRA = Federal Insecticide, Fungicide, and Rodenticide Act 
U. IPM = Integrated Pest Management 
V. ISB = Independent Science Board 
W. LAFCO = Local Agency Formation Commission. 
X. LAO = Legislative Analyst’s Office 
Y. LEED = Leadership in Energy and Environmental  
Z. MAD = Mosquito Abatement District 
AA. MCR = Municipal Service Reviews 
BB.  MRP = Monitoring and Reporting Program 
CC. MVCAC = Mosquito and Vector Control Association of California. 
DD. MVCD = Mosquito and Vector Control District 
EE. NMFS = National Marine Fisheries Service 
FF. NPDES = National Pollutant Discharge Elimination System 
GG. NWR = National Wildlife Refuges 
HH. NRDC = National Resources Defense Council 
II. OEHHA = Office of Environmental Health Hazard Assessment 
JJ. PEIR = Programmatic Environmental Impact Report 
KK. SDLF = Special District Leadership Foundation 
LL. SMCMVCD = San Mateo County Mosquito and Vector Control District 
MM. SOVE = Society of Vector Ecology 
NN. USEPA = U.S. Environmental Protection Agency 
OO. USFWS = U.S. Fish and Wildlife Service 
PP. VCJPA = Vector Control Joint Powers Agency 
QQ. VCD = Vector Control District 
RR. VCT = Vector Control Technician 
SS. XR-G = Extended Residual Granular (pesticide product - Altosid) 
TT. XRT = Extended Residual Tablet (pesticide product – Clarke) 
UU. WNV = West Nile Virus 
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